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 Record Drawing Guidelines  Rev. 4/2023 

 Le�er to Record Drawing Guideline Users 

 The  Arizona  Department  of  Transporta�on  (ADOT)  Record  Drawing  Guidelines  is  wri�en  to  ensure  that  all 
 stakeholders  par�cipa�ng  in  the  development  of  record  drawings  will  apply  consistent  methodologies 
 and  to  provide  ADOT  personnel  and  Consultants  with  the  guidelines  and  procedures  needed  to  prepare 
 final record drawings (formerly known as “As-Built” Drawings). 

 These  guidelines  are  intended  to  provide  consistency  in  the  development  of  final  record  drawings,  and 
 record  accurately  the  informa�on  of  any  modifica�on(s)  made  during  construc�on  on  projects 
 throughout  the  State  of  Arizona.  This  guidance  document  also  sets  requirements  to  ensure  the 
 electronic  files  are  received  in  a  �mely  manner  and  that  they  are  stored  electronically  in  a  format  that 
 preserves  the  documents  for  future  use  by  stakeholders  through  the  Repository  of  Online  Archived 
 Documents (ROAD). 

 It  is  the  responsibility  of  the  Project  Resource  Office  to  maintain  the  engineering  records  for  all  civil 
 construc�on projects for decades to come. 

 Our  goal  is  to  provide  you  with  a  guideline  that  will  include  all  of  the  most  current  documenta�on  in  one 
 loca�on  and  to  bring  all  of  the  prior  documenta�on  related  to  preparing  final  record  drawings  into  one 
 document  which  will  help  to  improve  consistency  and  accuracy  in  the  development  of  the  final  record 
 drawings. 

 Please  note  that  updates  to  this  document  will  be  ongoing  as  processes  change,  or  new  more  efficient 
 methods  are  established  to  make  the  development  process  more  accommoda�ng  for  our  stakeholders 
 and provide our customers with accurate records through the ROAD portal. 

 Please  feel  free  to  contact  the  Project  Resource  Office  with  any  ques�ons  or  modifica�ons  to  these 
 guidelines. 

 1 



 Record Drawing Guidelines  Rev. 4/2023 

 Chapter 1 
 Background / Scope / Authority / Guidance / References 

 1.1  Background / Scope 

 This  guideline  was  established  as  of  October  1  st  ,  2017  to  update  the  current  record  drawing 
 documenta�on,  which  is  in  some  cases,  was  out  of  date  and  may  have  changed  based  on  the  new 
 procedures  for  submi�ng  Record  drawings  to  the  department.  This  guideline  has  been  developed  to 
 incorporate  any  of  the  previously  distributed  guidance  that  may  s�ll  be  accurate  and/or  in  effect  and  also 
 supersedes  any  previous  guidance  documents  that  may  have  changed  based  on  newly  developed 
 procedures.  This  guideline  is  intended  to  provide  a  complete  and  accurate  explana�on  of  the  record 
 drawing  process,  policies  and  procedures  that  are  available  in  various  loca�ons,  and  combine  these 
 documents into one document. 

 1.2  Authority 

 ADOT  is  required  by  State  law  to  keep  an  official  record  of  the  final  plans  for  all  construc�on  projects 
 which  involve  ADOT  oversight  (per  Arizona  Revised  Statues  ARS  32-152).  These  record  drawings  are 
 required  on  all  ADOT  administered  projects  and  must  record  the  field  changes  made  to  the  original 
 design plans during the construc�on of a project. 

 On  November  8  th  ,  2008  the  State  Engineers  Office  distributed  a  memorandum  on  the  “As  Built 
 Procedure”.  The  informa�on  in  that  memorandum  is  covered  within  this  guidance  document.  In 
 addi�on,  on  November  10  th  ,  2010  an  Intermodal  Transporta�on  Division  (ITD)  policy  ENG  10-1  –  “As-Built 
 Plans  Archiving  Policy”  was  established  for  further  guidance  on  the  “As-Built”  procedure.  As  part  of  an 
 agency  wide  effort  to  update  old  policies,  it  was  requested  by  the  State  Engineers  Office  to  change  the 
 ENG  10-1  policy  to  a  guideline.  This  guideline  will  replace  the  ENG  10-1  policy  most  of  which  is  covered 
 within this guideline. 

 In  January  of  2004  an  ADOT  CADD  Archiving  Team  was  created  to  review  the  exis�ng  archive  process  for 
 storing  electronic  project  data.  Documents  were  produced  that  outlined  the  “  CADD  Files  Archiving 
 Process  ”,  and  “  Technical  Design  Group  Requirements  for  Archiving  ”.  This  informa�on  is  found  in  the 
 “  Dic�onary  of  Standardized  Work  Tasks  ”  and  is  currently  available  on  the  Project  Management  web  site. 
 All  engineering  design  contracts  that  produce  CADD  drawings  include  the  requirement  to  use  the 
 “  Dic�onary  of  Standardized  Work  Tasks  ”  as  part  of  the  contract.  In  June  of  2005,  a  memorandum  was 
 issued  from  the  State  Engineers  Office  sta�ng  that  the  ADOT  CADD  File  Archiving  Process  will  be  the 
 standard  method  for  both  ADOT  staff-designed  projects  as  well  as  consultant-designed  projects.  In 
 addi�on,  as  part  of  the  record  drawing  submi�al  process,  if  the  CADD  files  were  not  submi�ed  a�er  the 
 project  went  to  bid,  then  the  CADD  files  are  required  to  be  submi�ed  before  the  project  can  be  closed 
 out. 
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 On  April  7  th  ,  2015  a  memorandum  was  issued  by  the  Project  Resource  Office  that  replaced  the  terms  “as 
 built  drawing”  and/or  “as  build  drawing”  with  the  updated  term  “record  drawings”.  At  the  �me  of  the 
 wri�ng  of  this  guidance  document  the  Arizona  Revised  Statues  ARS  32-152  has  not  been  changed  to 
 reflect  the  term  record  drawing,  however  the  Arizona  Revised  Statue  that  reference  “As  Build”  and/or  “As 
 Built” is referring to the new term record drawings for the purposes herein. 

 1.3  Guidance 

 Our  goal  is  to  give  you  a  guidance  document  that  will  provide  quality  and  consistency  and  help  the 
 person(s)  responsible  for  comple�ng  the  documenta�on  or  recording  of  changes  made  to  the  as-bid 
 documents.  There  may  be  addi�onal  items  that  are  not  covered  in  this  guidance  document  which  may 
 need  to  be  addressed  on  a  case  by  case  circumstance  in  which  the  Project  Resource  Office  can  be 
 contacted directly for addi�onal guidance and direc�on. 

 This  record  drawing  guidance  document  supersedes  any  other  record  drawing  guidance  documents.  This 
 record  drawing  guidance  document  does  not  supersede  any  current  State  Statues  and  is  intended  only 
 for general guidance in the record drawing prepara�on and submi�al process. 

 The  record  drawing  and  CADD  archiving  procedures  described  in  the  following  chapters  shall  be  applied 
 by  ADOT  staff  and  consultants  to  all  projects  which  involve  ADOT  oversight  to  assure  ADOT  and  other 
 stakeholders the deliverance and availability of the record drawing informa�on and CADD data. 

 Record  drawing  plans  are  required  on  all  projects  including  but  not  limited  to:  permit  projects, 
 procurement  or  as-bid  projects,  sub-program  projects,  transporta�on  enhancement  projects,  local 
 government projects and alternate delivery projects. 

 CADD  files  are  required  for  archiving  on  all  state  highway  system  projects.  CADD  file  deliverables  are 
 specified in Sec�on 7.1. 

 If  a  project  crosses  or  impacts  property  owned  or  maintained  by  the  Central  Arizona  Water  Conserva�on 
 District  (CAWCD),  Maricopa  Water  district  (MWD),  please  refer  to  the  Contract  Special  Provisions.  These 
 agencies  may  need  a  copy  of  the  record  drawings.  If  a  copy  of  the  record  drawings  is  required  for  an 
 outside  agency,  it  is  the  responsibility  of  the  Project  Manager  to  deliver  or  inform  the  Project  Resource 
 Office that a copy of the record drawings needs to be provided to the agency. 

 Any  reference  to  a  PE  in  this  document  is  a  person,  ADOT  or  Non-ADOT,  who  has  been  granted 
 registra�on  by  the  Arizona  State  Board  of  Technical  Registra�on  and  is  authorized  to  prac�ce  engineering 
 in the State of Arizona. 
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 1.4  References 

 Project Resource Office Web Page: 
 h�ps://azdot.gov/business/ManagementServices/ProjectResourceOffice 

 Record Drawings Guidelines Web Page: 
 h�ps://azdot.gov/business/ManagementServices/ProjectResourceOffice/record-drawing-guidelines 

 Bridge Group Guidelines Web Page: 
 h�ps://www.azdot.gov/business/engineering-and-construc�on/bridge/guidelines 

 Dic�onary of Standardized Work Tasks 
 h�ps://azdot.gov/business/project-management-services/project-management-group/references-projec 
 t-management-group

 Repository of Online Archived Documents (ROAD) Portal:  h�ps://road.azdot.gov/ 

 Record Drawings Email:  RecordDrawings@azdot.gov 

 Project Resource Office Contact Number: 602-712-7015 
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 Chapter 2 
 Defini�ons 

 2.1  Defini�ons 

 As-Bid Plans  – The as-bid plan set is the final sealed  and signed plans including addenda at bid opening. 

 As-Built  Plans  –  The  term  or  words  “as-built”  plans  has  been  changed  to  “record  drawing”  plans.  This 
 new  defini�on  was  adopted  by  ADOT  on  April  7  th  ,  2015.  The  terms  as-built  or  as-build  are  used 
 interchangeably  but  the  official  term  on  all  ADOT  documenta�on  is  or  will  be  changed  to  record 
 drawing(s). 

 Addi�onal  Informa�on  Sheets  –  Addi�onal  informa�on  sheets  are  drawings  that  contain  addi�onal 
 informa�on  per�nent  to  the  project.  This  may  include  hand  drawn  sketches  or  actual  addi�onal 
 drawings  provided  for  or  included  as  part  of  the  project.  These  addi�onal  informa�on  sheets  must  be 
 sealed, signed and dated by a PE. 

 Addendum  –  Addendums  or  Addenda  are  revisions  to  the  contract  made  available  to  bidders  a�er  bid 
 adver�sement,  but  prior  to  awarding  the  contract.  A�er  the  contract  has  been  awarded,  changes  are 
 referred  to  as  Supplemental  Agreements.  Addenda  are  typically  shown  in  black  on  the  record  drawings 
 since  they  occurred  prior  to  the  contract  being  awarded.  The  original  sheet  is  not  required  in  the  record 
 drawings  as  long  as  the  addendum  is  reflected  on  the  drawing  that  requires  the  addendum.  If  the 
 original  sheet  is  available,  it  can  be  included  with  an  “X”  from  corner  to  corner  of  the  sheet  (red  or  black). 
 (See Chapter 6, Sec�on 6.1, # 4) 

 Agency  – Agency refers to the agency being discussed, typically an outside agency. 

 CADD  –  Computer  Aided  Design  and  Dra�ing,  typically  refers  to  the  so�ware  and/or  the  electronic  files 
 used to produce engineering drawings. 

 Change  Order  –  Change  orders  are  done  a�er  the  project  has  been  awarded  and  the  project  has  gone  to 
 construc�on.  Change  orders  are  a  form  of  supplemental  agreement  that  occurs  from  an  unforeseen 
 situa�on during construc�on.  Change orders are shown in the record drawings in red. 

 In  some  cases  the  change  order  requires  that  a  new  sealed  plan  sheet  be  developed  during  construc�on 
 ac�vi�es  to  replace  the  exis�ng  as-bid  sheet.  The  changes  on  the  new  sealed  plan  sheet  and  associated 
 sheets need to iden�fied as outlined in Chapter 6, Sec�on 6.2, # 5 (Also see Appendix G for example) 
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 Construc�on  Administrator  –  The  ADOT  Resident  Engineer  (RE)  or  the  person  who  is  in  charge  of 
 administering  the  project  during  construc�on.  This  person  needs  to  be  a  Professional  Engineer  (PE)  and 
 is  designated  as  such  on  the  face  sheet  of  the  record  drawings  in  the  informa�on  block.  The  Construc�on 
 Administrator must also be an ADOT employee. (See Appendix C) 

 Cri�cal  Structures  No�ce  –  The  Cri�cal  Structures  Le�er  is  uploaded  to  the  ROAD  portal  in  place  of  the 
 record  drawings  plans  on  any  projects  (typically  bridge  projects)  that  have  been  iden�fied  as  a  cri�cal 
 structure.  This  is  pursuant  to  measures  taken  through  the  Federal  Homeland  Security  Act  of  2002. 
 Access  to  the  record  drawings  for  cri�cal  structures  must  be  requested  through  the  ADOT  Office  of  Safety 
 & Risk Management. 

 Designer  of  Record  –  The  Designer  of  Record  is  the  PE  who  is  responsible  for  the  design  of  the  as-bid 
 plans  and  responsible  for  sealing  the  as-bid  plan  sheets.  There  may  be  more  than  one  Designer  of 
 Record on a project. 

 Department  – The Department refers to the Arizona  Department of Transporta�on. 

 Design  Project  Manager  (PM)  –  The  Design  Project  Manager  (PM)  is  the  person  in  charge  of  or  oversees 
 the  design  and/or  post  design  services  of  a  project  and  ini�ates,  coordinates  and  evaluates  the  RE 
 request  from  the  designing  side  of  the  project  to  ensure  the  transferred  changes  requested  by  the 
 District RE are recorded in the record drawings. 

 Electronic  Design  Files  –  Electronic  design  files  are  created  using  Computer  Aided  Design  Dra�ing  (CADD) 
 so�ware. 

 Field  Red-Lines  –  The  field  red-lines  are  the  changes  or  modifica�ons  that  occurred  during  construc�on 
 of  the  project.  These  are  typically  minor  modifica�ons  that  are  not  dealt  with  by  a  supplemental 
 agreement  or  a  change  order.  These  can  include  quan�ty  adjustments,  minor  field  modifica�ons, 
 sketches,  added  plan  sheets,  exhibits  or  anything  that  was  done  on  a  project  that  is  outside  of  the 
 original design and did not require a change order. 

 Final  Record  Drawings  –  Also  see  Preliminary  Record  Drawings.  The  final  record  drawings  is  the  final  set 
 of  record  drawings  completed  by  the  Record  Drawing  Designer  under  the  supervision  of  the  RE  / 
 Construc�on  Administrator  and  submi�ed  to  the  Project  Resource  Office  for  approval  and  conformity  to 
 the current ADOT Record Drawing Guidelines and archived into the ROAD portal. 

 Informa�on Block  – See Record Drawing Informa�on  Block for defini�on on page 2-3. 

 Liaison  – The liaison is an employee that represents ADOT. 
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 No-Plans  –  The  term  “No-plans”  refers  to  projects  that  do  not  contain  plan  sheets.  No-plans  are  typically 
 used  for  procurement  projects  or  projects  done  by  special  provisions.  A  No-plans  document  (see 
 Appendix  E)  is  required  to  be  submi�ed  to  the  Project  Resource  Office.  The  document  is  reviewed  and 
 uploaded  to  the  ROAD  portal.  A  blank  PDF  copy  of  the  No-Plans  document  is  available  on  the  record 
 drawings web site. 

 PE  – See Registered Professional Engineer (PE) on  page 2-3. 

 Preliminary  Record  Drawings  –  Also  see  Final  Record  Drawings.  The  Preliminary  Record  Drawings 
 generally  refers  to  the  set  of  record  drawings  that  are  either  being  used  in  the  field  to  document  changes, 
 or given to the Record Drawing Designer to produce the final record drawings. 

 Prime  Contractor  –  The  Prime  Contractor  is  the  Contractor  that  the  project  was  awarded  to.  There  may 
 be  Sub-Contractors  hired  by  the  Prime  Contractor,  however  the  Prime  Contractor  is  responsible  for  the 
 project  delivery.  The  Prime  Contractor  is  iden�fied  in  the  Record  Drawing  Informa�on  Block  on  the  Face 
 Sheet of the final record drawings. (See Appendix C) 

 Project Submi�al Form  – See Record Drawing Project  Submi�al Form on page 2-4. 

 Record  Drawing  Informa�on  Block  –  This  is  shown  on  the  Face  Sheet  of  the  project  plans  along  the  right 
 side  of  the  sheet.  This  Record  Drawing  Informa�on  Block  includes  the  name  of  the  Prime  Contractor  / 
 Construc�on  Company  that  constructed  the  project  and  the  date  the  project  was  completed.  This  block 
 also  contains  the  name  of  the  Construc�on  Administrator,  who  is  the  Resident  Engineer  (RE)  and  is  a  PE 
 or  RLA  (for  landscape  projects)  and  is  designated  as  such  within  the  informa�on  block  and  the  date  the 
 RE  signed  off  on  the  project  comple�on.  The  Construc�on  Administrator  must  be  an  ADOT  employee. 
 This  block  also  has  the  name  of  the  Record  Drawing  Designer  and  the  date  the  record  drawings  were 
 completed.  (See Appendix C) 

 Red-lines  – See Field Red-lines on page 2-2. 

 Registered  Professional  Engineer  (PE)  –  the  PE  is  a  person,  ADOT  or  Non-ADOT,  who  has  been  granted 
 registra�on  by  the  Arizona  State  Board  of  Technical  Registra�on  and  is  authorized  to  prac�ce 
 professionally  in  the  State  of  Arizona.  This  individual  is  usually  a  member  of  the  design  team  who  is  in 
 charge  of  developing  the  details  for  a  project  and  has  current  or  ac�ve  license  when  the  project  is 
 required  to  be  sealed  and  signed.  This  person  can  be  a  Civil  Engineer,  Landscape  Architect,  Architect  or 
 Land Surveyor. 

 Resident  Engineer  (RE)  –  The  RE  is  an  ADOT  employee  and  a  PE  who  is  the  designated  as  the 
 Construc�on  Administrator  on  the  project  who  is  in  charge  of  administering  the  project  and  responsible 
 for the field red-lines being recorded completely and accurately. 
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 Record  Drawing  Coordinator  /  Project  Resource  Office  Liaison  –  The  Record  Drawing  Coordinator  is  an 
 ADOT  employee  who  oversees  the  record  drawing  procedure  and  verifies  the  content  of  the  deliverables 
 to the Department. 

 Record  Drawing  Designer  –  The  person  in  charge  of  the  record  drawing  plans  for  a  project  and  ensures 
 that  the  field  red-lines  are  transferred  accurately  to  the  final  record  drawing  Plans.  Typically  this  person 
 is assigned or designated by the Project Manager and/or the RE / Construc�on Administrator. 

 Record  Drawing  Plans  –  Record  Drawing  Plans  are  all  of  the  changes  to  a  construc�on  document  for  a 
 project  based  on  a  Professional  Engineers  (PE)  changes  to  the  original  design.  The  changes  are  based  on 
 field  observa�ons  or  informa�on  obtained  during  construc�on.  ADOT  is  required  to  maintain  the  record 
 drawings  (formerly  known  as  “As  Built  Plans”)  per  the  Arizona  Revised  Statues  ARS  32-152.  The  record 
 drawing  red-lines  record  the  changes  occurring  during  construc�on  and  are  incorporated  onto  the  plans 
 manually  and/or  electronically.  The  field  red-lines  set  and  other  miscellaneous  documents  will  be 
 provided by the District’s Resident Engineer / Construc�on Administrator. 

 Record  Drawing  Project  Submi�al  Form  –  The  RE  /  Construc�on  Administrator  must  submit  a  Record 
 Drawing  Project  Submi�al  Form  (See  Appendix  B)  with  the  final  submi�al  of  the  record  drawings  to  the 
 Project  Resource  Office.  This  project  submi�al  form  lets  the  project  resource  office  know  that  the  RE  / 
 Construc�on  Administrator  has  reviewed  the  final  record  drawings  and  they  include  all  of  the  field 
 changes and the changes have been recorded accurately based on the marked up version from the field. 

 ROAD  –  ROAD  is  the  acronym  used  for  the  Repository  of  Online  Archived  Documents.  This  is  a  cloud 
 based  portal  to  a  database  that  contains  all  of  the  final  record  drawings  for  state  and  local  governments. 
 Record drawings can be searched by project informa�on or through an interac�ve GIS map. 

 ShareFile  –  ShareFile  is  available  to  ADOT  employees  as  a  method  to  transfer  large  files  or  files  that  are 
 too  large  to  send  through  email.  The  maximum  message  size  for  emails  is  20  MB  (includes  message  and 
 any/all  a�achments).  ShareFile  has  replaced  the  ADOT  FTP  site.  To  access  ShareFile  you  will  need  to 
 setup  a  ShareFile  account  by  opening  a  Service  Desk  Ticket  from  Informa�on  Technology  Group  (ITG). 
 This is done either through an email or calling the Help Desk. 

 Sketches  –  Sketches  may  be  added  to  a  set  of  plans  however  they  must  be  clear  and  the  quality  of  the 
 sketch  and  informa�on  must  be  reproducible  if  the  sketch  is  scanned  or  copied.  If  the  sketch  is  such  that 
 it  is  changing  the  design  of  the  project  or  adding  significantly  to  the  design,  the  sketch  must  be  signed, 
 sealed and dated by a PE. 

 Supplemental  Agreement  –  Is  a  signed  wri�en  agreement  between  ADOT  and  the  Contractor  covering 
 changes  of  work  not  otherwise  provided  for  in  the  contract  such  as  revisions  or  amendments  to  the 
 terms of the contract. 
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 Chapter 3 
 Record Drawing Prepara�on (See Flowchart Stage I, Appendix A) 

 3.1  Transferring the field changes to the Record Drawings (RE Requirements) 
 1.  It  is  recommended  that  the  field  office  iden�fy  a  single  drawing  set  or  electronic  (CADD  or  PDF) 

 file,  including  all  addenda,  to  be  used  for  red-lines  prior  at  the  start  of  construc�on.  This  set  of 
 drawings  should  be  used  to  keep  track  of  or  record  all  of  the  field  changes  during  construc�on. 
 Modifica�ons  shall  be  recorded  promptly  to  ensure  that  a  thorough  and  accurate  set  of  final 
 record  drawings  are  compiled.  This  set  of  drawings  should  be  kept  clean,  dry  and  apply  all 
 safeguards  avoid  any  damage  to  the  plan  set.  If  a  drawing  within  the  set  is  damaged  or  impaired, 
 immediately  replace  the  damaged  drawing  with  a  clean  copy  to  record  any  changes.  If  an 
 electronic  file  is  used  it  should  be  stored  in  a  directory  accessible  to  the  project  field  staff  on  a 
 server or drive that is backed up regularly. 

 2.  During  the  course  of  construc�on  ac�vi�es,  the  Resident  Engineer  (Construc�on  Administrator)  is 
 responsible  for  recording  any  changes  in  the  loca�ons,  dimensions  or  quan��es  of  constructed 
 elements  from  those  shown  in  the  original  as-bid  contract  documents  (i.e.,  construc�on  plan 
 sheets).  The  Resident  Engineer  (Construc�on  Administrator)  shall  record  all  changes  to  the 
 original  design  on  a  copy  of  the  As-Bid  plans  in  red  so  that  it  is  clearly  iden�fiable  as  to  changes 
 that have occurred. 

 Any  major  design  changes  should  be  discussed  with  the  original  Designer  of  Record  that  prepared 
 the As-Bid plans. 

 Items that should be taken into considera�on during the construc�on phase are: 
 ●  Addenda 
 ●  Supplemental Agreements 
 ●  Change Orders 
 ●  Field Adjustments 
 ●  Request for Informa�on Drawings 
 ●  Shop Drawings (Unique/Different from As-Bid plans) 
 ●  Bridge Working Drawings * 
 ●  Found, relocated and abandoned u�li�es 

 Red-lines are a con�nuous process from the start of a project. 

 *Per  the  General  Provisions  in  Sec�on  16  of  the  ADOT  Bridge  Group  Design  Guidelines,  available 
 on  the  Bridge  Group  web  page  (see  References  on  page  1-3),  the  following  selected  working 
 drawings will become part of the final record drawings for permanent reten�on: 
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 1) Post-tensioning details 
 2) Expansion Joint details (non-standard only) 
 3) Proprietary bearing details 
 4) Proprietary retaining wall details 
 5) Proprietary sound barrier wall details 
 6) Precast and stay-in-place deck panels 
 7) Other working drawings for atypical structures as specified in the special provisions 

 3.  The  Resident  Engineer  and  Design  Project  Manager  (PM)  must  coordinate  the  prepara�on  efforts 
 with  the  ADOT  Technical  Sec�on(s)  or  Consultant(s)  preparing  the  final  record  drawings,  for  the 
 proper  allowance  of  �me  and  funding  (see  Chapter  3,  Sec�on  3.1,  #  4).  It  is  recommended  that 
 the  ”Team”  comprised  of  the  Resident  Engineer  (RE),  the  Project  Manager  (PM),  and  the  Record 
 Drawing  Designer  meet  to  determine  the  best  approach  to  transferring  the  field  changes  to  the 
 final record drawings (several methods are described below in Sec�on 3.2). 

 During  the  coordina�on  mee�ng,  the  RE,  PM  and  Record  Drawing  Designer  should  be  aware  of 
 the  required  checklist  shown  on  the  “Record  Drawings  Project  Submi�al  Form”.  (Appendix  B,  and 
 also  Chapter  6,  Sec�on  6.1,  #  12)  It  is  also  a  good  �me  for  the  team  to  check  the  record  drawings 
 web  page  for  addi�onal  guidance  or  requirements  on  the  prepara�on  of  the  final  record 
 drawings. 

 4.  The  RE,  PM,  Designer  of  Record  and  the  Record  Drawing  Designer  shall  prepare  the  “Record 
 Drawing  Prepara�on  Es�mate”.  (see  Appendix  D)  This  es�mate  should  take  into  considera�on  the 
 method  that  will  be  used  to  produce  the  final  record  drawings  as  indicated  in  Chapter  3,  Sec�on 
 3.2.  This  form  is  a  tool  for  the  PM  to  verify  the  reasonableness  of  the  Record  Drawing  Designers 
 cost  to  prepare  the  final  record  drawings.  A  blank  Excel  copy  of  this  form  is  available  on  the 
 record drawing web page. 

 5.  Within  45  days  of  the  project’s  final  acceptance  (including  Consultant,  internal  ADOT  or  Local 
 Government  administered  projects),  the  RE  shall  assemble  the  final  red-line  drawings  and 
 transmit  them,  along  with  the  Record  Drawing  Prepara�on  Es�mate  (see  Chapter  3,  Sec�on  3.1,  # 
 4)  to  the  Record  Drawing  Designer  (If  required  based  on  Method  used,  See  Chapter  3,  Sec�on 
 3.2). 

 6.  The  RE  shall  complete  the  “Record  Drawing  Informa�on  Block”  on  the  face  sheet  of  the  project 
 plans.  This  includes  the  company  name  of  the  Prime  Contractor  and  the  date  the  construc�on 
 project  was  finished.  The  name  and  date  of  the  Construc�on  Administrator  /  RE  and  date  the 
 red-lines  were  completed  and  ready  to  be  handed  off  to  the  Record  Drawing  Designer.  The  RE 
 shall  keep  a  copy  of  the  preliminary  record  drawings  /  red-lines  for  a  record  during  the  �me  the 
 Record Drawing Designer completes the final record drawings. 
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 7.  The RE  must  ensure  that  the  final  record  drawing  set  includes  all  Addenda,  Revisions  (change 
 orders,  Le�er  of  Agreements,  etc.),  field  changes  and  any  addi�onal  drawings  created  as  a  result 
 of  unforeseen  circumstances  (see  checklist  in  Chapter  6,  Sec�on  6.1,  #  12).  Any  addi�onal 
 drawings  must  be  stamped,  sealed  and  signed  by  a  PE.  Depending  on  the  method  used  to  create 
 the  final  record  drawings,  once  the  RE  is  sure  that  all  of  the  changes  are  recorded  or  documented, 
 the  RE  will  then  hand  off  a  color  copy  of  the  red-lines  to  the  Record  Drawing  Designer  for  final 
 prepara�on. 

 8.  When  the  RE  transmits  the  completed  red-lines  to  the  Record  Drawing  Designer  for  final  record 
 drawing  prepara�on,  the  RE  shall  email  both  the  PM  and  the  Field  Reports  Sec�on  advising  them 
 of  the  transmi�al  date.  Field  Reports  will  enter  the  date  into  the  Field  Office  Automa�on  System 
 (FAST) to be reflected on the Contract Card. 

 3.2  Methods to prepare Final Record Drawings 

 There are several methods (Method a – d) or processes available to prepare the final record drawings. 

 NOTE:  Regardless  of  the  method  chosen  to  prepare  the  final  record  drawings,  the  final  product  must 
 be legible, clean, not faded and reproducible. 

 a)  On  smaller  projects  that  do  not  require  a  lot  of  field  changes,  the  RE  can  mark  (using  a  red  pen) 
 the  field  red-lines  on  the  designated  Preliminary  Record  Drawing  plans  set.  As  long  as  the  field 
 red-lines  are  clean,  neat,  complete,  legible  and  reproducible,  the  RE  or  the  Record  Drawing 
 Designer  can  consecu�vely  number  the  sheets  in  the  lower  right  corner  and  add  the  date  in  the 
 upper  right  corner  in  red  per  the  a�ached  example  plan  set  (see  Appendix  G,  Record  Drawing 
 Example).  This  complete  set  can  be  scanned  into  a  PDF/A  document  and  directly  submi�ed  to  the 
 Project  Resource  Office  for  review  (See  Chapter  6,  Sec�on  6.2,  #  2).  This  method  does  not  require 
 electronically  transferring  the  red-lines  into  the  PDF  document.  The  RE  /  Construc�on 
 Administrator  shall  also  complete  the  Record  Drawing  Project  Submi�al  Form  and  submit  this 
 form with the final record drawings. 

 For  Methods  b  –  d,  if  the  red-lines  are  being  transferred  to  a  PDF  document,  the  size  of  the  font  used 
 on  the  PDF  should  be  large  enough  to  read  when  the  page  is  at  its  extents.  Typically  for  a  17”x11” 
 sheet the PDF font height would be 10 and on a 34”x22” sheet the size would be 20. 

 b)  The  RE  /  field  office  can  make  the  field  red-line  changes  electronically  to  a  PDF  copy  of  the  as-bid 
 plan  set  as  changes  are  required  (during  construc�on  ac�vi�es).  Changes  should  be  made  to  the 
 PDF  document  daily  as  the  field  changes  are  completed.  The  red-lines  shown  on  the  PDF  must  be 
 done  according  to  these  guidelines  (see  Appendix  G,  Record  Drawing  Example).  This  PDF  copy 
 must  be  protected  and  saved  to  loca�on  that  is  backed  up  (not  on  the  local  hard  drive).  Once  the 
 project  is  complete  and  all  of  the  field  changes  have  been  recorded,  the  RE  can  create  a  PDF/A 
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 document  and  submit  this,  along  with  a  completed  Record  Drawing  Project  Submi�al  Form 
 directly to the Project Resource Office for review. 

 c)  A  legible  copy  of  the  field  red-lines  that  the  RE  /  Construc�on  Administrator  has  prepared  are 
 given  to  the  Record  Drawing  Designer  and  the  red-lines  are  transferred  electronically  to  produce 
 the  set  of  final  record  drawings.  The  electronically  transferred  red-lines  can  be  done  using 
 Computer  Aided  Design  and  Dra�ing  (CADD)  so�ware  or  any  other  applica�on  such  as  Adobe 
 Acrobat  to  produce  the  final  PDF  document.  If  CADD  is  used  to  record  the  changes,  the  CADD  file 
 must  be  capable  of  prin�ng  the  changes  in  red.  A  special  pen  table  may  be  required  to  print  out 
 the  changes  in  red.  Alterna�vely,  as  long  as  the  red-lines  are  clean,  neat,  complete,  legible  and 
 reproducible,  the  Record  Drawing  Designer  can  manually  add  the  sheet  numbers  and  record 
 drawing  date  to  each  drawing.  In  either  case,  the  final  record  drawing  PDF  must  be  submi�ed  as 
 a PDF/A document. 

 d)  On  large  projects  that  require  many  field  changes,  the  RE  and  the  Designer  of  Record  can 
 communicate  any  field  red-line  changes  to  the  Record  Drawing  Designer  during  construc�on 
 ac�vi�es  as  changes  occur.  This  allows  the  Record  Drawing  Designer  the  op�on  of  maintaining  a 
 PDF  document  with  red-line  changes  as  construc�on  progresses.  If  there  are  major  changes  to  a 
 drawing  or  the  need  for  addi�onal  drawing(s),  the  Record  Drawing  Designer  may  create  these  in 
 CADD  and  print  out  a  PDF  for  inser�on  into  the  preliminary  record  drawing  plans  set.  Any  new 
 drawings  added  to  the  original  as-bid  plan  set  must  be  sealed,  signed  and  dated  by  a  PE.  As 
 indicated  in  method  c,  there  may  be  a  need  for  a  special  pen  table  to  allow  prin�ng  the  field 
 changes from the CADD document in color (red). 

 If  major  modifica�ons  and/or  a  new  plan  sheet(s)  is  required,  the  RE,  Designer  of  Record  and  the 
 Record  Drawing  Designer  should  determine  if  the  new  plan  sheet  should  be  drawn  using  CADD  or 
 if  an  addi�onal  sheet  can  be  sketched  or  hand  drawn  to  replace  the  original  as-bid  sheet(s).  In 
 either  case,  the  original  plan  sheet(s)  is  s�ll  required  in  the  final  record  drawing  plans  submi�al. 
 The  original  plan  sheet(s)  will  have  a  red  “X”  drawn  through  the  sheet(s)  and  the  new  sheet(s)  will 
 be  included  a�er  the  crossed  out  sheet(s).  The  “X”  on  each  sheet  should  go  from  the  upper  le� 
 corner  to  the  lower  right  corner  and  the  lower  le�  corner  to  the  upper  right  corner  (see  the 
 examples  in  the  record  drawings  included  with  these  guidelines).  The  “X”  should  not  be  so  thick 
 as  to  obscure  any  informa�on  on  the  plan  sheet.  The  new  plan  sheet  must  be  stamped,  signed 
 and dated by a PE. 

 Keep  in  mind  that  final  record  drawings  can  be  submi�ed  with  field  red-lines  done  by  hand.  If  the 
 red-line  changes  to  the  plans  are  neat,  clean,  legible  and  reproducible  the  record  drawing  sheet  numbers 
 and  date  can  be  added  to  the  plan  sheets  and  electronically  submi�ed  as  final  record  drawings  (PDF/A). 
 If  there  are  drawings  that  contain  many  changes  or  markups,  some�mes  it  is  easier  to  make  the  changes 
 electronically  using  Adobe  Acrobat  or  CADD  so  that  you  can  move  things  around  such  as  text  and 
 clouding.  Erasing on the record drawings is not an op�on. 

 Never remove or cover any original values or details. 

 3-  4 



 Record Drawing Guidelines  Rev. 4/2023 

 Chapter 4 
 Record Drawing Prepara�on (See Flowchart Stage II, Appendix A) 

 4.1  Crea�ng the Final Record Drawings (Record Drawing Designer Requirements) 

 1.  Once  the  RE  /  Construc�on  Administrator  has  finished  gathering  all  of  the  record  drawing  data, 
 the  field red-lines  (mark-ups)  depic�ng  construc�on  changes  are  turned  over  to  the  Record 
 Drawing Designer (Consultant or ADOT technical sec�on) to prepare the record drawing plans. 

 2.  Once  the  Record  Drawing  Designer  receives  the  red-line  drawings,  the  Record  Drawing  Designer 
 should  review  the  red-line  drawings  for  accuracy,  legibility  and  completeness.  If  there  are  any 
 ques�ons  or  something  is  not  understood  or  clear  on  the  field  red-lines,  the  Record  Drawing 
 Designer  must  contact  the  RE  /  Construc�on  Administrator  to  clear  up  any  issues  in  a  �mely 
 manner. 

 3.  Once  the  Record  Drawing  Designer  receives  the  red-line  drawings,  the  Record  Drawing  Designer 
 must complete the final record drawing plans within 60 days or less. 

 4.  The  Record  Drawing  Designer  will  complete  the  final  record  drawings  in  accordance  with  these 
 Guidelines  and  informa�on  available  on  the  ADOT  –  Project  Resource  –  Record  Drawing 
 Guidelines  Web  Page.  More  informa�on  on  general  record  drawing  prepara�on  guidelines  is 
 available  is  Chapter  6.  If  there  are  any  ques�ons  during  the  prepara�on  of  the  final  record 
 drawings,  the  Record  Drawing  Designer  will  contact  the  RE  for  clarifica�on.  If  there  are  any 
 ques�ons  on  the  prepara�on  of  the  final  record  drawings  regarding  the  final  submi�al,  the  Record 
 Drawing Designer and/or the RE can contact the Project Resource Office. 

 5.  The  Record  Drawing  Designer  must  submit  the  completed  record  drawing  plans  to  the  RE  / 
 Construc�on  Administrator  for  review  to  ensure  all  of  the  field  red-lines  and  informa�on  is 
 included  in  the  record  drawing  plans.  The  record  drawing  plans  must  be  converted  to  a  PDF/A 
 document.  Informa�on  on  crea�ng  a  PDF/A  document  is  available  in  Chapter  6,  Sec�on  6.2,  #  2 
 and also available on the Project Resource Office Web Page. 

 6.  The RE / Construc�on Administrator should complete the review within 5 working days. 

 7.  During  the  RE  /  Construc�on  Administrators  review,  the  RE  /  Construc�on  Administrator  shall 
 download  the  Record  Drawing  Project  Submi�al  Form  (Appendix  B)  and  make  sure  the  final 
 record drawings are in conformance with the checklist on the submi�al form. 

 The  Record  Drawing  Project  Submi�al  Form  is  located  on  the  Project  Resource  Office,  Record 
 Drawings Web Page. 
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 8.  Once  the  RE  /  Construc�on  Administrator  approves  the  record  drawings,  the  RE  /  Construc�on 
 Administrator  shall  send  an  email  to  the  Record  Drawing  Designer  and  the  Project  Resource  Office 
 with  the  Project  Request  Form  a�ached.  The  Project  Resource  Office  email  address  for  record 
 drawing submi�als is:  RecordDrawings@azdot.gov  . 

 9.  The  Record  Drawing  Designer  will  then  email  the  final  record  drawings  in  PDF/A  format  to  the 
 Project  Resource  Office  at:  RecordDrawings@azdot.gov  and  copy  the  RE  /  Construc�on 
 Administrator on the email no�fica�on. 
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 Chapter 5 
 Record Drawing Prepara�on (See Flowchart Stage III and Stage IV, Appendix 

 A) 

 5.1  Final Record Drawing Review (Project Resource Office Review Requirements) 

 1.  Once  the  final  record  drawings  are  submi�ed  to  the  Project  Resource  Office,  the  Project  Resource 
 Office  will  send  out  an  email  indica�ng  that  we  have  received  the  record  drawings  and  will  be 
 reviewing  them  for  conformity  to  the  ADOT  Record  Drawing  Guidelines.   The  Record  Drawing 
 Designer  and  RE  /  Construc�on  Administrator  will  be  no�fied  once  the  drawings  are  accepted  and 
 approved  by  the  Project  Resource  Office  or  if  there  are  any  changes  that  need  to  be  made  to  the 
 submi�ed drawings. 

 2.  The  Project  Resource  Office  will  complete  the  review  of  the  record  drawings  within  5  working 
 days  (depending  on  the  complexity  of  the  project  If  more  �me  is  needed  the  Project  Resource 
 Office will reach out to the appropriate individuals and inform them of the �me extension.). 

 3.  If  there  are  changes  that  need  to  be  made  to  the  record  drawings,  the  Project  Resource  Office  will 
 no�fy  the  RE  /  Construc�on  Administrator  and  Record  Drawing  Designer  of  the  required  changes. 
 The  Record  Drawing  Designer  will  have  a  maximum  of  14  days  to  make  the  changes  to  the  record 
 drawings from the date of no�fica�on of non-compliance. 

 4.  The  Record  Drawing  Designer  will  need  to  re-submit  the  record  drawings  to  the  Project  Resource 
 Office  for  another  review.  The  Record  Drawing  Designer  will  copy  the  RE  /  Construc�on 
 Administrator  on  the  submi�al.  Reviews  will  con�nue  un�l  the  Project  Resource  Office  approves 
 the final record drawings. 

 5.  Once  the  Project  Resource  Office  accepts  the  final  record  drawings,  the  Project  Resource  Office 
 will  generate  an  acceptance  email  and  send  the  acceptance  email  to  the  RE  /  Construc�on 
 Administrator,  the  Record  Drawing  Designer,  Field  Reports,  MPD,  Environmental,  Final  Voucher 
 and the Project Manager no�fying them that the final record drawings have been accepted. 
 The  Field  Reports  Sec�on  will  send  out  an  email  indica�ng  that  the  final  record  drawings  have 
 been documented in the FAST Contract Card. 

 6.  The  Project  Resource  Office  will  load  the  final  record  drawings  into  the  Repository  of  Online 
 Archived  Documents  (ROAD)  portal  and  the  final  record  drawings  will  be  available  typically  the 
 next day. 

 7.  The  Project  Resource  Office  will  then  send  a  copy  of  the  final  record  drawings  to  the  State 
 Archives.  Submi�als  to  the  State  Archives  are  typically  done  on  a  quarterly  basis.  There  is  no 
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 no�fica�on  sent  to  the  RE  /  Construc�on  Administrator  or  the  Record  Drawing  Designer  that  the 
 files have been submi�ed to the State Archives. 
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 Chapter 6 
 Record Drawing General Requirements 

 6.1  Record Drawing General Requirements 

 Below  are  general  requirements  for  the  prepara�on  of  the  final  record  drawings.  Most  of  these 
 requirements are shown in the example set of record drawings in Appendix G. 

 1.  The  base  or  working  set  of  record  drawings  will  be  a  copy  of  the  As-Bid  plan  set  including  all 
 addenda that were available at bid opening. 

 2.  The  Record  Drawing  Informa�on  Block  on  the  Face  Sheet  must  be  filled  in  completely  including: 
 (Also see Appendix C) 

 Constructed By: 
 Construc�on Company  – The name of the Prime Contractor  on the project (shown in red). 
 Comple�on Date  - Date the project was completed (shown  in red). 

 Red-Lines By: 
 Construc�on  Administrator  –  The  name  of  the  RE  on  the  project  (must  be  a  PE  and  designated 
 as an Engineer) (shown in red). 
 Comple�on  Date  –  The  date  the  RE  submi�ed  the  plans  to  the  Record  Drawing  Designer  (shown 
 in red). 

 Record Drawings By: 
 Record  Drawing  Designer  –  The  name  of  the  person  reviewing  the  transfer  of  the  field  re-lines 
 to  the  final  record  drawings  (must  be  a  PE  and  must  be  designated  as  an  Engineer).  This  person 
 is  typically  the  primary  Designer  of  Record  on  the  as-bid  set.  The  transferring  of  the  field 
 red-lines  from  the  RE  to  the  final  record  drawings  can  be  done  by  anyone,  but  the  review  of  the 
 transferred red-lines must be performed by a PE (shown in red). 
 Comple�on Date  – the date the record drawings were  completed (shown in red). 

 All  of  the  informa�on  that  is  provided  in  the  Record  Drawing  Informa�on  Block  needs  to  be 
 shown in red. (See Appendix C) 

 3.  Ensure  that  every  sheet  has  been  sealed,  signed  and  dated  by  the  Engineer  of  Record.  The  seals 
 need  to  be  clear  and  readable.  This  applies  to  addi�onal  sheets  or  sketches  that  have  been 
 added. 
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 4.  All  Addenda  need  to  be  included  in  the  final  record  drawing  submi�al.  Because  an  addendum 
 typically  occurs  prior  to  bid  acceptance,  these  sheets  and  the  addendum  informa�on  can  be,  or  is 
 typically shown in black. 

 If  the  original  sheet  (prior  to  the  addendum  release)  is  available,  this  sheet  can  be  included  but  an 
 “X”  must  be  drawn  through  the  sheet  indica�ng  that  the  sheet  was  replaced  with  the  new  sheet. 
 The  new  addendum  sheet  should  be  placed  a�er  the  original  “X’d”  out  sheet.  The  original  sheet 
 is  not  required  as  long  as  all  of  the  addendum  informa�on  is  shown  on  the  new  addendum  sheet. 
 The “X” should not be so thick as to obscure any informa�on on the plan sheet. 

 The  Record  Drawing  Designer  needs  to  check  Workfront  for  any  addenda  or  consult  with  the 
 Project  Manager  and  RE  /  Construc�on  Administrator  to  ensure  all  of  the  addenda  have  been 
 provided and are included in the final record drawing submi�al. 

 5.  If  the  record  drawings  do  not  show  the  “References”  on  the  as-bid  Design  Sheet,  the  record 
 drawings  need  to  show  all  of  the  plans  and  or  survey  number  that  were  used  to  develop  /  design 
 the  project.  This  informa�on  needs  to  be  shown  on  the  Design  Sheet.  If  a  Design  Sheet  is  not 
 included  in  the  original  as-bid  plans  the  informa�on  should  be  shown  on  the  Face  sheet.  The  text 
 size  should  be  as  close  as  possible  to  the  other  text  on  the  Design  Sheet  (Typically  for  a  17”x11” 
 sheet  the  PDF  font  height  would  be  10  and  on  a  34”x22”  sheet  the  size  would  be  20).  Below  is  an 
 example of how this informa�on should be shown. 

 6.  Change  orders  that  require  that  a  new  sealed  plan  sheet  be  developed  during  construc�on 
 ac�vi�es  are developed as indicated  in one of the  two examples shown below: 

 To replace the exis�ng as-bid sheet: 

 a.  The new sheet is sealed, signed and dated. 
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 b.  All  informa�on  per�nent  to  the  sheet  needs  to  be  copied  to  or  incorporated  in  the  new  sheet 
 from the as-bid sheet such as addendums. 

 c.  The  original  as-bid  sheet  that  is  being  replaced  needs  to  be  included  in  the  record  drawings 
 and a red “X” drawn from corner to corner. 

 d.  The changes on the new plan sheet and associated sheets need to be clouded in black. 

 e.  On  the  newly  sealed  change  order  sheet  (and  any  addi�onal  associated  sheets)  that  replace 
 an  exis�ng  sheet,  iden�fy  each  change  order  in  the  upper  right  corner  of  the  sheet  with  “To 
 Accompany Change Order No. XX”. 

 f.  Add  a  triangle  to  each  clouded  change  with  the  Change  Order  number  in  the  triangle.  Also, 
 add a brief descrip�on of the change in the Revision Block. 

 (See Appendix G, Page 24 - 26 for an example) 

 Add a Change Order sheet to the project (not replacing an exis�ng sheet): 

 a.  The new sheet to be added is sealed, signed and dated. 

 b.  The  new  sheet  is  inserted  into  the  sec�on  of  the  plans  based  on  type  of  work.  (i.e.  Roadway 
 detail  should  go  in  the  details  sec�on,  traffic  pavement  marking  should  go  in  the  pavement 
 marking plans sec�on) 

 c.  On  the  newly  sealed  change  order  sheet(s)  (and  all  associated  sheets)  that  are  being  added, 
 iden�fy  each  change  order  in  the  upper  right  corner  of  the  sheet  with  “To  Accompany  Change 
 Order No. XX”.  This can be done in black or red. 

 d.  Cloud  the  �tle  block  in  the  lower  right  corner  and  add  a  triangle  to  iden�fy  the  change  order 
 with the change order number in the triangle.  This must be done in red. 

 (See Appendix G, Page 15 for an example) 

 7.  All  field  revisions  to  permanent  construc�on  shall  be  documented  on  the  sheet  where  the  change 
 occurs  and  shown  in  red.  These  revisions  include  but  are  not  limited  to;  geometrics,  u�li�es, 
 guardrail, striping, signing and permanent erosion control. 

 8.  Change  Order  (CO)  and  Le�er  of  Agreement  (LOA)  changes  need  to  be  iden�fied  on  the  record 
 drawings  and  shown  in  red.  (Except  as  noted  in  Chapter  6,  Sec�on  6.2,  #  5)  The  change  also 
 needs  to  be  clouded  in  red.  Any  added  text  associated  with  the  change  needs  to  be  large  enough 
 to read (PDF font size of 10 for a 17”x11” sheet size and 20 for a 34”x22” sheet size works well). 
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 9.  Shop  drawings  that  are  unique  in  nature  and  are  original  Contractor  submi�ed  designs,  shop 
 drawings  that  change  the  design,  Request  for  Informa�on  (RFI),  Supplemental  Agreements,  etc. 
 shall  all  be  included  in  the  final  record  drawings.  All  addi�onal  drawings  must  be  sealed,  signed 
 and  dated  by  a  PE  and  include  in  the  final  record  drawings  preferably  at  the  loca�on  where  the 
 addi�onal informa�on pertains or added at the end of the record drawing plan set. 

 10.  Per  the  General  Provisions  in  Sec�on  16  of  the  ADOT  Bridge  Group  Design  Guidelines,  available  on 
 the  Bridge  Group  web  page  (see  “References”  on  page  1-2),  the  following  selected  working 
 drawings will become part of the final record drawings for permanent reten�on: 

 a.  Post-tensioning details 
 b.  Expansion Joint details (non-standard only) 
 c.  Proprietary bearing details 
 d.  Proprietary retaining wall details 
 e.  Proprietary sound barrier wall details 
 f.  Precast and stay-in-place deck panels 
 g.  Other working drawings for atypical structures as specified in the special provisions 

 11.  If  the  project  includes  a  SWPPP  sheet,  Part  2  of  the  sheet  needs  to  be  completed  if  more  than  1 
 acre  was  disturbed  during  construc�on.  This  informa�on  is  provided  by  the  RE  /  District  Office.  If 
 a�er  checking  with  the  RE  /  District  Office,  the  informa�on  is  not  available,  then  a  red  “X”  needs 
 to  be  drawn  through  only  Part  2  of  the  sheet  indica�ng  that  the  RE  /  District  did  not  have  the 
 informa�on available. 

 12.  Submi�als  that  have  the  EPIC  1F  Standard  Sheet,  shall  require  the  RE  to  have  added  their  name 
 and  signature  on  the  sheet  in  Red.  If  the  name  and  signature  is  not  there,  you  may  need  to  reach 
 out  to  the  RE  and  the  Environmental  Planner  to  see  if  it  is  required  before  we  approve  the  record 
 drawings.  If  the  EPIC  1F  sheet  is  not  required  there  shall  be  supplemental  documenta�on  with  the 
 Environmental Planning division sta�ng the reason sheet is not required. 

 Minor Revisions: 
 ●  Minor  revisions  can  be  hand  drawn  on  the  record  drawings  in  red.  If  there  are  no  red-lines  or 

 changes  during  construc�on,  the  record  drawing  sheet  numbers,  record  drawing  date  and  the 
 informa�on  block  on  the  face  sheet  can  be  hand  drawn  in  red.  Any  hand  drawn  informa�on 
 needs to be neat, clear, readable and reproducible. 

 ●  The  RE  /  Construc�on  Administrator  can  add  sketches  that  clarify  or  document  new  findings 
 or  field  modifica�ons  that  need  to  be  recorded.  If  the  sketches  are  done  on  a  separate  page, 
 the  new  sheet  needs  to  be  sealed,  signed  and  dated  by  the  PE  making  the  change  in  the  field. 
 The  RE  /  Construc�on  Administrator  should  ensure  that  the  informa�on  is  drawn  in  red  and  is 
 neat,  clear,  readable  and  reproducible  without  leaving  any  extraneous  data  on  the  plans.  All 
 changes must also be clouded in red. 
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 Major Revisions: 

 ●  If  a  sheet  is  being  replaced  by  a  revised  sheet,  the  new  revised  sheet  shall  be  sealed,  signed 
 and dated by the PE making the revision. 

 ●  The  original  as-bid  sheet  is  not  discarded.  A  red  “X”  must  be  drawn  from  corner  to  corner  of 
 the  border.  The  line  weight  of  the  “X”  must  not  obscure  any  informa�on  on  the  sheet.  Never 
 remove or cover any original values or details. 

 ●  If  a  single  sheet  is  being  revised  several  �mes  with  major  changes,  a  new  sheet  may  be 
 required.  If  so,  a  red  “X”  must  be  drawn  on  the  original  sheet  and  all  subsequent  sheets  un�l 
 the  last  revised  sheet  is  shown.  The  line  weight  of  the  “X”  must  not  obscure  any  informa�on 
 on  the  sheet.  All  per�nent  revisions  must  be  transferred  to  the  last  revised  sheet  and  all 
 revisions  shall  be  shown  in  red.  (Except  as  noted  in  Chapter  6,  Sec�on  6.2,  #5)  Place  sheets  in 
 order behind the original / subsequent sheets. 

 Never erase, remove or cover any original values or details. 

 ●  If  there  are  resources  available  and  depending  on  the  method  used  to  prepare  the  record 
 drawings  (See  Chapter  3,  Sec�on  3.2  for  Methods),  the  changes  can  be  made  using  CADD  or 
 within  the  PDF  document  itself.  Either  way,  the  final  PDF  sheet  must  show  the  revisions  in 
 red.  If  CADD  is  used,  this  may  require  a  special  pen  table  to  allow  prin�ng  in  color.  All  original 
 features of the sheet should remain in black and only the revisions shall be shown in red. 

 ●  If  there  are  not  enough  resources  to  prepare  an  electronic  detail,  and  depending  on  which 
 method  was  used  to  prepare  the  record  drawings  (See  Chapter  3,  Sec�on  3.2  for  Methods) 
 the  RE  /  Construc�on  Administrator  can  create  hand  drawn  sketches  sealed,  signed  and  dated 
 by the PE. 

 ●  All  revisions  to  the  original  as-bid  plans  shall  be  shown  in  red,  clouded  in  red  and  if  necessary 
 numbered  using  triangles  with  a  legend  /  descrip�on  of  changes  (also  shown  in  red).  Record 
 drawing  sheet  numbers  in  the  lower  right  corner  and  the  record  drawing  date  shall  be  shown 
 in  red.  The  text  needs  to  be  large  enough  to  read  (PDF  font  size  of  10  for  a  17”x11”  sheet  size 
 and 20 for a 34”x22” sheet size works well). 

 13.  Added  plan  sheets  shall  be  inserted  within  the  appropriate  sec�on.  Label  the  sheet  with  the 
 sheet  number  and  the  next  le�er  in  the  alpha  designa�on  sequence  using  upper  case  alpha 
 le�ers (i.e. 18A, 18B, 18C, etc.).  These should be shown in the upper right corner of the sheet. 

 14.  The  Technical  Group  or  Consultant  that  was  the  lead  for  the  design  of  the  project,  is  also  the  lead 
 for  distribu�ng  the  revisions  received  from  the  Project  Manager  and/or  the  RE  /  Construc�on 
 Administrator.  This  should  be  coordinated  before  construc�on  begins  and  a  method  of  record 
 drawing  prepara�on  should  be  decided  on  as  outlined  in  Chapter  3,  Sec�on  3.2  (Methods).  If  the 
 red-lines  need  to  be  distributed  to  the  groups  or  Consultants  that  completed  the  work  on  the 
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 original  design,  the  lead  for  the  design  of  the  project  shall  contact  the  appropriate  groups  or 
 persons to perform the work. 

 The  lead  for  the  design  shall  collect  all  of  the  PDF  documents  from  each  discipline  and  combine 
 them  into  one  PDF  document.  This  document  shall  then  be  converted  to  a  PDF/A  prior  to 
 submi�al  to  the  Project  Resource  Office.  The  Project  Resource  Office  does  not  coordinate  the 
 collec�on  of  the  record  drawing  submi�als  from  each  discipline  and  does  not  accept  par�al 
 submi�als of record drawings. 

 15.  Below  is  a  general  guidance  checklist  for  items  that  are  commonly  overlooked  during  the  record 
 drawing  plans  crea�on  and  submi�al  process.  This  is  also  part  of  the  Record  Drawing  Project 
 Submi�al Form. (See Appendix B) 

 □  All As-Bid sheets are included. 

 □  If required all Bridge Working Drawings are included. 

 □  Record Drawings are being submitted as a PDF/A. 

 □  If required Part 2 of the SWPPP sheet has been filled in or “X’d” out (if Part 2 was not used) and if there is one on 
 the project. 

 Were there any Addendums on this project? (See Appendix G in the Record Drawing Guidelines – PDF page 49) 

 □  No. 

 □  Yes, the addendum numbers __________________________________________ are included in the record 
 drawings. 

 □  All of the field red-lines shown on the plans are clouded and shown in red. 

 Were there any Change Orders or Supplemental Agreements on this project that changed the plans? 

 □  No. 

 □  Yes, please list the Change Order(s) number (i.e.  CO-4, LOA-1):____________________________________________ 
 __________________________________________________________________________________________ 

 □  All utility work (gas, water, CAP, electric, communications,  irrigation, railroad, etc.) that was moved, added, or 
 abandoned as part of the project are shown on the record drawings. 

 □  All of the information that the Contractor is required  to provide has been shown in red on the record drawings. (i.e. 
 record drawing 

 information for electrical items, pull box locations, etc.) 

 □  All of the information in the “record drawing block”  on the face sheet is completed and show in red. 

 □  The Construction Administrator’s name and date,  and the Record Drawing Designer’s name and date are 
 shown in red. 
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 □  The Construction Administrator and Record Drawing Designer are designated as a PE. 

 □  All of the drawings have the PE stamp and signature. 

 □  All of the record drawing sheet numbers and dates  are shown on each sheet in red. 

 □  The file size of each PDF/A file is below < 100 MB. 

 □  The PDF/A file is unlocked and not password protected. 

 □  The file name(s) are correct (i.e. H123401C_vol1(pgs1to18of18)RecDwgs-2016.pdf) 

 □  The Environmental EPIC_Sheet 1F - Has been completed with the Project Engineer name and signature. 
 If no EPIC_Sheet 1F is required please provide reason:__________________________________ or 

 □  Supplemental documentation with Environmental Planning Division was submitted. 

 16.  If  there  is  more  than  one  volume  in  a  project  set  of  plans,  the  Face  Sheet  and  Standard  Drawing 
 Sheet  (1A,  1B,  1C,  1D,  1E)  needs  to  be  included  in  the  record  drawings  for  each  volume  if  they 
 were  provided  as  part  of  the  original  as-bid  plans.  This  would  also  be  where  Record  Drawing  File 
 Name  would  change  to  designate  the  next  volume  (See  Chapter  6,  Sec�on  6.3,  Record  Drawing 
 File  Naming  Conven�on).  The  sheets  would  be  included  in  the  total  number  of  record  drawing 
 plans sheet numbers in successive order of the original as-bid plan set. 

 17.  Projects  that  are  done  by  special  provisions  only,  have  no  plan  sheets  or  are  material  only 
 procurement  projects  must  be  submi�ed  to  the  Project  Resource  Office  using  the  “No-Plans” 
 document.  The  No-Plans  document  is  available  on  the  Record  Drawing  Web  Site.  The  No-Plans 
 submi�als  go  through  the  same  process  as  a  regular  set  of  record  drawings  with  regards  review  by 
 the  Project  Resource  Office  and  uploading  the  final  No-Plans  document  to  the  ROAD  portal. 
 No�fica�on  is  also  sent  to  Field  Reports  to  update  the  FAST  Contract  Card.  Note  that  the 
 No-Plans  form  needs  to  be  submi�ed  as  a  PDF/A  document.  This  document  is  also  sent  to  the 
 State Archives. 

 18.  Record  drawings  for  projects  that  are  iden�fied  or  involve  work  related  to  Cri�cal  Structures  are 
 s�ll  completed  and  submi�ed  as  outlined  in  these  guidelines,  however  the  final  record  drawings 
 are  not  uploaded  to  the  ROAD  portal  by  the  Project  Resource  Office.  Instead,  a  Cri�cal  Structures 
 No�ce  is  uploaded  to  the  ROAD  portal  iden�fying  the  project  as  a  cri�cal  structure  project  and 
 access  to  the  record  drawings  is  required  to  go  through  the  ADOT  Safety  and  Risk  Management 
 Sec�on.  (See Appendix F) 

 6.2  Record Drawing Deliverables 

 1.  The  record  drawings  shall  be  submi�ed  electronically  in  a  PDF/A  format  with  the  following 
 se�ngs: 
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 ●  The  size  of  the  drawings  within  the  PDF  document  shall  all  be  either  17”  x  11”  (also 
 known  as  half  size)  or  34”  x  22”  (also  known  as  full  size).  All  drawings  in  the  PDF 
 document must be the same size. 

 ●  Any  added  text  using  Adobe  needs  to  be  large  enough  to  read  (PDF  font  size  of  10  for  a 
 17”x11” sheet size and 20 for a 34”x22” sheet size works well). 

 ●  The  PDF  document  shall  have  no  security  on  it.  The  PDF  file  needs  to  be  unlocked  and 
 not password protected. 

 ●  The PDF document needs to be submi�ed as a PDF/A. 

 2.  All record drawing submi�als must be submi�ed electronically in PDF/A format. 

 PDF/A  is  a  “standard  being  established  to  set  guidelines  for  archiving  and  preserving  digital 
 documents  in  Portable  Document  Format  (PDF)  and  will  ensure  the  preserva�on  of  their  contents 
 over  an  extended  period  of  �me  and  will  ensure  that  those  documents  can  be  retrieved  and 
 rendered with a consistent and predictable result in the future.” 

 PDF/A  frequently  asked  ques�ons,  an  important  no�ce  regarding  crea�ng  a  PDF/A  and  instruc�on 
 on how to create a PDF/A document are available on the Record Drawings Web Page. 

 3.  The  completed  Record  Drawing  Project  Submi�al  Form  must  be  submi�ed  along  with  the  record 
 drawing  submi�al.  This  form  must  be  filled  out  completely  and  signed  by  the  RE  /  Construc�on 
 Administrator.  The  Record  Drawing  Project  Submi�al  Form  is  available  on  the  Record  Drawing 
 Web Page (example shown in Appendix B). 

 4.  The  record  drawings  must  follow  the  correct  file  naming  conven�on  outlined  in  Chapter  6,  Sec�on 
 6.3 Record Drawing File Naming Conven�on. 

 5.  The  record  drawing  PDF  file  size  should  be  limited  to  100  MB  (which  is  100,000  KB).  Larger 
 projects  will  need  to  be  broken  up  into  smaller  file  sizes.  File  naming  conven�ons  should  be 
 followed  (See  Chapter  6,  Sec�on  6.3).  This  makes  downloading  the  final  record  drawings  quicker 
 and easier to upload and retrieve from the ROAD portal. 

 PDF  file  size  can  be  drama�cally  reduced  by  op�mizing  or  reducing  the  file  size  from  within  Adobe 
 Acrobat.  If  the  file  is  op�mized  or  reduced,  please  make  sure  none  of  the  data  such  as  red-lines 
 are  removed  as  part  of  the  op�miza�on  process.  PDF  op�miza�on  and  file  reduc�on  needs  to 
 occur prior to crea�ng the final PDF/A document. 

 6.  Record drawings can be submi�ed to the Project Resource Office several different ways. 
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 NOTE:   Record  drawings  must  be  submi�ed  as  a  complete  set  of  record  drawings.   We  do  not 
 accept  par�al  record  drawing  submi�als.  Please  contact  the  Project  Manager  or  the  RE  / 
 Construc�on  Administrator  for  any  ques�ons  related  to  combining  files  into  one  final  record 
 drawing submission. 
 All record drawings must be submi�ed electronically to:  RecordDrawings@azdot.gov 

 ●  If  you  are  a  Consultant,  you  can  either  email  the  pdf  of  the  record  drawings  directly  to 
 ADOT,  or  send  a  link  to  the  record  drawings  from  either  your  company  FTP  site  or 
 through  a  file  sharing  applica�on  such  as  ShareFile.   The  files  must  be  available  for 
 download  for  a  minimum  of  14  days  from  no�fica�on  to  ADOT  that  the  files  are  ready  to 
 be downloaded.   

 ●  If  you  are  an  ADOT  employee  and  you  are  either  receiving  files  on  behalf  of  a  Consultant 
 or  if  you  are  submi�ng  files  from  a  project  you  are  working  on,  you  can  email  the  record 
 drawing files or submit the files using the ADOT ShareFile.  

 ShareFile  is  available  to  ADOT  employees  as  a  method  to  transfer  large  files  or  files  that 
 are  too  large  to  send  through  email.  The  maximum  message  size  for  emails  is  20  MB 
 (includes  message  and  any/all  a�achments).  ShareFile  has  replaced  the  ADOT  FTP  site. 
 To  access  ShareFile  you  will  need  to  setup  a  ShareFile  account  by  opening  a  Service  Desk 
 Ticket  from  Informa�on  Technology  Group  (ITG).  This  is  done  either  through  an  email  or 
 calling the Help Desk. 

 For more informa�on, please contact the Project Resource Office at: 602-712-7015. 

 7.  The  Project  Resource  Office  will  send  a  standard  email  response  indica�ng  that  we  have  received 
 the  record  drawings  and  will  be  reviewing  them  for  conformity  to  the  ADOT  Record  Drawing 
 Guidelines.   You  will  be  no�fied  once  the  drawings  are  accepted  and  approved  by  the  Project 
 Resource Office or if there are any changes that need to be made to the submi�ed drawings. 

 Depending  on  the  complexity  of  the  project  (i.e.  number  of  sheets)  record  drawings  are  typically 
 reviewed by the Project Resource Office within 1 – 2 business days. 

 8.  If  there  are  any  changes  to  the  record  drawing  plans,  the  Project  Resource  Office  will  email  the 
 Record  Drawing  Designer  and  the  RE  /  Construc�on  Administrator  indica�ng  what  changes  are 
 required.  The  Record  Drawing  Designer  will  coordinate  any  changes  with  the  RE  /  Construc�on 
 Administrator  and  re-submit  the  record  drawings  for  a  2  nd  review.  Depending  on  the  complexity 
 or  number  of  changes  required,  the  Record  Drawing  Designer  should  return  the  revised  plans 
 within 10 business days. 

 9.  Upon  approval  of  the  final  record  drawing  plans,  the  Project  Resource  Office  will  send  an  email  to 
 the  RE  /  Construc�on  Administrator,  the  Record  Drawing  Designer,  Field  Reports,  MPD, 
 Environmental,  Final  Voucher  and  the  Project  Manager  indica�ng  that  the  final  record  drawings 
 have been accepted. 
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 10.  Field  Reports  sends  out  an  email  indica�ng  the  project  has  its  final  record  drawings  documented  in  the 
 FAST Contract Card. 

 6.3  Record Drawing File Naming Conven�on 

 1.  File  Naming  Conven�on:  TRACS  Number,  Volume  Number,  Page  Range,  Record  Drawings,  -  year 
 construc�on  was  completed,  File  Extension.  (Note,  no  spaces  allowed  in  file  names,  use  underscore  or 
 dash) 

 Example (Regular Plans, file size below 100 MB): 
 H542301C_vol1(pgs1to40of40)RecDwgs-2016.pdf 

 Example (Regular plans, file size above 100 MB, broken up into separate files <100 MB): 
 H835401C_vol1(pgs1to75of150)RecDwgs-2017.pdf 
 H835401C_vol1(pgs76to150of150)RecDwgs-2017.pdf  (Try to break by discipline) 

 Note:  Try  to  make  the  break  between  files  occur  where  the  project  files  change  from  one  group  to  another  (i.e. 
 break between Roadway and Traffic Group sheets). 

 Some  larger  projects  are  broken  up  by  volumes  (volume  1,  volume  2,  etc.).  The  volume  number  should  be 
 designated in the file name if required (See Chapter 6, Sec�on 6.1 # 13). 

 Example (Volumes):  H725101C_vol1(pgs1to175of980)RecDwgs-2015.pdf 
 H725101C_vol1(pgs176to395of980)RecDwgs-2015.pdf 
 H725101C_vol2(pgs396to752of980)RecDwgs-2015.pdf  (Volume  Number  Changes 
 here) 
 H725101C_vol2(pgs753to980of980)RecDwgs-2015.pdf 

 Example (Shop Dwgs):  H835401C_vol1(pgs1to50of50)ShopDwgs-2017.pdf 
 H835401C_vol2(pgs1to25of25)ShopDwgs-2017.pdf 

 Example (Large Set):  H922501C_vol1(pgs1to974of2980)RecDwgs-2016.pdf  (Roadway sheets) 
 H922501C_vol1(pgs975to1026of2980)RecDwgs-2016.pdf  (Roadway sheets) 
 H922501C_vol2(pgs1027to1089of2980)RecDwgs-2016.pdf  (Volume Number 
 Changes) 
 H922501C_vol2(pgs1090to1100of2980)RecDwgs-2016.pdf  (Traffic sheets) 
 H922501C_vol2(pgs1101to1275of2980)RecDwgs-2016.pdf (Landscape sheets) 
 H922501C_vol3(pgs1276to1395of2980)RecDwgs-2016.pdf (Irriga�on sheets) 
 H922501C_vol3(pgs1396to2752of2980)RecDwgs-2016.pdf  (Volume Number 
 Changes) 
 H922501C_vol3(pgs2753to2980of2980)RecDwgs-2016.pdf (Bridge sheets) 
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 Note in the “Large Set” the disciplines were broken out in addi�on to the volumes.  When submi�ng a 
 large project and you have the disciplines separated out, please iden�fy each discipline and this will be 
 added to the descrip�on in the ROAD portal. 
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 Chapter 7 
 CADD File Archiving Requirements 

 7.1  CADD File Archiving General Requirements 

 In order to ensure receipt of and to make our records complete, if the CADD files were not submi�ed as part of the 
 delivery package at bid adver�sement, ADOT requires that CADD files be submi�ed as part of the record drawing 
 submi�al process before the project can be closed.  This is to ensure ADOT receives all CADD files associated with 
 the project. 

 ●  CADD files shall be submi�ed in a Zip file. 

 ●  CADD files can be located in Workfront in the Documents folder typically under the Adver�sement\Final 
 CADD Files folder.  If they are not, the Record Drawing Designer should reach out to each discipline for the 
 CADD files and if possible place them into Workfront. 

 ●  Zip file size shall be less than 100MB.  If the file size is larger than the 100MB size requirement, the CADD 
 files need to be separated into smaller Zip files.  If there is more than one Zip file, the files should be 
 broken at either a specific discipline (Bridge, Roadway, Traffic, etc.) or at a specific consultant (Consultant 
 1, Consultant 2, etc.). 

 ●  The CADD file shall include the ADOT project number (TRACS number) and the words CADD_Files as shown 
 below: 

 H123401C_CADD_File 
 or by discipline if larger than 100MB… 
 H345601C_CADD_Files_Bridge 
 H345601C_CADD_Files_Traffic etc. 

 ●  The CADD file submi�al must include all CADD files for the project from all disciplines and consultants 
 submi�ed at one �me.  We do not receive par�al submi�als for CADD files. 

 ●  All CADD files for the project including dgn, dtm, alg, reference files, etc. must be included as part of the 
 submi�al. 
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PDF/A Identification

Appendix G: Record Drawing Example

Page 1

Page numbers in lower left
corner are for reference only
and should not be shown on
record drawings.



Text should be readable at full
extents of sheet. For 17"x11"
sheets use 10 point and for
34"x22" sheets use 20 point fonts.
Place text in the correct location
and uniform.

Page 2



Page 3



1. SPILL PREVENTION, CONTROL. AND COUNTERMEASURES- CWA SECTION 311

If total above-ground storage capacity, including mobile re-fuelers stationed on-site, is greater than 
1,320 gallons of oil (oils, greases, fuel, asphalt, and asphalt derivatives), where a spill has the potential
to reach Waters of the US, the Contractor shall prepare a SPCC plan in accordance with the requirements of
subsection 104.16 of the specifications.

2. SURFACE WATER POLLUTION PREVENTION - CWA SECTION 402

eJ No ONA Section 402 Construction General Permit {CGP) Action Required; See Std. Spec. 104.09 and 
104.10 for General Requirements 

3. WORK IN WATERS OF THE UNITED STATES- CWA SECTION 404/401

e) No Permit Required; See Std. Spec. 104.16 for General Requirements 

4. BIOLOGY PROGRAM- ESA SECTION 7; MBTA, ARIZONA REVISED STATUTES TITLE 17

e) N/A BIO-1: Environmental Awareness, Monitoring and Avoidance ___ _ 

e) N/A 
BIO-2: Migratory Bird Treaty Act (MBTA) 

The Contractor shall avoid, and not harm or harass any migratory birds or their nests during the breeding season. 

"ff 
· · . e) N/A BIO-2D: MBTA- ell swallows nesting in the project area ___ _ 

BIO-3: Burrowing Owls 

� 

BIO-4: Bats 
e) N/A 

5. VEGETATION PROTECTION PROGRAM

General (applies to all projects); Std. Spec. 104.16 for Vegetation Protection Program. The contractor shall 
provide a letter to the Engineer at the preconstruction conference certifying that the contractor shall 
comply with the requirements to prevent the spread of invasive species seeds. 

e) No Vegetation Protection Program Action Required; See Std. Spec. 107.11 for General Requirements 

6. CULTURAL RESOURCES PROGRAM - SECTION 106

eJ No Cultural Resources Program Action Required for Existing Infrastructure; See Std. Spec. 107.05 and 
107.06 for General Requirements 

7. HAZARDOUS MATERIALS PROGRAM

General (applies to all projects); Std. