
SECTION I: Meeting Information (Optional: Use Only if Pre-App Meeting is Scheduled)

SECTION II: Proposed Project Overview
Applicable   N/A

Project Description, Scope, and Location 
Pre-Application Meeting (Optional)

Type of Permit

Utility
Ext. Development 
Municipality

SECTION III: ADOT Permit Process Overview

SECTION IV: Application Requirements, Documents and Resources

Drainage Resources 
Maintenance Agreement
CADD Resources and Guides      
Rights-of-Way (R/W) Plans Index 
Construction Standard Drawings 
Bond Requirement
QA/QC of Rights of Way 
Improvements (Inspections)

Application & Instructions 
Insurance 
Traffic Control Plan 
Traffic Impact Analyses (TIA)  
Utility & Railroad Accommodation Guideline     
Permittee Record Drawings (As-Builts)
ADOT Record Drawings and Plans (ROAD Portal) 
Drainage Guidelines (RDG - Chapter 600)

SECTION V: Environmental

Biology - Endangered or Threatened Species
Will the project require a temporary or permanent discharge to the ADOT ROW?

Will the project require grading or other drainage structure changes to the ADOT ROW?
Storm Water Pollution Prevention Plan (SWPPP) - Contact District Environmental Coordinator 
Landscaping: Roadside Development
Biology: Native Plant Laws
Biology: 404 Permitting - Impacting any Waterway  - Contact ADOT Biologist
Biology: 401 Permitting - Any Dredge or Fill into Waterway - Contact ADOT Biologist 
Cultural Resources: If Federal R/W Permits Required, Contact ADOT Archaeologist 
Cultural Resources: Any Ground Disturbance, Contact ADOT Archaeologist

SECTION VI: Miscellaneous

Upcoming Moratoriums, Fire Restrictions, etc...
Obtain Underlying Land-Owner Permission  
Upcoming Projects in Area 
Design Concept Reports (DCR) 
Special Cases
Historic and Scenic Roads and Guidelines & Rules for Construction & Maintenance

Google Meet Link (If Applicable):Date:  Time:  
ADOT Permit Point of Contact: 
Permittee Owner/Name:

ARIZONA DEPARTMENT OF TRANSPORTATION 
Statewide Encroachment Permits Team (SWEPT) 
Encroachment Permit Pre-Application Checklist & Meeting Agenda

SWEPT Form 100: v1.7- 07/12/23

Applicable   N/A

Applicable   N/A Applicable   N/A

Applicable   N/A

Applicable   N/A

Notes:

Where to  Send Application
Click Drop-Down List:

https://azdot.gov/business/permits/encroachment-permits
https://azdot.gov/sites/default/files/2019/06/insurance_requirements.pdf
https://azdot.gov/sites/default/files/2019/09/TrafficControlDesignGuidelines2019.pdf
https://azdot.gov/sites/default/files/media/2021/08/TGP0240-2021-08.pdf
https://azdot.gov/sites/default/files/2019/05/urr-accommodationg-guideline_august-2015.pdf
https://road.azdot.gov/Home/Terms
https://azdot.gov/sites/default/files/media/2021/01/2021-roadway-design-guidelines.pdf
https://azdot.gov/business/engineering-and-construction/roadway-engineering/drainage-design/manuals-drainage-design
https://azdot.gov/business/engineering-and-construction/roadway-engineering/roadway-design/roadway-cadd-resources
https://apps.azdot.gov/ROW/ROWPlanSearch.aspx
https://azdot.gov/business/engineering-and-construction/roadway-engineering/roadway-design/construction-standard
https://azdot.gov/business/environmental-planning/water-resources/construction-swppp-forms
https://azdot.gov/business/engineering-and-construction/roadway-engineering/roadside-development
https://agriculture.az.gov/plantsproduce/native-plants
https://azdot.gov/business/environmental-planning/biology-clean-water-act-section-404401
https://azdot.gov/business/environmental-planning/biology-clean-water-act-section-404401
https://azdot.gov/business/environmental-planning/cultural-resources
https://www.azleg.gov/ars/41/00864.htm
https://azdot.gov/planning/transportation-programming/current-five-year-program
https://azdot.gov/planning/transportation-studies
https://docs.google.com/forms/d/e/1FAIpQLScfedyTz2uCcJWp-9GZLs0hl8MfKqQUSHhOrfqTaohI56ry3w/viewform
https://azdot.gov/about/historic-and-scenic-roads
https://azdot.gov/about/historic-and-scenic-roads/designating-state-scenic-road
https://adotnet.az.gov/sites/default/files/documents/files/ENG14-1.pdf
https://forms.gle/7FM1QjhBMZDkjwVk8
https://adot.maps.arcgis.com/apps/webappviewer/index.html?id=7e825be2cc84445694b6f03bda01eacc
SWEPT
Large water line projects or roadway tie-ins. 

