LPA Letter Head

TCE Withdrawal Letter


Mon. Day, Year
First Name Last Name
Job Title
Company/Agency Name
Address Line 1
City, State ZIP
RE:
WITHDRAWAL OF TEMPORARY CONSTRUCTION EASEMENT REQUEST

Project Name: 



Project Tracs No.:


Project Parcel:


Dear      :

The (Name of Local Public Agency)’s inability to secure a temporary construction easement to build a new driveway from your property to       leaves us no alternative but to direct our contractor not to enter your land for this project.

ADOT’s construction project will now stop at the existing right-of-way line.  The grade of the new roadway will be approximately       than its current elevation.  In the future it will be your responsibility to construct this driveway; however, you must first:

· Submit a design plan to (Local Public Agency), attention Permits Supervisor, telephone number      .

· Obtain a Permit to Use (Local Public Agency) Right of Way.

· Use a contractor that is licensed, bonded, and insured (a minimum of two million dollars of liability insurance is required).

· Pay all design and construction costs.

· Ensure unimpeded flow of traffic during construction.
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Should you decide to let (Local Public Agency) construct this driveway during its construction project, please sign and return the enclosed Temporary Construction Easement documents as soon as possible.  A pre-addressed, postage-paid envelope is provided for your convenience.

If you have any questions, please contact me at (address), or call (XXX-XXX-XXXX). Thank you for your cooperation and prompt attention to this matter.

Sincerely,

(Change as needed, Right of Way Agent.

Acquisition Section

Right of Way Group)
C:
(Change as needed District Engineer


, Project Manager)
Enclosures

