
1 of 113 DRAFT 

State of Arizona 
Vehicle and Equipment Fleet Policy 

(DRAFT) Version 1 
 

PURPOSE 
 
The purpose of this document is to provide guidelines and direction for all State of Arizona vehicle and 
equipment fleets to include the following: acquisition and leasing of vehicles/equipment, utilization 
requirements, maintenance responsibilities, disposal activities, tracking and monitoring, privately 
owned vehicles, fuel use, motor pools and risk management oversight.  State agencies that operate 
fleet vehicles must follow this policy at a minimum. 
 
The state of Arizona's fleet consists of over 10,000 assets ranging from light duty sedans to heavy duty 
off-road and specialized emergency response equipment.  These fleet assets are required to fulfill each 
state agency's core mission, along with having available assets for critical emergency situations.  A 
professionally managed fleet is extremely important to ensure a lean and waste free operation is in 
place.  Having fleet professionals working together as one well-managed operation is paramount to 
carry out the day-to-day requirements and responsibilities.  The state of Arizona has assembled a team 
of fleet professionals that represent different agencies called the State Fleet Council.  The Fleet Council 
works to ensure best practices are in place and that agencies share ideas and work towards a lean and 
efficient state fleet.  
  
Vehicles that have the sole purpose of enforcing laws are excluded from the utilization standards set 
forth by this policy.   
 

THE FLEET COUNCIL 
 
The Governor’s State Fleet Council is made up by different fleet professionals from various state 
agencies.  Any state agency fleet professional can be a part of the Fleet Council group, up to a maximum 
of two people from each agency.  Fleet Council representatives review fleet management best practices 
being performed by various state agencies. The Fleet Council makes recommendations to agencies and 
assists to bring fleet management activities up to standards.  Fleet Council representatives do this by 
utilizing the State Fleet Policy.  A scoring matrix developed by the Fleet Council is utilized to assess fleet 
management activities.  Areas where scoring is adequate or high will be celebrated and shared so all 
agencies can learn from best practices.  Different types of information and assistance will be developed 
to help where scoring requires improvement.  All agency fleet management agency scoring will be 
posted on the ADOA, AMS Toolbox Intranet site.  A fleet management report with scoring will also be 
submitted to each agency Director, and to the Governor’s Staff for their review.  The end goal is to 
ensure the state's fleet is being operated effectively while utilizing best fleet management practices 
available.    
 
The Governor’s State Fleet Council is comprised of 9 State agencies that collectively work together 
developing and adopting best in class fleet management practices.  These agencies hold statutory fleet 
authority as prescribed in Title 41 A.R.S. §41-803. The Fleet Council reviews process improvement 
strategies, cost savings measures, provides recommendations and makes changes within the State’s 
fleet management operation. The Fleet Council’s main objective is to ensure fleet functions are 
operating efficiently, to include reducing overall underutilized fleet assets, but at the same time 
ensuring agencies have the proper tools to fulfill mission requirements. 
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VEHICLE/EQUIPMENT ACQUISITION 
 
It is important when purchasing vehicles/equipment that standardization methods are considered.  This 
section outlines the acquisition of fleet vehicles/equipment guidelines to include the following core 
elements: (Addition to the Fleet Request) 

• When standardizing fleet assets, meet with your fleet service and repair partner to see what 
make and model they currently recommend.  Currently ADOT services most agencies and can 
assist with this standardization model.   

• It is important to standardize your fleet in order to keep maintenance costs at a minimum and 
to follow state and federal alternative fuel laws.  Your agency fleet professional will ensure 
standardization processes are followed. 

• A vehicle standardization review should consist of: Checking with your service provider, 
reviewing other agency manufacturer types, the type of parts generally available at your service 
provider, checking other support functions to review highest rated vehicle class.   

• Request Process – within this document a sample vehicle purchase request has been included.  
The request will ensure that vehicles and equipment considered meet mission requirements, 
will achieve utilization standards, follows contract rules, and helps to identify other 
transportation solutions prior to making the purchase. 

• All additions to the fleet must be justified by the requestor and have supported documentation 
that includes the Fleet Administrator’s recommendations to the Agency Director or designee. 

• Global Positioning System (GPS) – Fleet best practices is for all new vehicle acquisitions to be 
GPS equipped as part of the vehicle up-fitting.  

• Buying state vehicles off of the dealer lot (Phase II) is highly discouraged and costs the state 
unnecessary additional funds.  All fleet buys should come from ordering vehicles as a build 
process (Phase I) (see state contract for details).  

 

FLEET MANAGEMENT SYSTEM 
Fleet Management System information  
 

• Fleet Management Systems – vehicles/equipment shall be actively managed in a Fleet 
Information Management System to ensure proper maintenance, emissions compliance, 
metrics/reporting, and cost controls are in place.  Using a method like Excel or Access databases 
are not an accepted practice.   

• Interagency Service Agreement (ISA) – agencies that currently do not have a professional fleet 
management system can contact ADOT Equipment Services for possible ISA agreement.  By 
doing this ADOT can provide a seamless portal into a top tier fleet management system for an 
extremely low cost.  All training on the system is also included. Included in the ISA is the 10 point 
replacement system, fuel transactional logs, odometer tracking and utilization models, 
specialized and can reports, etc.  

• Replacement criteria – all vehicles/equipment shall utilize the Fleet Council’s 10-point 
replacement methodology or similar.  Replacement criteria must consider age, miles, utilization, 
and maintenance costs at a minimum. Vehicle and Equipment Replacement System 

• Establish and maintain Motor Vehicle Record files in a centralized location, to include 
information, in accordance with State of Arizona Accounting Manual (SAAM).  

• All vehicle/equipment transfers must be documented to ensure Motor Vehicle Record files, all 
keys, Voyager Card, and any pertinent information accompanies vehicle/equipment when 
transferred within the Department (i.e., from one institution/Division to another). 

• All state vehicle/equipment must be marked in accordance with A.R.S. Title 38-538. 
• Ensure that keys, fuel cards, titles, are safe guarded from unauthorized use. 
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VEHICLE/EQUIPMENT MAINTENANCE 
 
All agencies shall establish and monitor a preventative maintenance and repair program that aligns with 
the original equipment manufacturer (OEM) specifications at a minimum.  Agencies that currently do 
not have a professional fleet management system can contact ADOT Equipment Services for possible ISA 
agreement (see above section Fleet Management System).  The overall goal is to manage State fleet as 
cost effective as possible. 
 

• State fleets shall adopt the Fleet Council light fleet normal service intervals of 8,000 miles or 12 
months. 

• State fleets shall have a Preventative Maintenance program where no more than 3% of the total 
fleet is past due for normal PM Service intervals.  

• All agencies shall adopt the State fleet council’s vehicle/equipment pre-trip computer based 
training inspections that includes CBT and video.  

• State fleets shall keep vehicle/equipment clean, safe, in good working condition, with no major 
defects. 

• State fleets shall adopt the State Fleet Council’s tire monitoring and replacement policy (Fleet 
Council Tire Management Policy) 

• All repair parts should be properly inventoried and stored within best Fleet Management 
practices. (Equipment Services Inventory Control Policy) 

• All agencies should take full advantage of all initial manufacturer warranties that are available.  
The purchase of extended warranties is discouraged and is not recommended within 
professional fleet industry best practices. 

• All actionable manufacturer recalls should be completed within 30 days of notification. (contact 
your service provider for assistance – most agencies have ADOT as their service provider) 

• All state vehicles must be emission compliant as required by the Arizona Department of 
Environmental Quality. (contact your service provider for assistance – most agencies have ADOT 
as their service provider) Vehicle/equipment maintenance records must be maintained for the 
life of the vehicle/equipment and five years after disposal, to include the actual cost of parts, 
material, labor hours or outside service labor costs. (contact your service provider for assistance 
– most agencies have ADOT as their service provider) 
 

ACCIDENT AND RISK MANAGEMENT 
 

• All vehicle/equipment damaged from accidents or other incidents (such as vandalism, etc.); shall 
be reported in a timely manner by using the Risk Management Vehicle Loss Report   

• All vehicles must have a vehicle accident packet that includes the Vehicle Loss Report, the 
Certificate of Automotive Liability Insurance, the vehicle registration, witness information cards, 
and the emergency roadside assistance booklet. 

• All agencies shall implement a Vehicle Incident Review Committee (ADOA Motor Vehicle Safety 
Program) 

• All damages of $2,500 or less, to include windshield repair and replacement, will be the 
responsibility of the agency.  Please contact ADOA Risk Management for further details.  

 

UTILIZATION STANDARDS 
 

• Agencies shall adopt the State of Arizona Fleet Council’s standard of 8,000 miles in a 12-month 
rolling period or 5 or more trips per week (sedan, minivan, half-ton pickup, and SUV). 
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• Vehicles not meeting the 8,000 mile utilization goal shall follow the State Fleet Council’s request 
for exception process. (Utilization Exemption Request) 

• Vehicles not approved for exception and do not meet the standards shall be reassigned or 
disposed of.  All agencies must follow best fleet practices for a “rightsized” fleet.  

• Agencies should implement a vehicle/equipment idling policy that addresses unnecessary fuel 
use, reduce emissions and undue wear and tear on the vehicle/equipment and for safety 
reasons.  (Idle Reduction Policy) 

 

GLOBAL POSITIONING SYSTEM (GPS) 
 

• GPS tracking will provide accurate odometer readings and the ability to manage your fleet 
effectively.  (GPS Procedure) 

• A goal of 75% of the entire fleet shall be GPS equipped. 
• Each agency should track usage, monitor and set a standard for proper use of a State 

vehicle/equipment (ADOT can assist or manage your GPS needs and requirements). 
• Traffic law violations shall be reported to HR for possible disciplinary action.  (Vehicle Assignment 

and Usage Policy) 
 

VEHICLE/EQUIPMENT FUELING 
 

• All agencies shall use the State fueling card program when purchasing fuel. 
• Monitor and issue fueling cards according to your agency’s fuel card policy. 
• Properly secure all fuel cards when not in use. 
• All state vehicle/equipment should be fueled at a state-owned facility as first priority. 
• Plan trips prior to traveling; ensure low cost fuel when not using state-owned facility. 
• Keep fuel at half tank or above whenever possible. 
• Ensure the use of proper fuel type when fueling vehicle/equipment. 
• Ensure correct odometer is entered at the fuel island; no tenths. 
• Follow agency’s requirements retaining/submitting fuel receipts. 
• Fuel cards are authorized to purchase fuel only for state vehicle/equipment. 

 

OTHER TRANSPORTATION OPTIONS 
 

• Prior to vehicle/equipment acquisition, agencies shall consider all transportation options available 
such as: 

• Uber 
• Lyft 
• Motor Pool 
• Car share 
• Car rental/leasing 
• Internal agency reallocation 
• Privately Owned Vehicle (POV) 

 

VEHICLE/EQUIPMENT DISPOSAL 
 

• All vehicles/equipment shall be disposed of in accordance with statutory authority Title2 Chapter 
15 Article 3 Materials Management 

• State Auction process flow system (Statewide Auction Process) 
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A.R.S. 41-803 
 A.R.S. 41-803. - Operation of state motor vehicle fleet; public service announcements; energy 
conservation; alternative and clean burning fuels; definitions 
A. The director shall operate a motor vehicle fleet for all state owned motor vehicles for the purpose 
of providing transportation for state officers and employees, except those officers and employees of 
any agency or department excluded by subsection E of this section.  The director shall make fleet 
motor vehicles available to state agencies and departments on the request of the chosen 
representative for that agency or department. 

B. The director may adopt rules necessary for the administration of the motor vehicle fleet.  State 
agencies and departments, including agencies and departments listed in subsection E of this 
section, may accept compensation for placing public service announcements on state owned motor 
vehicles, and monies received shall be deposited, pursuant to sections 35-146 and 35-147, in the 
state general fund.  The agency or department director shall determine the appropriateness of the 
announcements, may exempt any vehicles that are not suitable for advertising and may contract with 
private parties for design and placement of the announcements. 

C. The director shall provide for detailed cost, operation, maintenance, mileage and custody records 
for each state owned vehicle.  On or before August 1 of each year, all state agencies and 
departments, including those listed in subsection E of this section, shall make information available 
to the director regarding vehicle cost, operation, maintenance and mileage and other information as 
established by the director in policies and procedures for the purposes of the report prescribed in 
subsection R of this section. 

D. Each state department and agency shall pay from available monies the cost of motor vehicle 
services received from the state motor vehicle fleet at a rate determined by the director. 

E. The following departments and agencies are excluded from participation in the state motor vehicle 
fleet: 

1. Department of public safety. 

2. Department of transportation. 
3. Department of economic security. 

4. State department of corrections. 

5. Universities and community colleges. 
6. Arizona State schools for the deaf and the blind. 

7. Cotton research and protection council. 
8. Arizona commerce authority. 

9. Department of child safety. 

F. The director shall appoint a person in the office of the director who is the state motor vehicle fleet 
alternative fuel and clean burning fuel coordinator.  The coordinator shall develop, implement, 
document, monitor and modify as necessary a statewide alternative fuels plan in consultation with all 
state agencies and departments that are subject to the alternative fuel and clean burning fuel 
requirements prescribed in this section or any other law. The approval of the coordinator is required 
for all acquisitions of vehicles pursuant to this section, except for acquisitions by community college 
districts. 

G. Purchases of all new motor vehicles that primarily operate in counties with a population of more 
than two hundred fifty thousand persons and that have a gross vehicle weight of eight thousand five 
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hundred pounds or less, including those agency motor vehicle fleets listed in subsection E of this 
section, shall meet the following minimum requirements for vehicles: 

1. For model year 1997, ten per cent of new motor vehicles purchased shall be capable of operating 
on alternative fuels. 

2. For model year 1998, fifteen per cent of new motor vehicles purchased shall be capable of 
operating on alternative fuels. 

3. For model year 1999, twenty-five per cent of new motor vehicles purchased shall be capable of 
operating on alternative fuels. 

4. For model year 2000, fifty per cent of new motor vehicles purchased shall be capable of operating 
on alternative fuels. 

5. For model year 2001 and all subsequent model years, seventy-five per cent of new motor vehicles 
purchased shall be capable of operating on alternative fuels or clean burning fuels. 

H. Purchases of new alternative fuel and clean burning fuel vehicles that have a gross vehicle weight 
of eight thousand five hundred pounds or less shall meet the following minimum requirements for 
vehicles that primarily operate in counties with a population of more than one million two hundred 
thousand persons: 

1. For model year 2000, forty per cent of new alternative fuel and clean burning fuel vehicles 
purchased shall comply with the United States environmental protection agency standards for low 
emission vehicles pursuant to 40 Code of Federal Regulations section 88.104-94 or 88.105-94. 

2. For model year 2001, fifty per cent of new alternative fuel and clean burning fuel vehicles 
purchased shall comply with the United States environmental protection agency standards for low 
emission vehicles pursuant to 40 Code of Federal Regulations section 88.104-94 or 88.105-94. 

3. For model year 2002, sixty per cent of new alternative fuel and clean burning fuel vehicles 
purchased shall comply with the United States environmental protection agency standards for low 
emission vehicles pursuant to 40 Code of Federal Regulations section 88.104-94 or 88.105-94. 

4. For model year 2003, seventy per cent of new alternative fuel and clean burning fuel vehicles 
purchased shall comply with the United States environmental protection agency standards for low 
emission vehicles pursuant to 40 Code of Federal Regulations section 88.104-94 or 88.105-94. 

I. The coordinator may waive the requirements of subsection G of this section for any state agency 
on receipt of certification supported by evidence acceptable to the coordinator that: 

1. The agency's vehicles will be operating primarily in an area in which neither the agency nor a 
supplier has established or can reasonably be expected to establish a central refueling station for 
alternative fuels or clean burning fuels. 

2. The agency is unable to acquire or be provided equipment or refueling facilities necessary to 
operate vehicles using alternative fuels or clean burning fuels at a projected cost that is reasonably 
expected to result in net costs of no greater than thirty per cent more than the net costs associated 
with the continued use of traditional gasoline or diesel fuels measured over the expected useful life 
of the equipment or facilities supplied. Applications for waivers shall be filed with the department of 
environmental quality pursuant to section 49-412.  An entity that receives a waiver pursuant to this 
section shall retrofit fleet heavy-duty diesel vehicles with a gross vehicle weight of eight thousand 
five hundred pounds or more that were manufactured in or before model year 1993 and that are the 
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subject of the waiver with a technology that is effective at reducing particulate emissions at least 
twenty-five per cent or more and that has been approved by the United States environmental 
protection agency pursuant to the urban bus engine retrofit/rebuild program.  The entity shall comply 
with the implementation schedule pursuant to section 49-555. 

J. The department of administration, through the coordinator, may acquire or be provided equipment 
or refueling facilities necessary to operate such vehicles using alternative fuels or clean burning 
fuels: 

1. By purchase or lease as authorized by law. 

2. By gift or loan of the equipment or facilities. 

3. By gift or loan of the equipment or facilities or any other arrangement pursuant to a service 
contract for the supply of alternative fuels or clean burning fuels. 

K. The coordinator and the governor's office of energy policy shall develop and implement a vehicle 
fleet energy conservation plan for the purposes of reducing vehicle fuel consumption and to 
encourage and progressively increase the use of alternative fuels and clean burning fuels in state 
owned vehicles. The plans shall include: 

1. A timetable by which fleet vehicles shall be replaced with vehicles that have demonstrated high 
fuel economy estimates within their vehicle class. 

2. A timetable for increasing the use of alternative fuels and clean burning fuels in fleet vehicles 
either through purchase or conversion.  The timetable shall reflect the following schedule and 
percentage of vehicles which operate on alternative fuels or clean burning fuels: 

(a) Not less than forty per cent of the total fleet by December 31, 1995, except for community college 
districts.  Community college districts shall comply by December 31, 2002. 

(b) Not less than ninety per cent of the total fleet operating primarily in counties with populations 
exceeding one million two hundred thousand persons according to the most recent federal decennial 
census by December 31, 1997, except for community college districts.  Community college districts 
shall comply by December 31, 2004. 

3. Options for increasing, whenever possible, the use of vehicles that have the capability to use 
available alternative fuels or clean burning fuels, or vehicles that may be economically converted, if 
needed, for the use of alternative fuels or clean burning fuels. 

4. Options for the use of demonstrated innovative technologies that promote energy conservation 
and reduced fuel consumption. 

5. Methods that promote efficient trip planning and state vehicle use. 

6. Car pooling and van pooling for agency employees for commuting and job related travel. 

L. The coordinator shall identify specific vehicle models within each vehicle class that would meet 
the demands of each state agency and that demonstrate a high degree of fuel economy.  Vehicle 
classes and fuel economy comparisons shall be based on United States department of energy and 
United States environmental protection agency data pursuant to title 15 United States Code sections 
2003 through 2006.  For the use of an alcohol fueled vehicle, the state agency shall demonstrate to 



 

9 of 113 DRAFT 

the director that the fuel for the vehicle is available within a ten mile radius of the primary home base 
of that vehicle. 

M. Subsections G, H, I, J, K, L, N, O and P of this section do not apply to the purchase or lease of 
the following: 

1. A vehicle to be used primarily for criminal law enforcement. 

2. A motorcycle.  

3. An all-terrain vehicle. 

4. An ambulance. 

5. A fire truck, a fire engine or any other fire suppression apparatus. 

N. Any contract for conversion of vehicles to alternative fuels pursuant to this section shall be 
entered into by competitive sealed proposals pursuant to section 41-2534. 

O. If everything else is equal, when contracting for vehicles to satisfy the requirements prescribed in 
this section, preference shall be given to vehicles with the lowest emissions levels. 

P. The departments and agencies excluded from participation in the state motor vehicle fleet 
pursuant to subsection E of this section shall develop and implement a program for alternative fuels 
and clean burning fuels and fuel economy for their motor vehicle fleets substantially similar to the 
standards set forth in this section, and the program shall be submitted to the coordinator for review.  

Q. All agencies, including those listed in subsection E of this section, shall comply with the plan 
developed and implemented by the coordinator pursuant to subsection F of this section. 

R. On or before November 1 of each year, the director shall submit a report to the governor, the 
speaker of the house of representatives, the president of the senate, the governor's office of 
strategic planning and budgeting and the joint legislative budget committee concerning the use of 
alternative fuels and clean burning fuels in the state motor vehicle fleet. The report shall include at 
least the following: 

1. The number of state fleet vehicles. 

2. The number of state fleet vehicles used primarily in Maricopa county. 

3. The number of state fleet vehicles capable of using alternative fuels or clean burning fuels. 

4. Progress on compliance with federal and state guidelines mandating the conversion of state fleet 
vehicles to alternatively fueled vehicles. 

5. Alternative fuels and clean burning fuels usage data. 

6. Information received from state agencies pursuant to subsection C of this section. 

7. Information gathered from local offices of federal agencies regarding progress made toward 
implementing the federal mandates relating to the conversion of motor vehicle fleets to alternative 
fuels or clean burning fuels pursuant to subsection G of this section. 
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S. If the requirements of subsections G, H and K of this section are met by the use of clean burning 
fuel, vehicle equivalents under those requirements shall be calculated as follows: 

1. One vehicle equivalent for every four hundred fifty gallons of neat biodiesel or two thousand two 
hundred fifty gallons of a diesel fuel substitute prescribed in section 1-215, paragraph 7, subdivision 
(b) in vehicles with a gross vehicle weight rating of at least eighty-five hundred pounds. 

2. One vehicle equivalent for every five hundred thirty gallons of the fuel prescribed in section 1-215, 
paragraph 7, subdivision (d). 

T. For the purposes of this section: 

1. "Alternative fuels" has the same meaning prescribed in section 1-215. 

2. "Clean burning fuels" has the same meaning prescribed in section 1-215. 

3. "New motor vehicle" means an original equipment manufactured vehicle, a converted original 
equipment manufactured vehicle or an original equipment manufactured vehicle that will be 
converted. 

 

BACK to FC Policy 
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Vehicle/Equipment Additions to the Fleet Request 
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BACK to FC Policy 
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Fleet Management System Information 
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Interagency Service Agreement (ISA) 
 

 
AG Contract No. ES-ISA-FM-XXXX-0000-S 

ADOT Contract No. ES-ISA-FM-XXXX-0000-S 

Subject: Equipment Maintenance & Fuel Services 
 

INTERAGENCY SERVICE AGREEMENT 
 

BETWEEN 
 

THE ARIZONA DEPARTMENT OF TRANSPORTATION 
 

AND 
 

____________________________________________________ 
 

THIS AGREEMENT is entered and effective as of the date of the last party’s signature affixed to this 
agreement by and between the _______________________, hereinafter called “XXXX” and the 
ARIZONA DEPARTMENT OF TRANSPORTATION hereinafter called “ADOT”. 

RECITALS: 
WHEREAS, ADOT maintains equipment maintenance and equipment fueling facilities for ADOT 
equipment; and 

WHEREAS, XXXX desires to contract with the ADOT for the provision of equipment maintenance and 
equipment fuel for use in XXXX equipment; and 

WHEREAS, ADOT is authorized under A.R.S. §28-363 (11) and A.R.S. §28-401 to enter into such an 
agreement with XXXX; and 

WHEREAS, XXXX is authorized by A.R.S. §_______ to enter such an agreement with the ADOT; and 

WHEREAS, the Parties are authorized to enter into interagency service agreements to mutually contract 
for services or for joint or cooperative action pursuant to A.R.S. §35-148, and 

NOW THEREFORE, IN CONSIDERATION OF THE MUTUAL AGREEMENTS EXPRESSED HEREIN, THE PARTIES 
AGREE AS FOLLOWS:   
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SECTION A.  MOTORIZED EQUIPMENT MAINTENANCE 
 
1. Equipment Vehicle Maintenance Services.  ADOT agrees to provide equipment maintenance 

services under the terms and conditions set forth herein. XXXX shall have access to the ADOT 
Equipment Services (EQS) Equipment Maintenance Shops statewide during regular working 
hours for the purpose of equipment maintenance services on XXXX-owned or leased vehicles.  
XXXX agrees to take such steps as may be necessary to prevent unauthorized use of equipment 
maintenance services provided by ADOT pursuant to this Agreement.  

 
XXXX will provide a written list of eligible equipment authorized to utilize ADOT EQS Equipment 
Maintenance Shops, and shall provide updated lists as necessary. XXXX will instruct its current 
and future employees regarding strict adherence to all procedures established by ADOT for use 
of its equipment maintenance services including scheduling, repair authorizations and traffic 
control within the ADOT Maintenance Yard. 

 
2. Motor Vehicle Fuel Facilities. ADOT agrees to provide motor vehicle fuel to XXXX under the 

terms and conditions set forth herein.  XXXX staff shall have access to the ADOT fueling facilities 
located statewide for the purpose of refueling XXXX-owned or leased vehicles.   XXXX agrees to 
take such steps as may be necessary to prevent unauthorized use of security code information 
provided to XXXX pursuant to this Agreement. 

 
The XXXX will provide ADOT an electronic list of the XXXX Access Security Codes (Voyager Card 
numbers) authorized to utilize the ADOT fuel facility, and shall provide updates as necessary.  
XXXX will instruct its current and future employees regarding strict adherence to all procedures 
established by ADOT for use of its fuel facilities including, but not limited to traffic control 
directions at the fuel facility and operating instructions for fuel delivery equipment. 

 
3. Equipment Maintenance Service and Fuel Charges.  ADOT will charge XXXX for equipment 

maintenance services according to its published ADOT EQS Pricing document. (See attachment 
A). ADOT will advise XXXX of any changes in maintenance service costs not less than 15 business 
days prior to the effective date of such changes.  If XXXX files a Risk Claim on an XXXX-owned 
piece of equipment, and ADOT repaired the piece of equipment, XXXX is not to short pay the 
invoice pending their payment from the Risk Claim they filed.   

 
XXXX agrees to pay ADOT for all fuel dispensed to users entering the XXXX Access Security Code 
(Voyager Card). ADOT will charge XXXX for gasoline and diesel fuel consumed by XXXX pursuant 
to this Agreement at a rate of which is comprised of the ADOT actual delivered cost for said 
gasoline or diesel fuel (State Fuel Contracts), plus a fee for fuel systems infrastructure and 
management charges.  (See attached current Service Pricing Menu)  ADOT will bill by invoice 
XXXX on a monthly basis equipment maintenance services and for fuel dispensed.  Remittance 
will be due in full within 30 days of receipt of invoice.   
 

4. EQS Maintenance Shop and Fuel Depot Restrictions. In the event of an emergency, ADOT, at its 
sole discretion, may direct that access to its equipment maintenance shops and/or fueling 
facilities pursuant to this Agreement be temporarily limited or discontinued.  XXXX is not 
obligated, pursuant to this Agreement, to obtain motorized equipment maintenance services or 
fuel from ADOT and may in its sole discretion, elect to obtain said services from other parties at 
any time. 
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SECTION B.   MISCELLANEOUS 
 
1. Termination for Convenience. Either party may terminate this Agreement at any time upon 

thirty (30) days written notice to the other party of intent to terminate.  Upon termination of 
the Agreement, any property purchased in performance of the Agreement that has not been 
made part of the vehicle will be kept by ADOT. 

2. Termination for Breach.  If either party fails to abide by the terms and conditions of this 
Agreement, this Agreement may be terminated upon ten (10) days written notice by the party 
claiming breach to the other party. 

3. Cancellation for Conflict of Interest.  Pursuant to A.R.S. § 38-511, the ADOT as well as XXXX may 
cancel this Agreement within three years of its execution without penalty or further obligation, 
if any person significantly involved in initiating, negotiating, securing, drafting or creating the 
Agreement on behalf of either party, at any time while the contract or an extension of the 
Agreement is in effect, becomes or is an employee of, agent, or any other party to the 
Agreement in any capacity or a consultant to any other party of the Agreement with respect to 
the matter of the Agreement. The cancellation shall be effective when either party receives 
written notice of the cancellation unless the notice specifies a later time. Either party may, by 
written notice immediately terminate this Agreement, if either party determines that 
employment or a gratuity was offered or given by any agent or representative of either party to 
any officer or employee for the purpose of influencing the securing of the Agreement, an 
amendment of the Agreement, or favorable treatment concerning the Agreement, including the 
making of any determination or decision regarding Agreement performance.  

4.  Term of Agreement.   The initial term of this Agreement shall commence on execution and shall 
be deemed renewed for successive one-year terms as of July 1st each year, up to 60 months, 
unless terminated pursuant to the terms of this Agreement.  Service Pricing Plan changes will be 
sent each new Fiscal Year to XXXX for signature to concur with the new prices. 

5. Non-availability of Funds.  Every payment obligation of the State under this Agreement is 
contingent upon the availability of funds appropriated or allocated for the payment of such 
obligation. If funds are not allocated and available for the continuance of this Agreement, this 
Agreement may be terminated by the State at the end of the period for which funds are 
available. No liability shall accrue to the State in the event this provision is exercised, and the 
State shall not be obligated or liable for any future payments or for any damages as a result of 
termination under this paragraph.  It is understood and agreed that, in the event of termination 
pursuant to this Section, the XXXX will remain liable for full payment of all vehicle maintenance 
services or fuel provided by ADOT on or to XXXX vehicles prior to the effective date of such 
termination, or receipt of written notice thereof by ADOT, whichever is later. 

6. Audit of Records. In accordance with A.R.S. § 35-214, ADOT shall retain and shall contractually 
require each subcontractor to retain all data, books and other records (“records”) relating to 
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this Agreement for a period of five years after completion the contract.  All records shall be 
subject to inspection and audit by the State at reasonable times. Upon request, ADOT shall 
produce the original of any or all such records.  

7. Non-Discrimination.  In accordance with A.R.S. §41-1461, both parties to the Agreement shall 
provide equal employment opportunities and all persons, regardless of race, color, creed, 
religion, sex, age, national origin, disability or political affiliation.  Both parties shall comply with 
the Americans with Disabilities Act.  

8. Third Party Antitrust Violations.  The ADOT assigns to the State any claim for overcharges 
resulting from antitrust violations to the extent that such violations concern materials or 
services supplied by third parties to the ADOT toward fulfillment of this Contract. 

9. Arbitration.  To the extent required by A.R.S. § 12-1518, the parties to the Agreement agree to 
resolve all disputes arising out of or relating to this Contract through arbitration, after 
exhausting applicable administrative review, except as may be required by other applicable 
statutes. 

10. E-Verify, Records and Audits.  In accordance with A.R.S. §41-4401, both parties warrant their 
compliance with all Federal immigration laws and regulations that relate to their employees and 
compliance with the E-verify requirements under A.R.S. §23-214(A). 

11. Applicable Law.  This Agreement shall be governed and interpreted by the laws of the State of 
Arizona and if applicable, the Arizona Procurement Code. 

12. Entire Agreement.  This Agreement contains the entire agreement of the parties with respect to 
the subject matters hereof, and it may be amended, modified, or waived only by an instrument 
in writing signed by both parties. 

 
IN WITNESS WHEREOF, the parties hereto have caused this Agreement to be executed by their duly 
authorized officials on the aforementioned date. 
 

ARIZONA DEPARTMENT OF 
TRANSPORTATION 

ARIZONA DEPARTMENT OF 

  
  
___________________________________ ___________________________________ 
Devin J. Darlek  
Equipment Services Administrator  
  
DATED: ____________________________ DATED: ____________________________ 
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Vehicle & Equipment Replacement System 
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SAAM (State of Arizona Accounting Manual) 
SAAM (State of Arizona Accounting Manual) 
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A.R.S.38-538. Designation of state and political subdivision motor vehicles; definition 

A. Except as provided in section 38-538.03, a motor vehicle owned or leased for six months or more 
by this state shall bear the designations "State of Arizona--(name of department or agency)" and "for 
official use only" in letters that are no more than two inches in height. The designation "for official 
use only" shall appear above the designation "State of Arizona--(name of department or agency)". 
The designations shall be on a decal that is placed on: 

1. The rear window of the motor vehicle in an area that does not interfere with the driver's ability to 
safely operate the motor vehicle. 

2. The rear bumper of the motor vehicle if the motor vehicle does not have a rear window. 

B. A motor vehicle owned or leased for six months or more by a political subdivision of this state 
shall: 

1. Bear the designation of the name of the political subdivision of this state and the department or 
agency of the political subdivision that owns or leases the motor vehicle in a visible manner as 
determined by the political subdivision. 

2. Have placed on the motor vehicle in a visible manner as determined by the political subdivision 
the designation "for official use only". 

C. For the purposes of this section, "political subdivision" includes an organization that is tax exempt 
as a political subdivision under the constitution or laws of this state.  
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CBT (Computer Based Training) and Video 
 
 
CBT (Computer Based Training) and Video 
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Tire Management Policy 
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PARTS MGT-1.02 Equipment Services Inventory Control Policy 
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Parts Department Objectives 
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Automobile Loss Report 
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Vehicle User Handbook 
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Statewide Motor Vehicle Safety Policy 
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Agency Utilization Exemption Request 
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Idle Reduction Policy 
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GPS Guidelines 
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Vehicle Assignment and Usage Policy 
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Fleet Fuel Card 
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Materials Management 
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Vehicle/Equipment Disposal Process 
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