
MASTER SCOPE OF WORK 

CONSULTANT CONTRACT REQUIREMENTS & GENERAL INFORMATION 

1. When the Consultant submits the monthly billing report, they will also submit a monthly
project status report to the Contract Project Manager as well as pertinent R/W Plans
Section personnel.

2. The Consultant is required to provide accurate and type-written meeting minutes in a timely
manner following any significant project meetings that are held with ADOT staff or other
project related agencies, firms or individuals. Examples of significant meetings are survey
analysis meetings, review comment meetings and project issue identification and/or
resolution meetings.

3. After the completion of each task that the Consultant has been contracted to prepare, the
ADOT R/W Plans Section will produce a Consultant task evaluation. The task evaluations
will collectively provide a substantial amount of data for the preparation of the Consultant’s
annual Engineering Consultant’s Section contract evaluation.  For the task evaluation the
Consultant will be evaluated in the following categories :  quality of submittals, timeliness of
submittals, communication & cooperation, technical knowledge/skills/abilities, accuracy of
work products, accomodation/timeliness of special or unusual project requests, and
professionalism. The Consultant will receive a copy of each task evaluation.

LIST OF TASKS 

Task: RIGHT OF WAY SURVEY 

The Consultant shall perform a field survey and produce a Results of Survey Drawing which 
will be utilized in the development of the Right of Way Plans.  Depending on project specific 
instructions outlined in the project scope in this scope, the Survey will conform to any/all 
applicable portions of the "ADOT Right of Way Survey & R/W Plans Preparation Process" 
document dated August 2007,  approved by the Arizona State Board of Technical Registration 
and adopted by the ADOT Right of Way Plans Section.   



 

 

Initially it shall be the decision of the ADOT Right of Way Plans Section as to which corners of 
the Public Lands Survey are needed in connection with the Project.  After the Consultant has 
searched for and/or recovered the designated corners, the Consultant may recommend 
additional corners that may be needed. The field survey shall consist of the location of 
designated Section Corners, Quarter Corners including the Center Quarter Corner, and other 
monuments set by the Survey of the Public Lands.  Obliterated corners shall be identified. 
Pending ADOT approval they may be re-established, and re-monumented.  Corners deemed 
to be "lost" shall be identified. Pending ADOT approval they may be re-established, and re-
monumented. If lost corners are re-established and re-monumented they will be as specified in 
the "Manual of Instructions for the Survey of the Public Lands of the United States" in force at 
the time of the Original Survey.  Whenever possible, GPS (Global Positioning System) 
technology will be utilized. Proper and accepted GPS methods will be practiced. For all 
calculated or set section corner locations, the method of its re-establishment will be shown on 
the Results of Survey. As directed by the ADOT R/W Plans Section the Consultant shall locate 
canal and railroad right of way monuments, as well as major and minor street centerline 
monumentation.  Existing Highway Right of Way, Survey, and As-Built Centerline 
Monumentation for the Project shall be tied to the Survey.  

 
It is expected that the Consultant will also search for and locate any original accessory or other 
controlling corners set by the GLO or BLM for the section corners listed in the project scope, 
regardless of whether the section corner monument is found or not. Examples are bearing 
trees, scribed rocks, and line trees. Any found accessory corners will also be shown on the 
Results of Survey drawing.   
 
The monumented corners of platted subdivisions that lie on the existing ADOT right of way 
lines shall be tied. A reasonable field search will be made for monumented corners that lie on 
the existing highway right of way lines of any privately owned, adjoining non-platted parcels. 
These monumented parcel corners will also be located and shown on the survey. 
 
With regard to the Center Quarter Corner, it shall be the decision of the ADOT RW Plans 
Section which sections shall require the establishment of the Center Quarter Corner.  
"Establishment" shall be construed to mean that either 1) a found monument at this position is 
located and accepted, or that  2) Consultant shall determine the position of this Corner from all 
available evidence and shall show the calculated position on the Results of Survey.  
Monumentation of the Center Quarter Corner will be at the discretion of the ADOT R/W Plans 
Section and the Consultant. 

 
The Results of Survey Drawing shall be a representation of the field survey.  Sectional 
boundaries shall be shown conforming to ADOT Right of Way Plans CADD Standards for 
linestyles, patterns, cells, and levels.  Bearings and distances along surveyed/established 
section lines and mid-section lines shall be shown with distance ties to their intersection with 
the Centerline of the Existing Highway Right of Way.   All monuments tied to the survey shall 
be shown by symbol and point number.  The Results of Survey shall contain a Table of 
Coordinates listing the Point Number, Northing, Easting, and Description of the monument.  
The Description field shall contain a detailed description of the monument tied, including, but 
not limited to, a description of the type of monument and any markings such as stampings or 
tag numbers.  A Corner Recovery sheet shall be completed for all found section corners, 
aliquot corners and primary survey control points as well as for any found or set secondary 
survey control points. The Centerline of the Existing Highway Right of Way shall be shown 
along with Curve Data Cells.  Bearing and distance data shall be shown on tangent sections.  



 

 

Local tangent bearings (LTB’s) will be shown for all centerline control points along any type of 
curve, where and when the control point is non-tangent. Coordinate data of all Centerlines 
shall be included. The existing right of way lines will also be shown. Coordinate points will be 
shown at each controlling corner on the existing right of way lines, as well as at the 
intersections of the existing r/w lines and surveyed section and mid-section lines. The 
Consultant will also show the linework and label of any existing permanent easements (DE’s, 
SE’s,etc) that ADOT is the owner of. The Consultant will add a statement(s) that will indicate 
what station(s) were held as the basis of stationing of the centerline, as well as cite the record 
R/W plan or document that the controlling station is from.  
 
The Consultant may add any additional information which, in his opinion, facilitates 
retracement by another surveyor. Once the R/W Survey drawing is accepted and filed in the 
File Room of the ADOT R/W Plans Section, the Consultant will have satisfied statutory 
recording requirements. However, the Consultant is encouraged to also record the R/W Survey 
drawing at the local County Recorder's Office. 

 
The Results of Survey will show and label any pertinent Federal, State, County, Reservation, 
Land Grant, and Municipal Boundaries, when those boundaries may have an impact on the 
location of the existing right of way. 
 
After the Consultant has: 
a) completed the field portion of the survey,  
b) performed preliminary centerline alignment calculations,  
c) developed a general methodology and framework of how they will calculate and solve the 
corridor, and  
d) before they have commenced with the production of the Results of Survey drawing, 
a meeting will be held between the Consultant and the R/W Plans Section. The Consultant will 
go over the monumentation and evidence that was found, and outline the methodology they 
plan to use. Examples would be what record station(s) will be held, if they intend on not 
holding record degree of curvature for any curves, use of any stations equations, if they will 
reject any monuments in the analysis, etc. At this time, the Consultant will also indicate any 
sectional corners that may not have been found during the field portion of the survey. 
 
Depending on project specific instructions outlined below and the extent of evidence found, the 
Consultant will calculate the existing right of way corridor according to any/all applicable 
portions of the current ADOT R/W Plans Section’s “Right of Way Corridor Survey & Analysis 
Guidelines”.  
 

           If the existing R/W report is available in a timely manner, its enclosed documentation and  
intent thereof shall be held and will also be compared to the existing R/W shown on the 
available R/W maps and plans. If there is a discrepancy between the existing R/W report 
documentation and the R/W maps/plans, the documentation will be held and the discrepancy 
will be relayed to the R/W Plans Section.  
If the existing R/W report is not available in a timely manner, the existing R/W maps, plans and 
available vesting instruments will be used to calculate the existing right of way and shown on 
the Results of Survey. The Results of Survey will be considered preliminary.  
 
After the full and complete existing right of way report is received, the documentation will be 
reviewed and compared to the preliminary results and any necessary revisions will be made to 
the Results of Survey and relayed to the R/W Plans Section.           



 

 

 
The Consultant will be supplied a package of vesting deeds of the existing R/W and copies of 
pertinent disposal information for the project area. As part of the R/W survey task, the 
Consultant will review the package documents against the current R/W maps and plans to 
verify the configuration of the existing R/W shown on said plans and maps, and to look for 
areas of gaps, overlaps or areas of uncertain jurisdiction or ownership. If needed, the 
Consultant will coordinate with the R/W Plans Reviewer to obtain additional documentation or 
direction.  
Upon completion of review of the package, the Consultant will be required to submit a marked-
up set of existing R/W plans. The markings will primarily consist of coloring the areas that are 
described by the package documents, using different colors for different documents. A legend 
will be attached to each R/W plan sheet identifying the color used to illustrate the area of a 
recorded document. The marked-up set of R/W plans will be submitted prior to, or in 
conjunction with, the survey analysis meeting for use by the R/W Titles Section to complete the 
existing R/W report. 
 
Unless otherwise specified by the ADOT Right of Way Plans Section, the following shall apply: 
the basis of coordinates shall be the North American Datum (NAD) 1983/92 definition;  
NAD83/92 coordinates listed shall be ground coordinates;  bearings shall be grid bearings. The 
Results of Survey should clearly state the basis of coordinates, the basis of stationing, list any 
ADOT or NGS Control Points used to control the Survey, the Grid Factor used, and the point 
about which the data was scaled (0,0 unless otherwise approved by the R/W Plans Section). 

 
The Consultant may be required to obtain a permit from the District that the project is located    
in, before any field work within the existing highway right of way commences. 
 
To properly execute the Right of Way Survey, it is typically necessary that the Consultant must 
enter onto properties that are adjacent to or in proximity to the highway. Before entering any 
non-ADOT owned properties adjacent to or near the highway, the Consultant is required to 
make every reasonable effort to give oral or written notice to the owners of said properties, 
pursuant to ARS 33-104.  
 
In the execution of the Right of Way Survey, the Consultant will comply with all applicable 
State statutes and all applicable standards of the current Arizona Boundary Survey Minimum 
Standards.  
 
The current Standard ADOT Right of Way Plans Sheet Border and cell library shall be used.   

 
 
REVIEWS: (review submittal dates in the project scope are contingent upon the 
Consultant receiving their completed contract modification by “Date”, or, if they have 
received an executed advance authorization at the beginning of this task) 
 
 (The Consultant will notify the R/W Plans Section no later than 1 week in advance of 
any of the below listed date(s) if the submittal date(s) will not be met) 
 
REVIEW TIME FOR THE INITIAL REVIEW WILL BE FIFTEEN (15) WORKING DAYS 

 
A. INITIAL REVIEW          DUE BY,    

 



 

 

1. The Results of Survey Drawing and Survey Calculations and modified cover sheet shall 
be submitted for review when all phases of work have been accomplished.  The Results 
of Survey shall be submitted to ADOT RW Plans for review after Consultant has 
completed a Quality Assurance check on the all aspects of the Task and has completed 
and signed the Results of Survey Checklist.  Surveys submitted for review which indicate 
that such a Quality Assurance Review has not been performed will be returned 
unreviewed to Consultant for correction. 