SWEPT
ADOT shall review and approve the location of all utility installations and adjustments within the highway right-of-way and issue permits for the approved work.

SWEPT
Commercial and large home developers

SWEPT
The objective of highway drainage design is to provide the necessary highway drainage facilities which allow the public the appropriate use of the highway during times of significant runoff and which minimize the potential for adverse effects on adjacent property and existing drainage patterns.

SWEPT
Permits are required for any work within the state right of way such as highways, driveways, grading, fence removal or replacement, surveying and geotechnical investigation. Encroachment permits are issued by each of the respective ADOT district offices where the encroachment will be located.

SWEPT
Per page 2 of the ADOT Permit Application: Following the installation or relocation of utilities within ADOT Rights-of-Way, utility companies are required to provide x,y,z coordinates utilizing NAD 83 State Plane AZ Central Feet International and in Geo-database file format.

SWEPT
If the encroachment permits require other federal permits, we may be able to use their S106 clearance for our permitting requirements for cultural.

SWEPT
When performing construction or maintenance of facilities within ADOT Right-of-Way, the utility must obtain a permit and shall comply with MUTCD for traffic control.

SWEPT
The purpose of this guide is to consolidate the guidelines and procedures adopted by ADOT, Intermodal Division, for the accommodation of utilities on highway rights-of-way. All utility installations above or below ground are regulated by ADOT through the establishment and enforcement of these guidelines. 

SWEPT
Regulations mandate consultation, not just marking a box whether there are resources in the area and will be avoided. By inserting the Archaeologist early in the process, we can get the information we need or let the applicant know what we need from them before the application process clock starts ticking.

SWEPT
An agreement to establish responsibility for maintenance of a structure such as landscaping, walls, or removing graffiti.

SWEPT
The utility may be required to provide a bond based on an increased risk project, demonstrated history of non-compliance, or a failure to correct such non-compliance within a reasonable time after written notice from ADOT. See U&RR Accommodation Guidelines 2.3.18 and ADOT Encroachment Bonding Policy 14-1

SWEPT
A window of time where roadway work is restricted or limited. For example, Nov 15 - Jan 15 is a typical moratorium in Phoenix due to the large amount of holiday traffic. 

SWEPT
Ensure you email the completed application to the appropriate District Permits Office

SWEPT
Please be advised that QA/QC will be a requirement for any right of way improvements that ADOT will provide future maintenance for.Utility: QA/QC (3rd party inspection) may be a requirement due to the scope of work and availability of ADOT staff for inspection. 

SWEPT
Special Requirements and Considerations may be required based on the highways designation as a historic or scenic road.

SWEPT
Record drawings demonstrate how the contractor built the project and what changes were made during the construction process. Record drawings are based on the original as bid plans, with field observations, design changes, and red line corrections transcribed onto the final record drawing. ROAD PORTAL TRAINING FOR CUSTOMERS IS AVAILABLE

SWEPT
Special Case: A request to install utilities in ADOT rights-of-way that is either already identified as a Special Case or does not meet the guidelines listed in the ADOT URR Accommodation Guidelines.

SWEPT
Existing Right of Way plans and surveys for interstate highways, state routes and U.S. highways.

SWEPT
Design Concept Reports include information such as planned (possibly not funded) future expansions of the highway system.

SWEPT
https://azdot.gov/business/engineering-and-construction/roadway-engineering/drainage-design/manuals-drainage-design

SWEPT
An entity which transmits or distributes communications, cable television, electricity, light, heat, gas, oil, crude products, water, sewer, waste or any other similar commodity which directly or indirectly serves the public. 

SWEPT
The purpose of a pre-application meeting is for ADOT to receive an overview of the proposed permit project and for the Customer to understand the ADOT permit process, requirements, and expectations

SWEPT
1) Encroachment Owner, the ultimate owner/operator of the utility once constructed.2) General contractors and subs working in the ADOT ROW on the project.3)  Selected Barricade Company.4) Paving contractor when applicable.5) Selected company providing third party inspection and oversight of project when applicable.

SWEPT
 Since access to a State highway for a development may impact traffic on the highway, a Traffic Impact Analysis shall be prepared for developments which desire a permit and meet the specific requirement stated in ADOT Traffic Engineering Guidelines and Processes (TEGP),  Section 240. 

SWEPT
The ADOT 5-Year Program includes information on planned future projects of the highway system that may interfere with a permit request.
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