CP1518ni Printer Settings (Supplement to the full TOD install instructions)
Please note:
B All changes must be made to the ‘FormPort’ windows print queue.
B All changes must be made twice in ‘Printing Defaults’ and Printing Preferences’.
B All changes must be made as an administrator.

Setup Instruction
1. Install the printer as instructed on the factory install disk.
2. Open the ‘Printers and Faxes’ control panel applet.
3. Click the printer menu item and then select ‘properties’ Fig 1.
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4. Click on ‘Printing Preferences’ Fig 2.
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5. Click on the ‘Advanced’ Tab and make the following changes shown on Fig. 3 below

e Under Document Option: Set ‘Advanced Printing Features’ to DISABLED

e Under Printer Features: Set ‘Print All Text as Black to ENABLED
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e Select General Everyday Printing.

0 Change Paper type to ‘Color Laser Transparency’
0 Change Color options to 'Black & White’
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A printing shartcut is a collection of zaved print settings that pou can select
with a single click.

Printing shortcuts:
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6. Click on the ‘Printing Shortcuts’ Tab and make the changes shown on Fig 4 below.

% FormPort Printing Preferences

Fig4

(ﬁﬁl [ About,.. ] [

invant

Help

[ 0K ][ Cancel ] Apply

E= ! ) =
E General Everpday Printing \—
: {
| s | Ervelopes Paper ype:
: . !Eolor Lazer Tranzparency |v] —
[ L Faper sizes: 8511 inches
@ Cardstock/Heavy 3 | Letter | "j
Paper source:
Glossy/Presentation |Automalicall_l,l Select |v]
Print on both sides:
r— = L [s]
| Snapshot Photos = i '
L olor aptians:
Black & White w
== | ] (—
—==| Labels
==

Page | 2



7. Click on the ‘Paper/Quality’ Tab and make the changes shown on Fig 5 below

e Change ‘Print Quality’ to 600 dpi
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Click on the ‘Color’ Tab and make the changes shown on Fig 6 below
e Change ‘Color Options’ check the box for ‘Print in Grayscale’
e Change 'Color Themes’ to ’"None’
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9. Click ‘Apply’ and ‘OK’

10. From the Printer Properties window click on ‘Printing Defaults’ (Fig 7) and repeat steps 5-9.
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11. Once all changes have been made close the ‘FormPort’ print queue (Fig 8).
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If you have any problems printing the TOD form please refer to the full TOD setup documentation and insure all steps have been

completed.
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