 
2. The following items shall be submitted for use in conducting the Review: 
 
a. One (1) half-size print of the Results of Survey and modified cover sheet to be used as 

check prints. 
 
b. An ASCII coordinate electronic file containing the Point Number, Northing and Easting, in 

the following format:  Point Number, Northing, Easting, (Description optional) using 
commas as delimiters.  Consultant shall ensure that this file is free of extraneous text 
such as page numbers, headers, batch commands, and the like.  This file should be 
such that it can be imported into a COGO program without reformatting by the ADOT 
Right of Way Plans Section.  Numeric-only point numbers are preferred, however, 
alphanumeric point numbers will also be accepted upon approval by the R/W Plans 
Section. 

         
  c.     Calculation Book, consisting of the following information in a 3-ring binder: 

  
a) Traverse of each Quarter Section for which corners were established. 
b)  Traverse of each centerline shown on the Results of Survey 
c) Station and offset listing of all ADOT Right of Way Monuments tied, referenced to the 

controlling Centerline(s) of the Existing Highway Right of Way 
d) Station and offset listing of all calculated points and corners along the existing ADOT 

Right of Way lines, referenced to the controlling Centerline(s) of the Existing Highway 
Right of Way that are shown on the Results of Survey  

e) Traverse of all right of way lines shown on the Results of Survey 
f) Hard copy printout of the entire coordinate file in order of increasing point  

Number 
g) Copies of Corner Recovery sheets 

                      h)  One (1) Compact Disk (CD-R format) with the CADD Files in native MicroStation file 
format, in a version that is currently acceptable to the R/W Plans Section. The CD 
will also contain a PDF file of GLO/BLM notes and a PDF file of all recorded and 
unrecorded surveys and plats used in the preparation of the survey. If available, 
digital photo files of monuments shown on the Corner Recovery sheets will also be 
included. 

      d.     Completed and signed Results of Survey Checklist 

 
               

 
 
REVIEW TIME FOR THE FINAL REVIEW WILL BE TEN (10) WORKING DAYS 
 
B. FINAL REVIEW   DUE BY,      



 

 

 
1.      This review shall be a complete and thorough review of each sheet of the Right of Way 

Survey to ascertain that all information is clearly and accurately illustrated. 
 

2.       The following items shall be submitted for use in conducting the Final Review of the 
Right of Way Survey: 

    a.  The Initial Review check prints. 
b. One (1) half-size print of the Results of Survey 
c. Revised ASCII file and Calculation Book, if necessary 
d. Additional Corner Recovery sheets, if pertinent 

 
 
 C. FINAL TASK SUBMITTAL    DUE BY,      

 
When all comments have been addressed, Consultant shall submit the following: 

 
1. One (1) half-size print of the Results of Survey 
2. Review check prints 
3. Revised Calculation Book sheets, if necessary. 
4. Additional Corner Recovery sheets, if pertinent 

     5. An ASCII coordinate electronic file containing the Point Number, Northing and Easting, in 
the following format:  Point Number, Northing, Easting, (Description optional) using 
commas as delimiters.  Consultant shall ensure that this file is free of extraneous text 
such as page numbers, headers, batch commands, and the like.  This file should be such 
that it can be imported into a COGO program without reformatting by ADOT Right of Way 
Plans Section. Numeric-only point numbers are preferred, however, alphanumeric point 
numbers will also be accepted upon approval by the R/W Plans Section. 

 
 

D.       ACCEPTANCE SUBMITTAL – RESULTS OF SURVEY 
 

After such time that any existing R/W monuments or missing section corners have been 
set and the R/W Plans Section is ready to accept the Results of Survey, the Consultant 
will be notified and the following items will be submitted:  

 
      1. One (1) copy of all Final CADD Files in native MicroStation file format, in a version that is 

currently acceptable to the R/W Plans Section, and the electronic ASCII file. The files shall 
be transmitted to the ADOT Right of Way Plans Section on one (1) Compact Disk (CD-R 
format).  The CD(s) will have a printed label on them that lists all required information such 
as project no.’s, dates, section name, etc. Unless the Consultant uses an approved digital 
signature per ARS 41-132, the seal block on the electronic files shall be left blank. An 
electronic PDF file of each sheet with the responsible registrant’s seal will also be included 
on the CD. An electronic PDF file of the entire contents of the Calculation Book shall be 
included on the CD which will include the cover sheet of the Calculation Book. Bookmarks 
shall be incorporated and correspond to the separate tabulated sections of the Calculation 
Book hardcopy. The PDF file will conform to the current approved format. When 
applicable, the electronic Microstation files of the Existing R/W Exhibit Maps shall also be 
included on the CD. If available, digital photo files of monuments shown on the Corner 
Recovery sheets will also be included.    



 

 

2. Full-size set of sealed and signed mylars trimmed to 22” x 34” 
3. One (1) half-size bond copy of sealed Results of Survey sheets  
  

                      
 
 
 
 
Task: MONUMENT EXISTING RIGHT OF WAY 

 
 
All review comments to the Results of Survey drawing have been addressed. In contemplating 
the Acceptance Submittal of the Results of Survey, as described above, it is noted that before 
the Acceptance process will be initiated an evaluation shall be made of the feasibility of placing 
monuments on the Existing R/W. It has been the decision of R/W Plans Administration that the 
Consultant will be scoped to place Final ADOT R/W Monuments at selected locations as 
described below:   
 

a) At all existing R/W control points and Section and Mid-Section line intersections along 
the Existing R/W line where the point has not been previously properly monumented or 
where found monumentation is found to be out-of-tolerance or of deficient character.  
(Locations to be determined by the ADOT R/W Plans Section for each project) 

b) On the Existing right of way line at points Left and Right of any station equation on the 
centerline that is controlling the location of the existing right of way line, where the 
existing R/W line is parallel to the centerline. 

c) Depending on circumstances, some existing r/w monumentation may also require 
removal/destruction/refurbishing by the Consultant. (To be determined by the ADOT 
R/W Plans Section on a project-by-project basis)  

 
In the situations of a) through c) above, the Consultant will refer to the current “ADOT R/W 
Plans Section Right of Way Monumentation Procedures & Standards” document for other 
related instruction and for details regarding monumentation specifications.  

 
In the execution of the Survey, the Consultant will comply with all applicable State statutes and 
all applicable standards of the current Arizona Boundary Survey Minimum Standards. 
 
To reflect the newly set monuments, the Results of Survey sheets will be revised as follows: 
    
On the affected Results of Survey plan/corridor sheets: 
 

a) Place the ‘New R/W monument’ symbol at all corners that a new monument is being 
placed;   

b) A filled-in star symbol will be placed by the calculated point number; 
c) Below or next to the legend, add the New R/W Monument symbol and text 
d) Below or next to the legend, add the star symbol with the description stated as “unless 

otherwise noted set standard ADOT R/W monument at calculated position in 
‘month/year’ ” 

e) Add the ADOT standard R/W monument detail to each affected sheet, with the star 
symbol next to it.    



 

 

 On the affected coordinate table sheets: 
       f)  Add the star symbol next to each affected point in the calculated points table. Then add 

the star symbol below the table with the same description shown in d) above. 
 

REVIEWS: (review submittal dates or staking dates below are contingent upon the 
Consultant receiving their completed contract modification by “Date”, or, if they have 
received an executed advance authorization at the beginning of this task) 
 
(The Consultant will notify the R/W Plans Section no later than 1 week in advance of any 
of the below listed date(s) if the submittal/staking date(s) will not be met) 
 
 
COMPLETION OF STAKING DUE BY, _____________________      
 
 
REVIEW TIME FOR THE REVISED RESULTS OF SURVEY WILL BE TEN (10) WORKING 
DAYS  
(Note: Only 1 review will be associated with this task) 

 
A. INITIAL REVIEW          DUE BY, ___________________  

 
1. The revised Results of Survey sheets and Survey Calculations shall be submitted 

for review when all phases of work have been accomplished.  The Results of 
Survey sheets shall submitted to ADOT RW Plans for review after Consultant 
has completed a Quality Assurance check on all aspects of the Task.  Sheets 
submitted for review which indicate that such a Quality Assurance Review has 
not been performed will be returned un-reviewed to Consultant for correction. 

2. The following items shall be submitted for use in conducting the Review: 
 

a.  One (1) half-size print of the Results of Survey sheets to be used as check 
prints. 

 
 

ACCEPTANCE SUBMITTAL 
 
When all review comments have been satisfactorily addressed, the Consultant will be notified 
to proceed with the Acceptance Submittal as set forth in the Scope of Work above for the Right 
of Way Survey task. 

                      
 
 
Task:  VESTING INSTRUMENTS                         
 
To expedite the production of the Right of Way Plans, it has been the decision of the ADOT 
Right of Way Plans Section to include a Task to obtain Vesting Instruments of the parcels 
identified.  
 
The Consultant shall provide two (2) copies of the vesting instruments, compiled in two 3-ring 
binder notebooks with County Assessor’s maps for each section, in the direction of increasing 



 

 

stationing. In the event that a requested Parcel has Contiguous Property, Consultant shall 
include the Contiguous Property Vesting Instruments as well. 

               
 
 
 
 
Task: BASEMAPPING PLANS    

 
 
The Consultant shall prepare a set of Right of Way Basemapping Plans in accordance with 
those Standards and Specifications for Right of Way Plans, unless otherwise directed by the 
Right of Way Plans Section, utilizing materials included with this Scope of Work.  

  
Basemapping Plans will be the footprint of the Right of Way Plans.  The plan set  shall include 
the same components as the Right of Way Plans set  (Cover Sheet, Standard Abbreviations 
and Symbols Sheet, Ownership Record Sheets, Vicinity Maps, Plans Sheets, and the Results 
of Survey).  
  
Basemapping Plans will include information obtained from the Results of Survey.  They will 
show all ownerships of the entire Project as defined in the Vesting Instruments or Title 
Reports.  Basemapping Plans will show the information outlined in the Existing Right of Way 
Report.  The Ownership Record Sheets will show only the owner name of each parcel, the 
total area of each parcel, and the plan sheet reference number of each parcel. 
 
All pertinent existing topographical information (i.e. buildings, fences, signs, planter boxes, 
pavement, turn outs, etc) will be shown on the plans from the electronic files used to develop 
the construction design plans. 
 
Mylars for Basemapping Plans will not be included with the Final Task Submittal for 
Basemapping. 

 
 

NOTE:  Basemapping Plan Sheets will be prepared using the current CADD Standards and 
cell library.  
 
 
REVIEWS: (review submittal dates below are contingent upon the Consultant receiving 
their completed contract modification by “Date”,or, if they have received an executed 
advance authorization at the beginning of this task ) 
 
(The Consultant will notify the R/W Plans Section no later than 1 week in advance of any 
of the below listed date(s) if the submittal date(s) will not be met) 
 
REVIEW TIME FOR THE INITIAL REVIEW WILL BE FIFTEEN (15) WORKING DAYS. 
 
A. INITIAL REVIEW:    DUE BY,      

 



 

 

1. Basemapping Plans and calculations will be submitted for review when all phases of 
work have been accomplished.  The Basemapping  Plans will be submitted for review 
after the Consultant has completed a quality assurance/ quality check on the entire 
Basemapping Plans information.  The Consultant is responsible for the accuracy of all 
calculations and plotting of all ownership information and all Existing Right of Way 
information, however, these will be reviewed and returned to the Consultant for 
correction if errors are discovered. Basemapping submitted for review which indicates 
that such a Quality Assurance Review has not been performed will be returned un-
reviewed to the Consultant for correction. 
 

2. The following items will be submitted for use in conducting the Basemapping Plans 
Review: 

 
a. One (1) half-size print of Basemapping Plans, to include: Cover Sheet, Standard 

Abbreviations & Symbols Sheet, Ownership Record Sheets, Vicinity Maps, Plan 
Sheets, Results of Survey, and modified cover sheet (if applicable).  

b. One (1) Compact Disk (CD-R format) with the CADD Files in native MicroStation 
file format, in a version that is currently acceptable to the R/W Plans Section. 

c.        An ASCII coordinate electronic file containing the Point Number, Northing and 
Easting, in the following format:  Point Number,  Northing, Easting, (Description 
optional)  using commas as delimiters.  Consultant shall ensure that this file is free of 
extraneous text such as page numbers, headers, batch commands, and the like.  This 
file should be such that it can be imported into a COGO program without reformatting by 
ADOT Right of Way Plans Section. Numeric-only point numbers are preferred, however, 
alphanumeric point numbers will also be accepted upon approval by the R/W Plans 
Section. 
 
d.        Calculation book, consisting of the following information in a 3-ring binder: 
 
 Traverse of all centerlines that are depicted on the Right of Way Plans 
 Station and Offset listing of the Existing Highway Right of Way, referenced to 

the existing R/W centerline or other controlling line.  
 Hard copy printout of the entire coordinate file in order of increasing point  

                           number. 
 One (1) half-size print of Point Identification Sheets for all calculated or   

established points (centerlines, section corners, section line ties, etc.) utilizing the 
Basemapping Plans as a base drawing, showing all points.  The sheets may be a 
specialized plot omitting unnecessary information. 

 An 8-1/2 X 11 point map for each parcel, together with the calculations for the 
total area of each parcel. 

 

               
 
 
REVIEW TIME FOR THE FINAL REVIEW WILL BE FIVE (5) WORKING DAYS 
 
B. FINAL REVIEW   DUE BY,      

 



 

 

1. This review shall be a complete and thorough review of each sheet of the 
Basemapping Plans to ascertain that all information is clearly and accurately 
illustrated. 

 
2. The following items shall be submitted for use in conducting the Final Review  of 

the Basemapping Plans: 
a.     The Initial Review check prints. 
b. One (1) half-size print of the Basemapping Plans 
c. Revised ASCII file and Calculation Book, if necessary 

 
C. Final Task Submittal: BASEMAPPING PLANS     DUE BY,      

 
 

When all comments have been addressed, Consultant shall submit the following: 
 

1. Final CADD Files in native MicroStation file format, in a version that is currently 
acceptable to the R/W Plans Section, and the electronic ASCII file. The files shall 
be transmitted to ADOT Right of Way Plans on one (1) Compact Disk (CD-R 
format).  The CD(s) will have a printed label on them that lists all required 
information such as project no.’s, dates, section name, etc. Unless the 
Consultant uses an approved digital signature per ARS 41-132, the seal block on 
the electronic files shall be left blank. An electronic PDF file of each sheet with 
the responsible registrant’s seal will also be included on the CD.  An electronic 
PDF file of the entire contents of the Calculation Book shall be included on the 
CD which will include the cover sheet of the Calculation Book. Bookmarks shall 
be incorporated and correspond to the separate tabulated sections of the 
Calculation Book hardcopy. The PDF file will conform to the current approved 
format.  

 
2.        Revised Calculation Book sheets and Point ID sheets, if necessary. 

 
3. One (1) full-size sealed bond print of completed Basemapping Plans. 
 (Sealed mylars for Basemapping Plans may be requested in place of the full-size 

bonds) 
 
4. An ASCII coordinate electronic file containing the Point Number, Northing and 

Easting, in the following format:  Point Number, Northing, Easting, (Description 
optional) using commas as delimiters.  Consultant shall ensure that this file is 
free of extraneous text such as page numbers, headers, batch commands, and 
the like.  This file should be such that it can be imported into a COGO program 
without reformatting by ADOT Right of Way Plans Section. Numeric-only point 
numbers are preferred, however, alphanumeric point numbers will also be 
accepted upon approval by the R/W Plans Section. 

 
 

               
 
 

          Task:   FINAL RIGHT OF WAY PLANS                    



 

 

 
 

 The Final Right of Way Plans are the continuation of the Basemapping Plans.  The __% 
Design requirements have been received and are to be used in the production of the Final 
Right of Way Plans.  

 
The Consultant shall prepare a set of Final Right of Way Plans in accordance with those 
Standards and Specifications for Right of Way Plans, utilizing materials included with this 
Scope of Work. 
 
The Final Right of Way Plans will be prepared utilizing CADD files in native MicroStation file 
format.  Cell libraries provided by ADOT will be utilized.  All Final Mylars shall be trimmed to 
22”x 34” prior to submittal to ADOT. 
 
All pertinent existing topographical information (i.e. buildings, fences, signs, planter boxes, 
pavement, turn outs, etc) will be shown on the plans from the electronic files used to develop 
the construction design plans.     
 
It will be noted that whenever a right of way control point is located on a property line, a field 
survey will be required as to the proper location of the property line and will be indicated on a 
Supplemental Results of Survey.   
 
In the event that a control point does fall on a property line, a supplemental survey showing the 
reasoning used for the placement of the control point on a property line will be required.  
Evidence such as title information, existing property corners (properly described) and lines of 
occupation will be considered in the placement of the control point monument.   
 
It should be noted that there may be a possibility of moving the control point to avoid a 
property line which would require a field survey.  This should be done during the initial review 
of the Right of Way requirements as supplied by the engineering consultant at the 30% design 
stage.  
 
The following items are included with this Scope of Work: 
 
1. Title Reports for those parcels from which acquisition is anticipated. 
2. Construction/Design Plans for Projects        
3. Topography CADD files in MicroStation format for Project Number      
4. Design CADD Files in MicroStation format for Project       
5. Related Correspondence 

 
 
 
 PARCEL EXHIBITS:    DUE BY,      
 

1. The Consultant will submit a Parcel Exhibit Sheet for each parcel to be appraised 
or as otherwise directed by the ADOT Right of Way Plans Section.  The exhibits 
will provide the earliest opportunity for the Right of Way Project Management 
Section to begin the appraisal process. 

 
2. The Consultant shall submit the following: 



 

 

 
a. Parcel Exhibit Sheets showing the area and the dimensions of each parcel 

and the area of acquisition.  Linear dimensions may be rounded to the 
nearest foot.  Bearings shall not be shown. All areas shall be in square 
feet rounded to the nearest integer. 

b. 8 1/2” x 14” copy of the most current Design Plans and profile and detail 
sheets available, as an attachment to each exhibit. 

c. Calculation sheets with point identification for Total area, Gross area, Net 
area, Easement area and Remainder area as applicable for each parcel. 

d. Following a cursory review by the Right of Way Plans Section, the 
completed Parcel Exhibits will be forwarded to the Right of Way Project 
Management Section. 

 
REVIEWS: (review submittal dates below are contingent upon the Consultant receiving 
their completed contract modification by “Date”,or, if they have received an executed 
advance authorization at the beginning of this task ) 
 
(The Consultant will notify the R/W Plans Section no later than 1 week in advance of any 
of the below listed date(s) if the submittal date(s) will not be met) 
 
REVIEW TIME FOR THE INITIAL REVIEW  WILL BE FIFTEEN (15) WORKING DAYS. 
 
A. INITIAL REVIEW    DUE BY,      

 
1. Final Right of Way Plans and calculations will be submitted for review when all 

phases of work have been accomplished.  The Final Right of Way Plans will be 
submitted for review after the Consultant has completed a quality assurance/ 
quality check on the entire Final Right of Way Plans information.  The  Consultant 
is responsible for the accuracy of all calculations and the information shown and 
recited on the Final Right of Way Plans, including descriptions, plotting of all 
ownership information, areas of acquisition and all Existing Right of Way, 
however, these will be reviewed and returned to the Consultant for correction if 
errors are discovered. 

 
2. The following items should be submitted for use in conducting an Initial Review 

of the Final Right of Way Plans: 
 

a. One (1) half-size print of Final Right of Way Plans, to include: Cover 
Sheet, Standard Abbreviations & Symbols Sheet, Ownership Record 
Sheets, Vicinity Maps, Plan Sheets, Parcel Insert Sheet (if applicable), BIA 
sheet (if applicable), Results of Survey and modified cover sheet (if 
applicable). 

b. One (1) Compact Disk (CD-R format) with the CADD Files in native 
MicroStation file format, in a version that is currently acceptable to the 
R/W Plans Section. 

c. An ASCII coordinate electronic file containing the Point Number, Northing 
and Easting, in the following format:  Point Number, Northing, Easting, 
(Description optional) using commas as delimiters.  Consultant shall 
ensure that this file is free of extraneous text such as page numbers, 



 

 

headers, batch commands, and the like.  This file should be such that it 
can be imported into a COGO program without reformatting by ADOT 
Right of Way Plans Section. Numeric-only point numbers are preferred, 
however, alphanumeric point numbers will also be accepted upon 
approval by the R/W Plans Section. 

d. Calculation book (3-ring binder) with the following information: 
 
 Traverse for each Centerline. 
 Parcel Traverse Sheet of the Total Area, Gross Area, Net Area, Easement 

Area, and Remainder Area of all Parcels shown on the Ownership Record 
Sheet. Parcel Traverse sheet of any other areas noted on the Ownership 
Record Sheet. 

 Station and Offset listing of all points to which station/offset information is 
shown on the Right of Way Plans.  This includes, but is not limited to, New 
Right of Way control points, New Easement control points, and centerline 
intersections.  This shall serve as supporting documentation for data 
shown on the Right of Way Plans. 

 Hard copy printout of the entire coordinate file in order of increasing point 
number 

 Point Identification Sheets based on a half-size set of R/W Plans showing   all 
points. Sheets may be a specialized plot omitting unnecessary information. 
An individual ID sheet for each parcel may be necessary. 

                       e.  Completed and signed Final R/W Plans Checklist 
 

               
 
 
REVIEW TIME FOR THE FINAL REVIEW WILL BE TEN (10) WORKING DAYS 
 
B. FINAL REVIEW:    DUE BY,      
 

1. This review shall be a complete and thorough review of each sheet of the  Final 
Right of Way Plans to ascertain that all information is clearly and accurately 
illustrated. 

 
2. The following items shall be submitted for use in conducting the Final Review of 

the Final Right of Way Plans: 
a. The Initial Review check prints. 
b. One (1) half-size print of Final Right of Way Plans and Results of Survey  
c. Revised Calculation Book sheets and Point ID sheets, if necessary. 
d. An ASCII coordinate electronic file containing the Point Number, Northing 

and Easting, in the following format:  Point Number, Northing, Easting, 
(Description optional) using commas as delimiters.  Consultant shall 
ensure that this file is free of extraneous text such as page numbers, 
headers, batch commands, and the like.  This file should be such that it 
can be imported into a COGO program without reformatting by ADOT 
Right of Way Plans Section. Numeric-only point numbers are preferred, 
however, alphanumeric point numbers will also be accepted upon 
approval by the R/W Plans Section. 



 

 

 
 

 C. FINAL TASK SUBMITTAL    DUE BY,      
 

When all comments have been addressed, Consultant shall submit the following: 
 

1. One (1) half-size print of the Final Right of Way Plans set. 
 

           2. Revised Calculation Book sheets and Point ID sheets, if necessary. 
 

3. An ASCII coordinate electronic file containing the Point Number, Northing and 
Easting, in the following format:  Point Number, Northing, Easting, (Description 
optional) using commas as delimiters.  Consultant shall ensure that this file is 
free of extraneous text such as page numbers, headers, batch commands, and 
the like.  This file should be such that it can be imported into a COGO program 
without reformatting by ADOT Right of Way Plans Section. Numeric-only point 
numbers are preferred, however, alphanumeric point numbers will also be 
accepted upon approval by the R/W Plans Section. 

 
 
D.       ACCEPTANCE SUBMITTAL - FINAL R/W PLANS 

 
When the R/W Plans Section is ready to accept the Final R/W Plans, the Consultant will 
be notified and the following items will be submitted:  
 

1. Two (2) copies of all Final CADD Files in native MicroStation file format, in a 
version that is currently acceptable to the R/W Plans Section, and the 
electronic ASCII file. The files shall be transmitted to the ADOT Right of Way 
Plans Section on two (2) Compact Disks (CD-R format).  The CD(s) will have a 
printed label on them that lists all required information such as project no.’s, 
dates, section name, etc.  Unless the Consultant uses an approved digital 
signature per ARS 41-132, the seal block on the electronic files shall be left 
blank.  An electronic PDF file of each sheet with the responsible registrant’s 
seal will also be included on the CD. An electronic PDF file of the entire 
contents of the Calculation Book shall be included on the CD which will include 
the cover sheet of the Calculation Book. Bookmarks shall be incorporated and 
correspond to the separate tabulated sections of the Calculation Book 
hardcopy. The PDF file will conform to the current approved format. 

2. Full-size set of Sealed and Signed mylars trimmed to 22” x 34” 
3. One (1) half-size bond copy of sealed Final R/W plan sheets  

 
 

                
 
Task:   SUPPLEMENTAL RESULTS OF SURVEY                           
              
 
The Consultant shall prepare a R/W Supplemental Results of Survey that will conform to 
guidelines set forth in the R/W Plans Section Standards manual and the R/W Plans Section 
CADD Standards. 



 

 

 
If the situation prompting a Supplemental Survey is that a New R/W control point falls on a 
property line, a supplemental survey showing the reasoning used for the placement of the 
control point on a property line will be required.  Evidence such as title information, existing 
property corners (properly described) and lines of occupation will be considered in the 
placement of the control point monument. 
A Corner Recovery sheet shall be completed for all found section corners, aliquot corners and 
primary survey control points as well as for any found or set secondary survey control points 
that were not located or included in the R/W Survey.   
 
To properly execute the Supplemental Survey, it is typically necessary that the Consultant 
must enter onto properties that are adjacent to or in proximity to the highway. Before entering 
any non-ADOT owned properties adjacent to or near the highway, the Consultant is required to 
make every reasonable effort to give oral or written notice to the owners of said properties, 
pursuant to ARS 33-104. 
 
In the execution of the Supplemental Survey, the Consultant will comply with all applicable 
State statutes and all applicable standards of the current Arizona Boundary Survey Minimum 
Standards.  
 
Once the Supplemental Survey drawing is accepted and filed in the File Room of the ADOT 
R/W Plans Section, the Consultant will have satisfied statutory recording requirements. 

 
 

 
REVIEWS: (review submittal dates below are contingent upon the Consultant receiving 
their completed contract modification by “Date”, or, if they have received an executed 
advance authorization at the beginning of this task) 
 
(The Consultant will notify the R/W Plans Section no later than 1 week in advance of any 
of the below listed date(s) if the submittal date(s) will not be met) 
 
REVIEW TIME FOR THE INITIAL REVIEW WILL BE TEN (10) WORKING DAYS 

 
A. INITIAL REVIEW          DUE BY,    

 
1. The Supplemental Survey Drawing and Survey Calculations shall be submitted 

for review when all phases of work have been accomplished.  The Supplemental 
Survey shall be submitted to ADOT RW Plans for review after the Consultant 
has completed a Quality Assurance check on the all aspects of the Task.  
Surveys submitted for review which indicate that such a Quality Assurance 
Review has not been performed will be returned un-reviewed to Consultant for 
correction. 

 
2. The following items shall be submitted for use in conducting the Review: 

 
a. One (1) half-size print of the Supplemental Survey to be used as check 

prints. 
 



 

 

b. An ASCII coordinate electronic file containing the Point Number, Northing 
and Easting, in the following format:  Point Number, Northing, Easting, 
(Description optional) using commas as delimiters.  Consultant shall 
ensure that this file is free of extraneous text such as page numbers, 
headers, batch commands, and the like.  This file should be such that it 
can be imported into a COGO program without reformatting by ADOT 
Right of Way Plans Section. Numeric-only point numbers are preferred, 
however, alphanumeric point numbers will also be accepted upon 
approval by the R/W Plans Section. 

 
c. Additional Calculation Book sheets as required and/or as requested. 

 
d. Additional Corner Recovery sheets, if pertinent. 
 

               
 
 
REVIEW TIME FOR THE FINAL REVIEW WILL BE FIVE (5) WORKING DAYS 
 
B. FINAL REVIEW   DUE BY,     

 
1. This review shall be a complete and thorough review of each sheet of the 

Supplemental Survey to ascertain that all information is clearly and accurately 
illustrated. 

 
2. The following items shall be submitted for use in conducting the Final Review  of 

the Supplemental Survey: 
a.     The Initial Review check prints. 
b. One (1) half-size print of the Supplemental Survey 
c. Revised ascii file, if required 

 
 
C.       Final Task Submittal:  SUPPLEMENTAL SURVEY   DUE BY,  ________                              
 
When all comments have been addressed, Consultant shall submit the following: 
 
1. Review check prints 
2. Final CADD Files in native MicroStation file format, in a version that is currently 

acceptable to the R/W Plans Section, and the electronic ASCII file. The files shall be 
transmitted to ADOT Right of Way Plans on one (1) Compact Disk (CD-R format). The 
CD(s) will have a printed label on them that lists all required information such as project 
no.’s, dates, section name, etc.  Unless the Consultant uses an approved digital 
signature per ARS 41-132, the seal block on the electronic files shall be left blank. An 
electronic PDF file of each sheet with the responsible registrant’s seal will also be 
included on the CD.  If applicable and if available, digital photo files of monuments 
shown on the Corner Recovery sheets will also be included.        

3. One (1) half-size bond copy of the sealed Supplemental Survey 
4. Sealed and signed, full size set of mylars trimmed to 22"x34"   
             



 

 

 
Task:  R/W STAKING FOR APPRAISALS 

 
The R/W Group’s appraiser assigned to this project has requested that the new right of way 
and existing right of way lines be staked for those parcels and areas specified. The staking 
shall be of a temporary nature using nails or wood stakes with pink whiskers with lath in dirt or 
landscaped areas, or PK nails and/or paint in pavement or hardscape areas. If paint is used, 
the paint color will be either hot pink or white. Where feasible, the Consultant will note on the 
lath or otherwise mark, the nature of the point (e.g. Proposed New R/W or Existing R/W) and 
the point number. In addition to staking R/W controlling corners (PC’s, PT’s,etc) and 
intersection locations, the Consultant may also be required to set additional points on the new 
and/or existing R/W lines between the corner and intersection locations (POT’s & POC’s). The 
staking interval of the intermediate points will depend on field conditions, but should be such 
that the locations of the new and existing R/W lines can be visually deduced. In no instance 
shall the distance between consecutive points be greater than 200’. 
 
(Staking dates below are contingent upon the Consultant receiving their completed 
contract modification by “Date”, or, if they have received an executed advance 
authorization at the beginning of this task) 
 
(The Consultant will notify the R/W Plans Section no later than 1 week in advance of any 
of the below listed date(s) if the staking date(s) will not be met) 
 
 
R/W STAKING DUE BY, _____________________      
 
 
Unless otherwise directed in the project specific scope, there are no reviews or 
deliverables associated with this task.  

   
             
 
 
 
Task:   INITIAL R/W STAKING & R/W STAKING PLANS    

 
For all new right of way corners, the initial monuments set shall be magnetically detectable and 
shall be of such a character that they can be set firmly in place based on ground conditions; 
examples are rebars, spikes or PK nails. The Consultant will also affix their registration number 
to the initial monument. The initial monuments must be in accordance with the current Arizona 
Boundary Survey Minimum Standards.  In addition to setting the initial monuments, the 
Consultant shall also typically set a 4 foot guard lath and mark the lath with a permanent black 
ink felt marker with the designation of “ADOT R/W CORNER”, and the point number. It is 
understood that these monuments will only be staked once by the Consultant and that it is the 
responsibility of the Construction Contractor to straddle the initial monuments. It will also be 
the responsibility of the Construction Contractor to preserve the integrity of all R/W 
monuments, whether initial or final, by protecting them from destruction, disturbance, or 
vandalism. Any monuments which are disturbed during construction shall be replaced by the 
Construction Contractor at their expense. At the conclusion of the Construction Project, this 



 

 

Scope of Work will be amended, or a Change Order issued, for the R/W Plans Consultant to 
set the final R/W monuments and to complete the R/W Monumentation Survey drawing. 
 
Initial R/W monuments are typically to be set at the following locations: 
 
 At all angle points along the new right of way lines 
 At the intersections of the new right of way lines with each surveyed Township/Range line, 

Section, and Mid-Section line 
 At the intersections of the new right of way lines with the boundaries of all platted 

Subdivisions 
 On the new right of way line at points Left and Right of any station equation on the 

centerline that is controlling the location of the new right of way line  
 
Depending on available funding and project conditions final ADOT R/W drivable monuments 
may be set at some or all of the following locations: 
 
a) At all control points and Section and Mid-Section line intersections along the existing right 

of way line, where no new right of way is being acquired, and where the point has not been 
previously properly monumented (Locations to be determined by the ADOT R/W Plans 
Section for each project) 

b) On the existing right of way line at points Left and Right of any station equation on the 
centerline that is controlling the location of the new right of way line 

c) At new R/W corners for areas that ADOT will dispose of to the local jurisdiction after 
construction. For these corners, the Consultant will only set a rebar with an aluminum/brass 
cap of 2” in diameter. The only information that is to be stamped on the cap will be the 
responsible registrant’s registration number and date. The letters “ADOT ROW” will not be 
stamped. Direction as to which corners fall within this category will be addressed on a 
project-by-project basis. If not possible to set the aforementioned monument, other 
permanent and acceptable monumentation will be set with permanent affixation of the 
responsible registrant’s number on the monument. These monuments will be considered to 
be the final permanent monument.  

d) Depending on circumstances, some existing r/w monumentation may also require 
removal/destruction/refurbishing by the Consultant. (To be determined by the ADOT R/W 
Plans Section on a project-by-project basis)  

 
The Consultant will refer to highlighted survey and R/W plan sheets provided to them for 
specific locations of any R/W corners that are being requested to be monumented with a final 
R/W monument. 
 
In the situations of a) through d) above, the Consultant will refer to the current “ADOT R/W 
Plans Section Right of Way Monumentation Procedures & Standards” document for other 
related instruction and for details regarding monumentation specifications.  

 
The Consultant will utilize the information and positions shown on the R/W Plans and in the 
R/W Plans Calculation Book to set the initial monuments.  

 
After the staking of all monuments, the Consultant will prepare the Right of Way Staking Plan 
sheets, according to the current CADD Standards and cell library, and in native MicroStation 
file format.  The Right of Way Staking Plan sheets will illustrate the type and kind of 



 

 

monuments that have typically been set, point number and coordinate information, and station 
& offset for all monuments that were set. The Staking Plan will also indicate any existing r/w 
monuments that were or need to be removed/destroyed. The Staking Plan will be provided to 
the Contractor, to indicate the total number of monuments that were set by the Consultant, and 
to be utilized as right of way control. No staking is to take place on parcels that have not yet 
been acquired or where ADOT has no right of entry.  
 
In the event that the Consultant finds an existing R/W monument not previously found and/or 
shown on the Initial Survey, the Consultant shall locate said monument(s) and revise the 
affected sheets on the Results of Survey to include this additional information. The Consultant 
will submit the revised Results of Survey sheet(s) in a timely manner, before completion of this 
Task. 
 
REVIEWS: (review submittal dates or staking dates below are contingent upon the 
Consultant receiving their completed contract modification by “Date”, or, if they have 
received an executed advance authorization at the beginning of this task) 
 
(The Consultant will notify the R/W Plans Section no later than 1 week in advance of any 
of the below listed date(s) if the submittal/staking date(s) will not be met) 
 
 
INITIAL R/W STAKING DUE BY, _____________________      

 
 
REVIEW TIME FOR THE R/W STAKING PLANS WILL BE TEN (10) WORKING DAYS 
(Note: Only 1 review will be associated with this task) 

 
A. INITIAL REVIEW          DUE BY,    

 
1. The Right of Way Staking Plan sheets and Survey Calculations shall be 

submitted for review at the earliest possible time after the field portion of the 
staking has been completed.  The Right of Way Staking Plan sheets shall be 
submitted to the ADOT RW Plans Section for review after the Consultant has 
completed a Quality Assurance check on the all aspects of the Task.  Sheets 
submitted for review which indicate that such a Quality Assurance Review has 
not been performed will be returned un-reviewed to the Consultant for correction. 

 
2. The following items shall be submitted for use in conducting the Review: 

 
a. One (1) half-size print of the Right of Way Staking Plan sheets to be used as 

check prints. 
b. If applicable, a revised ASCII point file if any new or additional witness corner 

and/or reference monuments were set. 
 

               
 Upon approval of the Staking Plan, the Consultant will submit one (1) set of full-size sealed                 
and signed bond prints and one (1) half-size bond copy of the sealed Staking Plans.  
 

               



 

 

 
 
Task:   FINAL R/W MONUMENTATION SURVEY   

 
Proper monumentation of the New Right of Way will insure and perpetuate ADOT's acquisition 
rights to those lands required to construct and maintain public roadways and also protect the 
property rights and interests of adjoining landowners. 
 
When the Construction project has been nearly completed, it will be the responsibility of the 
Consultant to set and verify the final right of way monuments. The Consultant will set final 
drivable R/W monuments and Witness Posts as instructed in the current “ADOT R/W Plans 
Section Right of Way Monumentation Procedures & Standards” document. If the actual corner 
cannot be set, the Consultant will set a Witness Corner or Reference Markers, as outlined in 
said document.  

 
As instructed in the “ADOT R/W Plans Section Right of Way Monumentation Procedures & 
Standards”, the Consultant will also, depending on circumstances, verify or set all section 
corner monuments that were replaced/destroyed by the Construction Contractor, that the 
Consultant had previously located prior to construction. The Consultant will show the resultant 
situation of these corner monuments on the Monumentation Survey drawing.    
 
Depending on circumstances, some existing ADOT R/W monumentation may also require 
removal/destruction by the Consultant. (To be determined by the ADOT R/W Plans Section on 
a project-by-project basis) 
 
The Consultant will refer to the current “ADOT R/W Plans Section Right of Way 
Monumentation Procedures & Standards” document for other related instruction and for details 
regarding monumentation specifications. 
 
Upon completion of the field work and the setting of the final monuments, the Consultant will 
then modify the previously completed Right of Way Staking Plan sheets to create the Right of 
Way Monumentation Survey drawings. The Right of Way Monumentation Survey drawings will 
be prepared according to the current CADD Standards and cell library, and in native 
MicroStation file format.  The Right of Way Monumentation Survey drawings will illustrate the 
type and kind of monuments set, and point number and coordinate information for all 
monuments set. The Monumentation Survey will also indicate any existing r/w monuments that 
were removed/destroyed. 
 
In the execution of the Final R/W Monumentation Survey, the Consultant will comply with all 
applicable State statutes and all applicable standards of the current Arizona Boundary Survey 
Minimum Standards. 
 
Once the Final R/W Monumentation Survey drawing is accepted and filed in the File Room of 
the ADOT R/W Plans Section, the Consultant will have satisfied statutory recording 
requirements. 

 
REVIEWS: (review submittal dates or staking dates below are contingent upon the 
Consultant receiving their completed contract modification by “Date”, or, if they have 
received an executed advance authorization at the beginning of this task) 
 



 

 

(The Consultant will notify the R/W Plans Section no later than 1 week in advance of any 
of the below listed date(s) if the submittal/staking date(s) will not be met) 

 
 
COMPLETION OF FINAL MONUMENTATION STAKING DUE BY, __________________      
 
 
REVIEW TIME FOR THE R/W MONUMENTATION SURVEY WILL BE TEN (10) WORKING 
DAYS 
(Note: Only 1 review will be associated with this task) 

 
A. INITIAL REVIEW          DUE BY, _____________________  

 
1. The Right of Way Monumentation Survey sheets and Survey Calculations shall 

be submitted for review when all phases of work have been accomplished.  The 
Right of Way Monumentation Survey sheets and revised Cover Sheet shall be 
submitted to ADOT RW Plans for review after Consultant has completed a 
Quality Assurance check on the all aspects of the Task.  Sheets submitted for 
review which indicate that such a Quality Assurance Review has not been 
performed will be returned un-reviewed to Consultant for correction. 

 
2. The following items shall be submitted for use in conducting the Review: 

 
a. One (1) half-size print of the Right of Way Monumentation Survey sheets and 

Cover Sheet to be used as check prints. 
b. If applicable, a revised ASCII point file if any new or additional witness corner 

and/or reference monuments were set. 
 

 
 

Final Task Submittal: R/W  MONUMENTATION SURVEY DUE BY,     
 
When all comments have been addressed, Consultant shall submit the following: 

 
1. Two (2) copies of all Final CADD Files in native MicroStation file format, in a 

version that is currently acceptable to the R/W Plans Section, and the electronic 
ASCII file. An electronic PDF file of each sheet with the responsible registrant’s 
seal will also be included. The files shall be transmitted to the ADOT Right of 
Way Plans Section on two (2) Compact Disks (CD-R format). The CD(s) will have 
a printed label on them that lists all required information such as project no.’s, 
dates, section name, etc. Unless the Consultant uses an approved digital 
signature per ARS 41-132, the seal block on the electronic files shall be left 
blank.    
 

2. The Right of Way Monumentation Survey and Cover Sheet mylar sheets, sealed 
by an Arizona Registered Land Surveyor.  Recordation of the Survey is the 
responsibility of the Surveyor.  Final mylars shall be trimmed to 22"x34". 

 



 

 

3. One (1) half-size bond copy of the sealed R/W Monumentation Survey sheets 
and Cover Sheet. 

 

               
 
 
Task:   ACQUISITION RECORD COMPLETION   
 
 

The R/W Plans Section has received the acquisition information and documentation for this 
project. This information will be utilized by the Consultant to complete the acquisition record 
portion of the ownership record sheet. 

 
The Consultant task under this Change Order or Scope will be to confirm the information 
tabulated on the redlined Acquisition Record provided to them.  This shall be limited to a 
review of the transcription of the information from the instruments to the Acquisition Record; 
the Consultant shall not be expected to confirm the correctness of any part of the written legal 
description.  When the transcribed information has been reviewed, the Consultant shall 
transfer the information to the CADD file for the Ownership Record Sheet(s).  All fields in the 
Acquisition Record area shall typically be filled in or left blank, as provided to the Consultant. 
The Consultant shall perform a Quality Assurance Review of the information transcribed to the 
CADD file and shall submit the completed Ownership Record Sheet(s) for a Single Review.  
The Consultant is also requested to return all R/W Titles research documentation to the R/W 
Plans Reviewer. 

 
Following the submittal of a Single Review to the ADOT R/W Plans Section, and the 
addressing of any comments thereto, the Consultant will be requested to make the Final Task 
Submittal.  This submittal shall consist of sealed/signed mylars for each Ownership Record 
Sheet affected, as well as one half-size bond paper reduction of each signed/sealed sheet.  
The Final Task Submittal shall also include the preparation of 2 compact disks containing all 
electronic files pertaining to the R/W Plans Project for ADOT archiving purposes. The CD(s) 
will have a printed label on them that lists all required information such as project no.’s, dates, 
section name, etc. An electronic PDF file of each sheet with the responsible registrant’s seal 
will also be included. Unless the Consultant uses an approved digital signature per ARS 41-
132, the seal block on the electronic files shall be left blank.    
 
In addition, the Consultant shall also assemble and submit the standard Change Order 
Envelope that conforms to current ADOT R/W Plans Change Order procedures.  The materials 
and forms to be included in the Change Order Envelope package are provided to the 
Consultant with this Change Order. 
 
The following items are included with this Change Order or Scope: 

 
1. Ownership Record Sheets redlined by the Titles Section showing the 

documentation information (Anticipated delivery date of __________). 
                     2. Copies of Acquisition Deeds 

 
 



 

 

For ADOT cost evaluation purposes it is estimated that XX parcels and XX Ownership Record 
Sheet(s) will be impacted by this Change Order or Scope. 
 
REVIEWS: (review submittal dates below are contingent upon the Consultant receiving 
their completed contract modification by “Date”, or, if they have received an executed 
advance authorization at the beginning of this task) 
 
(The Consultant will notify the R/W Plans Section no later than 1 week in advance of any 
of the below listed date(s) if the submittal date(s) will not be met) 
 
REVIEW TIME FOR THE ACQUISITION RECORD COMPLETION WILL BE TEN (10) 
WORKING DAYS 
(Note: Only 1 review will be associated with this task) 

 
A. INITIAL REVIEW          DUE BY, _____________________  

 
1. The Ownership Record Sheets shall be submitted for review when all phases of 

work have been accomplished.  The Acquisition Record Sheets shall be 
submitted to the ADOT RW Plans Section for review after the Consultant has 
completed a Quality Assurance check on the all aspects of the Task.  Sheets 
submitted for review which indicate that such a Quality Assurance Review has 
not been performed will be returned un-reviewed to Consultant for correction. 

 
2. The following items shall be submitted for use in conducting the Review: 

 
a. One (1) half-size print of the Ownership Record sheets to be used as check 

prints. 
 



 

                                                                                                          One ADOT in service to all                            

 
 
 
 

PROJECT SCOPE OF WORK 
 

Scope Date: (Scope Date) 
 
 
ECS Contract No :   «Contract_Number» 
R/W Project No. : «RW_Tracs_No»  
Federal Aid No. : «RW_Federal_Id_No»  
Highway Name : «Highway_Name» 
Location Name : «Section_Name»      
County :  «County» 
District :  «District»  
 
 
 
GENERAL INFORMATION: 
A narrative of the proposed Construction Project and the Right of Way Project shall be entered 
here.  The narrative shall include information presented in DCR, PA or other scoping 
documents.  The narrative should include the length of the Projects with beginning and ending 
MPs, number and types of ownerships impacted, types of acquisition required, status of IGA, 
etc. 
 
No work shall commence before a Cost Proposal is submitted by the Consultant for all 
work to be performed and until Authorization has been received by the Consultant.  
 
The cost proposal submittal date is:         .  
 
The Drawing Number for this Right of Way Plans Project is D-X-T-XXX.  The Bid 
Advertisement date for Construction Project       Const TRACS #              is “Date”. The Right 
of Way and Federal Construction ID number is “Fed Aid No.”.   
 
PROJECT TEAM: 
The Right of Way Plans Section Coordinator/Reviewer is ?? at (602) 712-xxxx , who will assist 
in the development of the Project. The Right of Way Project Management Section Coordinator 
is  ??  at (602) 712-xxxx.  The ADOT Project Manager is ?? at (xxx) xxx-xxxx.   The Consultant 
for this Right of Way Project is ?? at (xxx) xxx-xxxx, under Engineering Consultant Services 
contract number 2020-007.xx 
             
 
 
 
 
Task: RIGHT OF WAY SURVEY     

                 Infrastructure Delivery and Operations Douglas A. Ducey, Governor 
John S. Halikowski, Director 

Dallas Hammit, State Engineer 
Steve Boschen, Division Director 

 



 
     The Consultant shall refer to the contract master scope for general requirements and 

procedures regarding this task.  
 
 
           Project Specific Information: 

 
Insert in this area items specific to this task and any anticipated special or unusual problems or 
cadastral situations, etc. 
 
 
The Consultant will locate/establish/set the following sectional corners: 
 
T?(N,S) – R?(E,W) 
Section ? – ?? cor., ??.1/4 cor. and ??.1/4 cor. 
Section ? – ??.1/4 cor. and ??.1/4 cor. 
  
If the project is located in a rural and/or forested area, leave the statement immediately below 
on. 
If the project is located in an urban area, delete the statement. 
 
It is expected that the Consultant will also search for and locate any original accessory or other 
controlling corners set by the GLO or BLM for the section corners listed above, regardless of 
whether the section corner monument is found or not. Examples are bearing trees, scribed 
rocks, and line trees. Any found accessory corners will also be shown on the Results of Survey 
drawing.   
 
The (north, south, east, west) end of the R/W corridor that is to be surveyed, analyzed and 
shown on the Results of Survey is at ?? centerline Sta. XX + XX as shown on R/W plans/strip 
map ??????.  
The (north, south, east, west) end of the R/W corridor that is to be surveyed, analyzed and 
shown on the Results of Survey is at  ?? centerline Sta. XX + XX as shown on R/W plans/strip 
map ??????. 
 
The Consultant will survey and establish the existing R/W for “side street name” for an 
approximate distance of XXX feet, ????erly of ????. 
 
The Grid Factor (GAF) of                   as specified by ADOT Photogrammetry & Mapping 
Section or ADOT Engineering Survey Section project no. ????  shall be applied.  
OR, The Grid Factor (GAF) for the project will be determined by the Consultant based on local 
NGS control stations and local conditions. The Consultant will notify the R/W Plans Section for 
approval when the GAF has been determined.    
OR, if it is an RTP project use the text below:  
A Grid Adjustment Factor of 1.00016 shall be applied per memo entitled “ADOT Regional 
Transportation Plan Freeway Program, Design Procedure Memorandum, Surveys and Aerial 
Mapping, dated June 25, 2005, Revision #1, dated October 27, 2005.     
 
The Consultant shall contact the “County name” County Surveyor, “County Surveyor’s name” 
at “phone number” as part of the research of this project. 
 



The   “District name” District Permits Supervisor is  “District Permit’s Supervisor’s name” at  
“phone number”. 
 
If the project is located in a National Forest, also list the Forest Surveyor’s name and phone 
number 
 
 

The Consultant shall: 
 
1. Perform a field survey as outlined above 
2. Prepare a Results of Survey Drawing. It is estimated that a total of X sheets will be 

produced. It is estimated that the Results of Survey will consist of X “Sectional Control & 
Key Map Layout” sheet(s) at a suggested scale of 1” = xxx’, an estimated X R/W corridor 
survey plan sheets at a suggested scale of 1” = xxx’, and X coordinate table/note sheets. 
A formal cover sheet is not being requested at this time. The Results of Survey will be 
sealed by an Arizona Registered Land Surveyor.  Final mylars shall be trimmed to 
22"x34". 

3. Prepare a Calculation Book as outlined in the master scope of work. 
4.        Prepare a modified cover sheet for posting on the ADOT R/W existing plans index 

webpage. 
 

 The following items are included with this Scope of Work: 
 
1. RW Strip Map Numbers          
2. RW Plans for Projects          
3. Record Drawing Construction Plans for Projects        
4. County R/W Location Maps         
5. Survey Control Point Data Sheets from          
6. Existing R/W report dated     
7.        Results of Survey Checklist 
8.        Vesting instruments of existing R/W 
9. Related Correspondence 

 
 
REVIEWS: (review submittal dates below are contingent upon the Consultant receiving 
their completed contract modification by “Date”, or, if they have received an executed 
advance authorization at the beginning of this task) 
  
(The Consultant will notify the R/W Plans Section no later than 1 week in advance of any 
of the below listed date(s) if the submittal date(s) will not be met) 

 
 INITIAL REVIEW SUBMITTAL DUE BY:  “DATE” 
          FINAL REVIEW SUBMITTAL DUE BY:  “DATE” 
          FINAL TASK SUBMITTAL DUE BY:  “DATE” 

 
The Consultant shall refer to the contract master scope for specific deliverables and 
procedures regarding the review and acceptance submittals. 

 

               



 
 
Task: MONUMENT EXISTING RIGHT OF WAY 
 
The cost proposal submittal date is:         .  
 
No work shall commence before a Cost Proposal is submitted by the Consultant for all 
work to be performed and until Authorization has been received by the Consultant.  
(Note: remove this paragraph if an advance authorization was issued to the Consultant, and 
then list the date when the advance authorization was sent) 

 
All review comments to the Results of Survey drawing have been addressed. In contemplating 
the Acceptance Submittal of the Results of Survey, as described above, it is noted that before 
the Acceptance process will be initiated an evaluation shall be made of the feasibility of placing 
monuments on the Existing R/W and existing permanent easements. (edit this text based on 
the individual project situation) it has been the decision of R/W Plans Administration that the 
Consultant will be scoped to place Final ADOT R/W Monuments at selected locations as 
described below:   
 

     The Consultant shall refer to the contract master scope for general requirements and 
procedures regarding this task.  
 
 
The Consultant shall: 

 
1. Revise an estimated xx Results of Survey sheets. 
2. Monument the Existing R/W as directed. 

 
 
It is estimated that a total of xx monuments will need to be staked. Of the xx monuments, xx 
are to be Final R/W monuments set at Existing R/W corner locations, xx are to be Final 
permanent easement monuments set at existing permanent easement corner locations and xx 
are to be set at the discretion of the Consultant. 
 
The following items are included with this Scope of Work: 
 
1. Highlighted set of Results of Survey indicating corner locations to be monumented. 
 
REVIEWS: (review submittal and staking dates below are contingent upon the 
Consultant receiving their completed contract modification by “Date”, or, if they have 
received an executed advance authorization at the beginning of this task) 
 
(The Consultant will notify the R/W Plans Section no later than 1 week in advance of any 
of the below listed date(s) if the submittal/staking date(s) will not be met) 
 
 
COMPLETION OF STAKING DUE BY:  “DATE”      
 

 



 INITIAL REVIEW SUBMITTAL DUE BY:  “DATE”           
 
The Consultant shall refer to the contract master scope for specific deliverables and 
procedures regarding the review and acceptance submittals. 

              
 
 
Task: BASEMAPPING PLANS    
 
The cost proposal submittal date is:         . 
 
No work shall commence before a Cost Proposal is submitted by the Consultant for all 
work to be performed and until Authorization has been received by the Consultant.   

 
As needed, additional general information, as well as project specific information for the 
preparation of Basemapping Plans shall be entered in this space. 
 
For labeling purposes, the Beginning and Ending of the R/W Project will be determined during 
the plans review process.  
 
Unless otherwise directed by the R/W Plans Section, the Consultant will not show items from 
the existing R/W report on the Vicinity Map sheet(s), but will instead add a note to the Vicinity 
Map sheet(s) that references the existing R/W report. 
 
The Consultant shall refer to the contract master scope for general requirements and 
procedures regarding this task. 
 

 
The Consultant shall: 

 
1. Prepare one (1) formal Cover Sheet. 
2. Prepare one (1) Standard Abbreviations & Symbols sheet 
3. Prepare xx Ownership Record Sheet(s). Number of Parcels: xx 
4. Prepare xx Vicinity Map(s) at a scale of 1” =  xxx’ 
5. Prepare xx Plan Sheet(s) at a scale of 1” = xxx’ 
6.        Prepare one (1) BIA Application Sheet 
7. Prepare half-size Point Identification Sheets for all calculated points (centerlines, 

section corners, section line ties, etc.) utilizing the Basemapping Plan Sheets as 
a base drawing.  Unnecessary text information may be removed. 

8. Prepare a Calculation Book as outlined in the master scope of work. 
9.        Prepare a modified cover sheet for posting on the ADOT R/W existing plans 

index webpage. (Note: remove this item if modified cover sheet was already 
produced under the R/W Survey task) 

 
 The following items are included with this Scope of Work: 

 
1. Final Project Assessment/ Design Concept Report for Project 
2. CADD files of Proposed RW Requirements from DCR/EIS for Project  

             



 
3. Existing R/W report dated      
4. Vesting Instruments/Title Reports for    parcels 
5. Related Correspondence 

 
 
REVIEWS: (review submittal dates below are contingent upon the Consultant receiving 
their completed contract modification by “Date”, or, if they have received an executed 
advance authorization at the beginning of this task) 
 
(The Consultant will notify the R/W Plans Section no later than 1 week in advance of any 
of the below listed date(s) if the submittal date(s) will not be met) 

 
 INITIAL REVIEW SUBMITTAL DUE BY:  “DATE” 
          FINAL REVIEW SUBMITTAL DUE BY:  “DATE” 
          FINAL TASK SUBMITTAL DUE BY:  “DATE” 

 
The Consultant shall refer to the contract master scope for specific deliverables and 
procedures regarding the review and final task submittals. 
 

               
 
          Task:   ADVANCE ACQUISITION DETAIL SHEETS                    

 
The cost proposal submittal date is:         . 
 
No work shall commence before a Cost Proposal is submitted by the Consultant for all 
work to be performed and until Authorization has been received by the Consultant.   
 
As needed, project specific information for the justification and authorization for preparing the 
Advance Acquisition Detail sheets shall be entered in this space. 

 
The __% Design requirements have been received and are to be used in the production of the 
Advance Acquisition Detail Sheets. 
 
The Consultant shall refer to the contract master scope for general requirements and 
procedures regarding this task. 
 
 

           The Consultant shall: 
 

1. Prepare xx Advance Acquisition Detail Sheets. 
 2. Prepare half-size Point Identification Sheet(s)  for all calculated points                       

(centerlines, section corners, section line ties, etc.) utilizing the Detail Sheet(s) as 
a base drawing.  Unnecessary text information may be removed. 

3. Prepare a Calculation Book as outlined in the master scope of work. 
4. Prepare station and offset listing (hard copy only) of all points used in lines of 

new acquisition (New R/W, New Drainage Easement, etc.) tying to the controlling 
centerline. Ties to centerline spirals shall not be included but rather the semi-
tangent shall be utilized.  All centerlines shall be equated to each other and all 



centerlines, New R/W lines, and Existing Highway R/W lines shall be tied to all 
found Section and Mid Section lines.  All ties on a centerline curve, New R/W, 
and Existing Highway R/W shall include a Local Tangent Bearing.  All Spiral-to-
Curve (SC) and Curve-to-Spiral (CS) points on centerlines shall include Local 
Tangent Bearings (in the direction of the curve). 

 
 
 The following items are included with this Scope of Work: 

 
1. Title Reports for those parcels from which acquisition is anticipated. 
2. Construction/Design Plans for Projects        
3. Topography CADD files in MicroStation format for Project Number    

             
4. Design CADD Files in MicroStation format for Project       
5. Related Correspondence 

 
 
REVIEWS: (review submittal dates below are contingent upon the Consultant receiving 
their completed contract modification by “Date”, or, if they have received an executed 
advance authorization at the beginning of this task) 
 
(The Consultant will notify the R/W Plans Section no later than 1 week in advance of any 
of the below listed date(s) if the submittal date(s) will not be met) 

 
 INITIAL REVIEW SUBMITTAL DUE BY:  “DATE” 
          FINAL REVIEW SUBMITTAL DUE BY:  “DATE” 
          FINAL TASK SUBMITTAL DUE BY:  “DATE” 

 
The Consultant shall refer to the contract master scope for specific deliverables and 
procedures regarding the review and acceptance submittals. 

 
               

 
 
           Task:   FINAL RIGHT OF WAY PLANS                    

 
The cost proposal submittal date is:         . 
 
No work shall commence before a Cost Proposal is submitted by the Consultant for all 
work to be performed and until Authorization has been received by the Consultant.   
 
As needed, project specific information for the justification and authorization for preparing the 
Final R/W plans shall be entered in this space. 

 
For labeling purposes, the Beginning and Ending of the R/W Project will be determined during 
the plans review process.  

 
The __% Design requirements have been received and are to be used in the production of the 
Final Right of Way Plans. 
 



Unless otherwise directed by the R/W Plans Section, the Consultant will not show items from 
the existing R/W report on the Vicinity Map sheet(s), but will instead add a note to the Vicinity 
Map sheet(s) that references the existing R/W report. 
 
The Consultant shall refer to the contract master scope for general requirements and 
procedures regarding this task. 
 
 

The Consultant shall: 
 

1.        Prepare/Complete one (1) formal Cover Sheet. 
2. Prepare one (1) Standard Abbreviations & Symbols sheet 
3. Prepare/Complete xx Ownership Record Sheet(s).  Number of Parcels: xx 
4. Prepare/Complete xx Vicinity Map(s) at a scale of 1” =  xxx’ 
5. Prepare/Complete xx Plans Sheet(s) at a scale of 1” = xxx’ 
6.       Prepare/Complete xx Parcel Insert Sheet(s) 
7.       Prepare/Complete one (1) BIA Application Sheet 
 8. Prepare half-size Point Identification Sheets  for all calculated points                       

(centerlines, section corners, section line ties, etc.) utilizing the R/W Plan Sheets 
as a base drawing.  Unnecessary text information may be removed. 

9. Prepare a Calculation Book as outlined in the master scope of work. 
10. Prepare station and offset listing (hard copy only) of all points used in lines of 

new acquisition (New R/W, New Drainage Easement, etc.) tying to the controlling 
centerline. Ties to centerline spirals shall not be included but rather the semi-
tangent shall be utilized.  All centerlines shall be equated to each other and all 
centerlines, New R/W lines, and Existing Highway R/W lines shall be tied to all 
found Section and Mid Section lines.  All ties on a centerline curve, New R/W, 
and Existing Highway R/W shall include a Local Tangent Bearing.  All Spiral-to-
Curve (SC) and Curve-to-Spiral (CS) points on centerlines shall include Local 
Tangent Bearings (in the direction of the curve). 

11.      Prepare a modified cover sheet for posting on the ADOT R/W existing plans index 
webpage. (Note: remove this item if modified cover sheet was already produced 
under the R/W Survey task) 

  
 The following items are included with this Scope of Work: 

 
1. Title Reports for those parcels from which acquisition is anticipated. 
2. Construction/Design Plans for Projects        
3. Topography CADD files in MicroStation format for Project Number    

             
4. Design CADD Files in MicroStation format for Project       
5. Related Correspondence 
6.        Final R/W Plans Checklist 

 
 
 
PARCEL EXHIBITS:    DUE BY, “DATE” 

 
The Consultant shall refer to the contract master scope for specific deliverables and 
procedures regarding the parcel exhibit review submittals. 
 



 
 
REVIEWS: (review submittal dates below are contingent upon the Consultant receiving 
their completed contract modification by “Date”, or, if they have received an executed 
advance authorization at the beginning of this task) 
 
(The Consultant will notify the R/W Plans Section no later than 1 week in advance of any 
of the below listed date(s) if the submittal date(s) will not be met) 

 
 INITIAL REVIEW SUBMITTAL DUE BY:  “DATE” 
          FINAL REVIEW SUBMITTAL DUE BY:  “DATE” 
          FINAL TASK SUBMITTAL DUE BY:  “DATE” 

 
The Consultant shall refer to the contract master scope for specific deliverables and 
procedures regarding the review and acceptance submittals. 

 
 

 
 
 
Task:   SUPPLEMENTAL RESULTS OF SURVEY                           
 
The cost proposal submittal date is:         . 
 
No work shall commence before a Cost Proposal is submitted by the Consultant for all 
work to be performed and until Authorization has been received by the Consultant.   
            
As needed, project specific information for the justification and need for a Supplemental field 
survey and Supplemental Survey drawing shall be entered in this space. 

 
The Consultant shall refer to the contract master scope for general requirements and 
procedures regarding this task. 

 
The Consultant shall: 

 
1. Perform a field survey as outlined above. 
2. Prepare a Supplemental Results of Survey Drawing at a suggested scale of 1” = xxx’.  It 

is estimated that a total of xx sheets will be produced. The Results of Survey will be 
sealed by an Arizona Registered Land Surveyor.  Recordation of the Survey is the 
responsibility of the Surveyor.  Final mylars shall be trimmed to 22"x34". 

            3.      Revise the Cover Sheet to list/add the Supplemental Survey to the sheet index table and 
revise the sheet count total. 

 4. Prepare any additional Calculation Book sheets as required. 
 
The following items are included with this Scope of Work: 
 
1.  
 
 



REVIEWS: (review submittal dates below are contingent upon the Consultant receiving 
their completed contract modification by “Date”, or, if they have received an executed 
advance authorization at the beginning of this task) 
 
(The Consultant will notify the R/W Plans Section no later than 1 week in advance of any 
of the below listed date(s) if the submittal date(s) will not be met) 

 
 INITIAL REVIEW SUBMITTAL DUE BY:  “DATE” 
          FINAL REVIEW SUBMITTAL DUE BY:  “DATE” 
          FINAL TASK SUBMITTAL DUE BY:  “DATE” 

 
The Consultant shall refer to the contract master scope for specific deliverables and 
procedures regarding the review and final task submittals. 

 
             
 
Task:  R/W STAKING FOR APPRAISALS 
 
The cost proposal submittal date is:         . 
 
No work shall commence before a Cost Proposal is submitted by the Consultant for all 
work to be performed and until Authorization has been received by the Consultant.   
 
As needed, project specific information for the justification and need for R/W Staking shall be 
entered in this space. Also list the parcels that are to be staked. 
 
The appraiser assigned to this project is ________________  at (602) ____ - ______. The 
appraiser must be in attendance on the site just prior to completion of the staking, or 
immediately afterwards. 

 
The Consultant shall refer to the contract master scope for general requirements and 
procedures regarding this task. 
 

 
The Consultant shall: 

 
1. Stake all points necessary as outlined above. 
2. Notify the ADOT R/W Plans Section and the appraiser several days prior to when the 

staking will be completed. 
 
REVIEWS: (staking dates below are contingent upon the Consultant receiving their 
completed contract modification by “Date”, or, if they have received an executed 
advance authorization at the beginning of this task) 
 
(The Consultant will notify the R/W Plans Section no later than 1 week in advance of any 
of the below listed date(s) if the staking date(s) will not be met) 
 
 
R/W STAKING DUE BY,  “DATE”      
 



For ADOT cost estimate purposes, it is estimated that this task will affect the following: 
 
_____  Parcels 
_____  Points to be staked 
 
 
The following items are included with this Scope of Work: 
 
1. Highlighted set of R/W Plans indicating parcels and points to be set. 
 

               
             
 

 
           Task:   REVISE FINAL RIGHT OF WAY PLANS                    

 
The cost proposal submittal date is:         . 
 
No work shall commence before a Cost Proposal is submitted by the Consultant for all 
work to be performed and until Authorization has been received by the Consultant.  
(Note: remove this paragraph if an advance authorization was issued to the Consultant, and 
then list the date when the advance authorization was sent) 
 
As needed, project specific information for the justification and authorization for revising the 
Final R/W plans shall be entered in this space. 

 
The Consultant shall refer to the contract master scope for general requirements and 
procedures regarding this task. 
 
 

          The Consultant shall: 
 
                     1.        Revise one Cover Sheet 
                     2. Revise xx Ownership Record Sheet(s).  Number of Parcels affected: xx 

3. Revise xx Vicinity Map(s)  
4. Revise xx Plans Sheet(s) at a scale of 1” = xxx’ 
5.        Revise xx Parcel Insert Sheet(s) 
 6. Revise xx Point Identification Sheets   
7. Revise/add pertinent Calculation Book sheets 

 
 
REVIEWS: (review submittal dates below are contingent upon the Consultant receiving 
their completed contract modification by “Date”, or, if they have received an executed 
advance authorization at the beginning of this task) 
 
(The Consultant will notify the R/W Plans Section no later than 1 week in advance of any 
of the below listed date(s) if the submittal date(s) will not be met) 

 
 INITIAL REVIEW SUBMITTAL DUE BY:  “DATE” 
           FINAL REVIEW SUBMITTAL DUE BY:  “DATE” 



 
The Consultant shall refer to the contract master scope for specific deliverables and 
procedures regarding the review and acceptance submittals. 
 
             
 

 
           Task:   SPECIALTY DETAIL EXHIBITS                    

 
The cost proposal submittal date is:         . 
 
No work shall commence before a Cost Proposal is submitted by the Consultant for all 
work to be performed and until Authorization has been received by the Consultant.  
(Note: remove this paragraph if an advance authorization was issued to the Consultant, and 
then list the date when the advance authorization was sent) 
 
As needed, project specific information for the justification and authorization for preparing the 
Specialty Detail Exhibits shall be entered in this space. 

 
The Consultant shall refer to the contract master scope for general requirements and 
procedures regarding this task. 
 
 

          The Consultant shall: 
 
                     1.        Prepare xx Detail Sheet(s) at a scale of 1” = xxx’ 

 2. Prepare xx Point Identification Sheets   
3. Prepare pertinent Calculation Book sheets 

 
 

REVIEWS: (review submittal dates below are contingent upon the Consultant receiving 
their completed contract modification by “Date”, or, if they have received an executed 
advance authorization at the beginning of this task) 
 
(The Consultant will notify the R/W Plans Section no later than 1 week in advance of any 
of the below listed date(s) if the submittal date(s) will not be met) 

 
 INITIAL REVIEW SUBMITTAL DUE BY:  “DATE” 
          FINAL REVIEW SUBMITTAL DUE BY:  “DATE” 

 
The Consultant shall refer to the contract master scope for specific deliverables and 
procedures regarding the review and acceptance submittals. 
 
             
 
 
Task:   INITIAL R/W STAKING & R/W STAKING PLANS    
 
The cost proposal submittal date is:         . 
 



No work shall commence before a Cost Proposal is submitted by the Consultant for all 
work to be performed and until Authorization has been received by the Consultant.   
(Note: remove this paragraph if an advance authorization was issued to the Consultant, and 
then list the date when the advance authorization was sent) 
 
As needed, project specific information for the justification and need for the Initial R/W Staking 
and R/W Staking Plan shall be entered in this space. 

 
The Consultant shall refer to the contract master scope for general requirements and 
procedures regarding this task. 
 

 
The Consultant shall: 

 
1. Prepare an estimated xx R/W Staking Plan sheets, at a suggested scale of 1” = xxx’. 
2.  Perform the initial r/w staking as outlined in the contract master scope. 
3.  Revise the Cover Sheet to list/add the Staking Plan sheets to the sheet index table and  

revise the sheet count total. 
 

 
It is estimated that a total of xx monuments will need to be staked. Of the xx monuments, xx 
are to be initial R/W monuments set at new R/W corner locations, xx are to be initial R/W 
monuments set at ends of new access control, xx are to be initial permanent easement 
monuments set at new permanent easement corner locations, xx are to be final permanent 
easement monuments set at existing permanent easement corner locations and xx are to be 
final drivable monuments set at existing R/W corner locations. 
 
The following items are included with this Scope of Work: 
 
1. Highlighted set of R/W Plans/Results of Survey indicating monument locations & types to be 
set. 
2. R/W Staking Plan Checklist 
 
REVIEWS: (review submittal and staking dates below are contingent upon the 
Consultant receiving their completed contract modification by “Date”, or, if they have 
received an executed advance authorization at the beginning of this task) 
 
(The Consultant will notify the R/W Plans Section no later than 1 week in advance of any 
of the below listed date(s) if the submittal/staking date(s) will not be met) 
 
 
INITIAL R/W STAKING DUE BY, “DATE”      

 
 INITIAL REVIEW SUBMITTAL DUE BY:  “DATE” 

 
The Consultant shall refer to the contract master scope for specific deliverables and 
procedures regarding the review and final submittals. 
 

               
 



Task:   FINAL R/W MONUMENTATION SURVEY   
 
The cost proposal submittal date is:         . 
 
No work shall commence before a Cost Proposal is submitted by the Consultant for all 
work to be performed and until Authorization has been received by the Consultant.   
(Note: remove this paragraph if an advance authorization was issued to the Consultant, and 
then list the date when the advance authorization was sent) 
 
As needed, project specific information for the justification and need for the Final R/W 
Monumentation Survey shall be entered in this space. 

 
The Consultant shall refer to the contract master scope for general requirements and 
procedures regarding this task. 

 
 
The Consultant shall: 
 
1.  Perform a field survey and complete the task as outlined in the contract master scope. 
 2. Complete xx R/W Monumentation Survey sheets, at a scale of 1” = xxx’. 

  3.  Revise the Cover Sheet to list/add the Monumentation Survey sheets to the sheet index 
table and revise the sheet count total. 

 
 
It is estimated that a total of xx monuments will need to be set, verified or re-set. Of the  xx 
monuments, xx are initial R/W monuments set at new R/W corners  that are to be replaced 
with final R/W monuments, xx are initial R/W monuments set at ends of new access control 
that are to be replaced with final R/W monuments, xx are initial monuments set at new 
permanent easement corners that are to be replaced with final permanent easement corners 
and xx are final R/W and/or final permanent easement monuments previously set by the 
Consultant during the Initial R/W Staking task that need to be visually verified that they are still 
intact and have not been disturbed or destroyed by construction or other activities. 
 
If any final R/W monuments previously set have been disturbed or destroyed by construction 
or other activities the Consultant will provide a report listing those locations.    
 
It is estimated that a total of  x  Section corner monuments will need to be set and/or verified 
that may have been replaced, disturbed or destroyed by construction activities. 
 
 
The following items are included with this Scope of Work: 
 
1. Highlighted set of R/W Staking Plans 
2. Final Monumentation Survey Checklist 
 
REVIEWS: (review submittal and staking dates below are contingent upon the 
Consultant receiving their completed contract modification by “Date”, or, if they have 
received an executed advance authorization at the beginning of this task) 
 



(The Consultant will notify the R/W Plans Section no later than 1 week in advance of any 
of the below listed date(s) if the submittal/staking date(s) will not be met) 
 
 
COMPLETION OF FINAL MONUMENTATION STAKING DUE BY,  “DATE”      

 
 INITIAL REVIEW SUBMITTAL DUE BY:  “DATE” 
          FINAL REVIEW SUBMITTAL DUE BY:  “DATE” 
          FINAL TASK SUBMITTAL DUE BY:  “DATE” 

 
The Consultant shall refer to the contract master scope for specific deliverables and 
procedures regarding the review and final task submittals. 

 

               
 
 
Task:   ACQUISITION RECORD COMPLETION   
 

The cost proposal submittal date is:         . 
 
No work shall commence before a Cost Proposal is submitted by the Consultant for all 
work to be performed and until Authorization has been received by the Consultant.   
(Note: remove this paragraph if an advance authorization was issued to the Consultant, and 
then list the date when the advance authorization was sent) 
 
The R/W Plans Section has received the acquisition information and documentation for this 
project. This information will be utilized by the Consultant to complete the acquisition record 
portion of the ownership record sheet. 

 
The Consultant shall refer to the contract master scope for general requirements and 
procedures regarding this task. 
 
The following items are included with this Scope: 

 
1. Ownership Record Sheets redlined by the Titles Section showing the 

documentation information (Anticipated delivery date of “DATE”). 
                     2. Copies of Acquisition Deeds 

 
 
For ADOT cost evaluation purposes it is estimated that xx parcels and xx Ownership Record 
Sheet(s) will be impacted by this Change Order or Scope. 
 
 
REVIEWS: (the review submittal date below is contingent upon the Consultant receiving 
their completed contract modification by “Date”, or, if they have received an executed 
advance authorization at the beginning of this task) 
 
(The Consultant will notify the R/W Plans Section no later than 1 week in advance of any 
of the below listed date(s) if the submittal date(s) will not be met) 

 



 INITIAL REVIEW SUBMITTAL DUE BY:  “DATE” 
           FINAL TASK SUBMITTAL DUE BY:  “DATE” 

 
The Consultant shall refer to the contract master scope for specific deliverables and 
procedures regarding the initial review and final task submittals. 
 
 
























































































































