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CHAPTER 2 | Federal & State Planning F
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Frequently Asked Questions
section.

Federal Laws and regulations have a number

of provisions pertaining to transportation on
tribal lands. The regulations for these programs
state that a participating tribe must inform the
state DOT. and as appropriate, any MPO an its
transportation planning process to ensure any
programs and projects adjacent to tribal lands are

THE PROCESS







4.5.1| Requesting & Authorizing PL Funds

Individual MPO’s are
required to send a
letter to the Multimodal
Planning Division
Regional Planner
requesting Metropolitan
Planning (PL) Funds. The
letter should include the
name of the requesting

- MPO, the TRACS number,

ederal aid number, and

is currently available, SPR obligation ad

amount, and match amount.

[Date]

Multimodal Planning Division Regional Planner
Arizona Department of Transportation

206 S. 17" Ave. MD 310B,

Phoenix, AZ 85007

Re:  [Name] MPO request for 2015 SPR. funding
[Year], [Name] MPO Work Program
Metropolitan Planning (PL) Funds
TRACS No: [Number]

Federal Aid Number: [Number]
Contract Number: [Number|

Dear Regional Planner,

The [Name] MPO requests the authorization of the remaining [Year| SPR funding in the amount of
$[Amount] (Obligation Authority). I you have any questions, please give me a call.

SPR Apportionment Available SPR Obligation Authority . Match |
$ [Amount

Sincerely,

Copy: MPO’s Fiscal Agent




MPO's ability to attain
the UPWP's objectives,
s soon as they become
known. A description
of the action taken

or contemplated and
any federal or state
assistance needed to
resolve the situation
must accompany the
MPO's disclosure (23
CER. § 420.117(d)). The
ADOT regional planner
will forward a copy of
the MPO's progress
report, with & cover
letter /memarandum
and accompanying
invoice(s) to the FHIWA
Arizona Division.

410] INVOICING

Al irrvmices ave paid on resviminements for
exgermes. All work pesformed by o thind party
st kst puaicd bodorn & neimburiament it made,

410.1| Submitting Invoices

Standard [PA language requires MPOs to submit
invoices to the ADOT Finance and Contract
Administration section en a monthly basis.

The various MPO
weounting offices in
sonsultation with ADOT
determine invoice detail
equirements, The Invoice
nust provide enough
letall to accurately
locument all charges.
Vs assumed that supply

il ar material expenses
I may requirea recelpt
— o confirm eligibility of

wive an it

expenses. ADOT has the right to request these
records or receipts. Supporting documents for
invoices should include recelpts for eligible
expenses. Progress Reports, In-kind Worksheets,
and a Detailed Expense Ledger,

E Meceipts for eigible
w:l

]
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4.10.2 | Processing Payment

Upon approval by Project Manager and MPO
Finance section at ADOT, Arizona reimburses
expenses within 30 days of receipt of the request
for reimbursement from the MPO relating to
Sectlon 134 (23 ULS.C. § 104). Should ADOT later
determine those charges were unallowable, ADOT
deducts those charges from any future claim for
reimbursement. ADOT may request additional
information before approving and processing the
involce.

The State of Arizona has tools for vendors and
customers to check if an invoice or reimbursement
has been paid. Additionally, vendors and
customers have the oppertunity to sign up for
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Submit invoices to ADOT
Finance and Contract
Administration.

mpdinvoice@azdotgoy
You will receive an automatic
reply from ADOT confirming
the email has been received.

Travel receipts should be
submitted with invoices.
Receipts for travel
typically can include food,
lodging and commercial
transportation. The ADOA

provides Travel Policy and
‘Guidance at:

Information related to
receipts for eligible expenses
(e.g. meeting supplies) can
be found in




ADQT uses a centralized
financial information










(CFR§ 200 502, An audir of the MPO conducted by the
Arizona auditor general or an independent auditor
in accordance with the provisions in = 57 § 200, will
meet the requirements of this part.

The M0 shall fabfll thﬂ TeduiraTIEns ¢

cthier thun federal entities).

hd-dn-&mwhld—ﬁ-dmh;hani'

In compliance with 2 CFR § 200512, the audit must
be completed and the report must be submitted
*within the earlier of 30 days after receipt of the
auditor's report(s), or nine months after the end of
the andit period”

9.4 | STATE REQUIREMENTS
In addition to reviews of audits in accordance

with PR §200512(6) monitoring procedures.
may include, but are not limited to, on-site visits
by ADOT staff or designees; limited in scope

audits as defined by =77

CHAPTER9 | Audit
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the MPO is appropriate, the MPO agrees to comply
‘with any additional instructions provided by ADOT
staff to the MPO regarding such audit. The MPO
further agrees to comply and cooperate with any

mmmmhr&umm
records applicable to an agreement associated with
federal financial assistance,

It is the responsibility of the MPO to monitor
its subrecipients.

9.5 | AUDIT FINDINGS

‘The MPO shall follow up and take corrective action
on audit findings. A summary schedule of prior

when required by 2 (7R § 200,522 directly to each of

m’f‘tbemmksﬂhm!"":lﬂ,ﬂolﬂ in
federal awards in its fiscal year, an wudit aeted|
in accordance with the provisions of 2 (FR § 200 is
not required. However, if the MPO elects to have an
audit conducted in accordance with the provisions
of 2 CFR § 200, the cost of the audit must be paid from
non-federal resources (i.e., the cost of such an audit
must be paid from MPO resources obtained from
other than federal entities).
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an equal opportunity to receive and participate in
USDOT-assisted contracts. It is also the policy of the
department:

* to ensure nondiscrimination in the award
‘and administration of USDOT-assisted
COnITacts)

‘to create a level playing field on which
DBEs can compete fairly for USDOT-assisted
contracts;

‘to ensure the DEE Program is narrowly
tailored in accordance with applicable law:

‘to ensure only firms that fully meet 49 CFR
Part 26 eligibility standards qualify as DBEs;

to help remove barriers to participation of
DBEs in USDOT-assisted contracts: and

o assist in the development of firms that
can compets mmhﬂrh&n-hﬂn

nureida rha NEE Brnarams

ms— o u-spu-mbh fer duteraining
e porapany to be
thiey o have several

Ti
d.mh.xu imchacles certified DBE firms an stated
elow.
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DBE Plan

MPOs must follow everything that is in the approved
ADOT DEE Plan. A direct recipient may adopt

the ADOT Flan or develop their own plan and get
approval by the USDOT. On the other hand, sub
recipient’s must follow the ADOT Plan. Plans must be
updated every 4 years. MPO may adopt the ADOT DEE
Plan as its own. Though a city or county DBE Plan
‘may have already been approved by another federal
‘agency, the MPO still must receive the approval of
USDOT, as there are specific federal requirements for

contracts that may not be addressedin o,

transportation
other parts of the Code of Federui Regrslosions (CFR).

DBE Contract Assarances
mwm!mmmmumdwhu-

MPOs and COGs are not responsible for determining

the eligibility of any particular company to be

certified as a DBE. However, they do have several

responsibilities when it comes to participation

of DBEs in the consultant contracts that they put

out to bid. ADOT has developed and implemented

a Arizona Unified Transportation Registration

and Certification system (AZUTRACS) that all

recipients of USDOT dollars must use as their

DBE directory. The Arizona AZUTRACS has been

established to facilitate statewide DBE certification,

The AZUTRACS eliminates the need for DBE
applicant businesses to obtain
certification from multiple
agencies and provides
reciprocity within Arizona.
ADOT, the city of Phoenix, and
the city of Tucson are members
of the Arizona AZUTRACS.
The official AZUTRACS DBE
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an equal opportunity to receive and participate in
USDOT-assisted contracts. It is also the policy of the
department:

‘to ensure nondiscrimination in the award
‘and administration of USDOT-assisted
COnITacts)

‘to create a level playing field on which
DBEs can compete fairly for USDOT-assisted

DBE Plan
MPOs must follow everything that is in the approved
ADOT DBE Plan. A direct recipient may adopt

emitractsy e e / the ADOT Plan or develop their own plan and get
B S el | e e e %ﬂﬁﬂw o / approval by the USDOT. On the other hand, sub

10 ensure only firms that ully meet 49 CFR e Y 4 recipient’s must follow the ADOT Plan. Plans must be
Furt 26 shgibitty stimlarts qually o IR Under 43 GFR§ 2613, P03 are reired o have 4 / updated every 4 years. MPO may adopt the ADOT DBE
2Nl e Bastereo perkaton of : boepberomm = - . _ Plan as its own. Though a city or county DBE Plan

o assist inthe development offirms chet ir-pubicseosbueipsbted Vs ] e o ' may have already been approved by another federal
agency, the MPO still must receive the approval of
USDOT, as there are specific federal requirements for
transportation contracts that may not be addressed in
‘other parts of the Code of Federal Requlations (CFR).

deems appropriate” (49 CFR § 26.13(b ).
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17.3 | Transportation Data & Functional Class
1731 Purpose

‘This section serves as a reference for understanding

and functional cdlass is listed in table 17.3-1

17.3.2| HPMS Data Collection

As part of the COG and MPO [PAs, HPMS data

collection is a critical element of the WP that is

hpm;unmllhﬂ ‘l'hhqwm‘; In August 2012, the FHWA issued a requirement
of HPMS is that it supports the data-driven process |07 States to provide extensive coverage of the
within ADOT, FHWA, and Congress.
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FHWA Highway Performance
Monitoring System Field
Manual:
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17.45| ADOT GIS SUPPORT

The ADOT GIS-T Section maintains the statewide
street centerline GIS database and coordinates
GIS issues for ADOT. The GIS database ATIS

Further details on the Travel
-dimlmwﬂllmmnl Demal'ld I'equil’erl’leﬂl‘.s can u
e The AP G e 2 found on the ADOT website:

‘cooperative
«can provide data (G15 layers) and technical support

to Jocal agencies and MPOs. - )

CHAPTER 17.4 Technology Applications for Planning: Modeling & GIS
ADOT: MPO & €06 Guidelines & Procedures Manual

Further details on the
Average Annual Daily Traffic
requirements can be found

on the ADOT website:




