
Obtaining A Motor Fuel 
Supplier License in Arizona 

How To Guide:



Choosing the Right License 



Supplier License Requirements



Supplier License Requirements

Suppliers need to be licensed from Arizona Department of 
Transportation (ADOT) in order to operate in the State of 
Arizona. If the application is Awaiting Approval, the supplier 
can’t have any activities prior to licensing. The effective date 
of opening will be the 1st of the month in which the license 
will be approved. Suppliers are required to submit the fuel 
tax reports for the current month on or before the 27th of 
the following month.

NOTE: If there are no activities for the month, the supplier must file a zero report.



                
                        Supplier License Application
                

Go to ServiceArizona 

Select: Create Account 

https://secure.servicearizona.com/secure/gateway/MyAccount?action=accessTab


                        Supplier License Application

Enter your email address 
then select 

Submit

NOTE: If you do not 
receive an email in your 
inbox, check your 
Junk/Spam folder. This 
email will have your 
temporary password.



A Confirmation Screen will appear 

Select: Return to ServiceArizona 
Secure Access Gateway to Log in

Vendor/ Vendor Branch Application
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                        Supplier License Application

Enter your email address 
and temporary password 
then select 

Submit

NOTE: You can bookmark this 
website for easy access.



Registration

Select 

Then Setup Arizona State 
Excise Tax User Portal 
(ADOT-SETUP) from the 
dropdown menu, then click

Submit

Register



Registration

● Select New Business
● Enter Federal Employer 

Identification Number 
(FEIN)

● Name of the business 

Select Submit



Confirmation

Your ADOT-SETUP profile is 
registered.

Select: Return to ServiceArizona 
Secure Access Gateway to Log in



                     Supplier License Application     

                         

Use your registered 
email and password to 
Logon.



 Supplier License Application

Select: ADOT-SETUP



Complete your 
Supplier application 
by selecting each 
tab.

Supplier License Application



Completion Tracker 

Once you complete each tab, a Green 
Check Mark will appear on the 

Toolbar. 

*Note: You will not be able to Submit the Application until 
all items have been checked



Update your 
Business Profile by 
selecting the Pencil
icon.

Supplier License Application

Enter: 
● Business Type
● Business 

Location 
Address

● Business 
Phone

● Mailing 
Address



License Information

Select: License 
Information 
then select

ADD A LICENSE



License Information

Select: Supplier Type 
from the dropdown 
menu.



Opening date will be 
the 1st of the month 
in which the license 
will be approved.

License Information



License Information

Select: Additional 
information



License information

Select 

Upload Arizona Motor 
Fuel Supplier Bond

Click

Bonds

ADD BOND



Bond Amount

Suppliers and Eligible Purchasers are required to hold a surety bond per 
A.R.S. §28-5631 and A.R.S. §28-5638.  The bond amount is determined 
by reviewing tax liability amounts for the last twelve months. The 
highest monthly tax liability is then multiplied by two and rounded up 
to the nearest thousand.  The minimum bond amount is $5,000 and 
the maximum amount is $5,000,000.  

https://www.azleg.gov/ars/28/05631.htm
https://www.azleg.gov/ars/28/05638.htm


 Owner’s Information

Select 

Then click 

ADD AN OWNER

Owners

CONTINUE



 Owner’s Information

Enter 
Owner’s:  
Name, Title 
and Email 

Select 

CONTINUE

    Joe Doe                                      Owner                jdoe@gmail.com



Contacts

Select 

Enter: 
● Name / Title  
● Email /Phone 
● Type of 

Contact

Select 

CONTINUE

Contacts

ADD A CONTACT

Joe Doe                                jdoe@gmail.com
Owner                                  623-555-5555



Documentation

Upload the following 
documents:
● Electronic Funds Transfer 

Declaration
● Supplier Bond 
● Power Of Attorney (if 

needed)
● Certificate of Good 

Standing with Arizona 
Corporation Commission 
(see next slide for more 
information)

CONTINUE



Download Arizona Corporation Commission certificate “In Good 
Standing” status from https://www.azcc.gov/



Payment

Select 

Fee is required before you 
can Submit the Application.
Supplier License application 

fee is $50. 

SUBMIT

BEGIN PAYMENT



Next Steps 

IF APPROVED: ADOT Fuel Tax Licensing Unit (FTLU)  will send out a 
confirmation email to your Licensing Contact with your ADOT 
Account Number and Steps to Print your Supplier License. 

IF INCOMPLETE: ADOT Fuel Tax Licensing Unit (FTLU) will send out an 
email informing what is missing. 



                Contact Information
Fuel Tax  Licensing Unit [FTLU]

1801 W. Jefferson St., 
MD 541M

Phoenix, AZ 85007

PH: 602-712-8853 
Email: ADOTFTLU@azdot.gov

Website: ADOT Fuel Tax

https://azdot.gov/mvd/services/professional-services/fuel-tax-information/fuel-tax-licensing-setup-arizona

