
 
       EMPLOYEE AUTHORIZATION FOR DEDUCTION FORM 

 
 

CONTRACTOR COMPANY NAME:  

 
Title 29, Part 3, of the Code of Federal Regulations provides for “anti-kickback” regulations as governed​     
by the Copeland Act. The contractor shall comply with the requirements incorporated by reference in the project 
contract.  Payments for the benefit of employees, their families and dependents are permitted on federally assisted 
projects as long as the deduction is: 

●​ Not otherwise prohibited by law, 
●​ Voluntarily consented to by the employee in writing and in advance of the period in which the work is to be 

done, 
●​ Such consent is not a condition either for the obtaining of or for the continuation of employment 
●​ No profit or other benefit is otherwise obtained, directly or indirectly by the contractor/subcontractor or any 

affiliated person in the form of commission, dividend, or otherwise by way of funds advanced. 
 
EMPLOYEE’S CONSENT TO WAGE DEDUCTIONS 

 
I, ____________________, authorize the deduction(s) listed below from my wages: Employee Name (Print)* 
     Print Name  
 

PURPOSE OF 
DEDUCTION*  
 

EFFECTIVE 
DATE 

UNION 
RELATE
D (Y/N) 

DEDUCTION 
AMOUNT 

($$ or % of..) 
Example: 10% of 
gross earned this 
week 
 

FREQUENCY 
Weekly or One 
Time Only 

TIME FRAME* 
Beginning - Ending 
Date 
or Ongoing 
(**except loans or 
lodging cannot be 
ongoing) 
 
Lodging/Hotel time 
frame can be “For 
the duration of the 
project” but must 
enter the project 
TRACS# 

      

      

      

      

      

      

      

 

FORM: Upload the completed form to LCPtracker- eDocuments/Employee Authorized Deductions 04.2025 
 
 



1 

LOANS AND ADVANCES 

The following section is for deductions to repay loans and cash advances between the Company and 
Employee or Employee initiated payroll advances via 3rd party application.  FILL OUT EACH SECTION 
COMPLETELY  
 

*Enter Advance or Loan deductions below. The Other Deduction noted on the certified payroll report should 
state the payment number and weekly deduction amount. Example: Loan payment 1 of 3 @ $50 

LOAN TYPE: __________________________ 
Example: 401K, Personal 

 
TOTAL LOAN AMOUNT: 
 
$_____________________________________ 

 

DEDUCTION 
AMOUNT: 

$ 

​ WEEKLY 
 

​ ONE TIME 
ONLY 

TIME FRAME 
Beginning  

 

Ending Date 

 
 cannot be ongoing 

LOAN TYPE: __________________________ 
Example: 401K, Personal 

 
TOTAL LOAN AMOUNT: 
 
$_____________________________________ 

 

DEDUCTION 
AMOUNT: 

$ 

​ WEEKLY 
 

​ ONE TIME 
ONLY 

TIME FRAME 
Beginning  

 

Ending Date 

 
 cannot be ongoing 

 

LOAN TYPE: __________________________ 
Example: 401K, Personal 

 
TOTAL LOAN AMOUNT: 
 
$_____________________________________ 

 

DEDUCTION 
AMOUNT: 

$ 

​ WEEKLY 
 

​ ONE TIME 
ONLY 

TIME FRAME 
Beginning  

 

Ending Date 

 
 cannot be ongoing 

 

Check applicable box:  1) 
 
ADVANCE TYPE ___________________ and  
 
AMOUNT: $ ______ 

DEDUCTION 
AMOUNT (if 

different from 
advance 
amount) 

$ 

DEDUCTION 
AMOUNT (if 

different from 
advance amount) 

$ 

FREQUENCY 
​ WEEKLY 
​ ONE TIME ONLY 
​ ONGOING 

 

   

**Employee Signature​                   Employee ID #         ​ Date 
 
**The employee’s original signature is required. Forms with computerized or digital signatures will be rejected. 
  
Required information- Please note that this document must be completed in full in order for it to be valid.  
Forms missing pertinent information will be rejected 
The original form must accompany the first payroll report on which a deduction appears. Any and all changes to the employee’s 
listed deductions require the submission of a new form that includes all current voluntary deductions and an original employee 
signature and date signed.  

1 
FORM: Upload the completed form to LCPtracker- eDocuments/Employee Authorized Deductions 04.2025 
 
 



 
 
 

FORM: Upload the completed form to LCPtracker- eDocuments/Employee Authorized Deductions 04.2025 
 
 


	Title 29, Part 3, of the Code of Federal Regulations provides for “anti-kickback” regulations as governed​    by the Copeland Act. The contractor shall comply with the requirements incorporated by reference in the project contract.  Payments for the benefit of employees, their families and dependents are permitted on federally assisted projects as long as the deduction is: 
	I, ____________________, authorize the deduction(s) listed below from my wages: Employee Name (Print)* 

