LPA Letter Head
Blank Offer Letter

DATE:
 CERTIFIED MAIL or Hand Delivered
     
     
     
RE:
Project Name:



Project Tracs No.:



Project Parcel:


Dear      :

The (Name of Local Public Agency) presents its offer of      for the property rights needed in connection with the above project.  Attached is a summary of the offer for your property located at      
Provided is a map showing how your land is affected by this project, a booklet entitled Acquisition Acquiring Real Property For Federal and Federal-Aid Programs and Projects explaining the State’s program for acquiring rights-of-way, right-of-way title report and a copy of the independent appraisal upon which the offer is based.

Also enclosed are the documents necessary to transfer your property rights to the State.  If you accept the offer, please sign all documents on the appropriate lines provided, and in cases where “Notary Certification” is indicated, have your signature(s) acknowledged before a notary public.  The documents marked “Your Copy” are for your records.

After the signed documents are returned, they will be processed in accordance with the terms of the Purchase Agreement and in compliance with the laws of the State.  A pre-addressed envelope is included for your convenience.  Processing time and final payment is generally 30-60 days after the signed documents are received; however, unusual circumstances may increase this time.
This offer is being made because it is necessary for (Name of Local Public Agency) to acquire this property for a transportation purpose.  The acquisition of this property is through the State’s eminent domain authority.   This is not a voluntary acquisition in the ordinary course of a real estate negotiation.  
If you have any questions, please contact me at (Address of Local Public Agency), or call XXX-XXX-XXXX. You may also reach me at my email address: (Email Address). Thank you for your consideration.

Sincerely,

     , Right of Way Agent (Change as needed)
Right of Way Group (Change as needed)
Attachment: Summary of Offer to Purchase and Improvement Report

Enclosures: Purchase Agreement, Map, “Acquisition” Booklet, Appraisal, 
Right of Way Title Report, Business Card

Conveying Documents:      

