LPA Letter Head
Sample Donation Letter


  DATE:
CERTIFIED MAIL OR HAND DELIVERED  Certified Mail Receipt #
     
     
     
RE:
Project Name:

     

Project No.:

     

Project Parcel No.:
     
Dear      :

Thank you for your generous offer to donate that certain real property described in Exhibit ‘A’ in the enclosed documents for public use or benefit.  In order to comply with your request, we have enclosed for your review and approval the necessary documents to transfer the property to the (Name of LPA) and to reaffirm that you are doing so voluntarily and without benefit of monetary compensation, knowing that you are entitled to compensation, an appraisal or waiver valuation of the property, and applicable financial and non-financial assistance provided under 49 CFR part 24 and applicable state law (23 CFR part 710.505).
Accordingly, please sign all documents on the appropriate lines provided and in cases where notarization is indicated, have your signature(s) acknowledged before a notary public.  The documents marked “Your Copy” may be retained for your records.  A self-addressed envelope is provided for your convenience.

If you have any questions, require assistance or need additional information, please contact me at (Address of Local Public Agency), or call XXX-XXX-XXXX. You may also reach me at my email address: (Email Address). Thank you for your consideration.
Sincerely,

     , Right of Way Agent (Change as needed)
Right of Way Group (Change as needed)
Attachment/Enclosures


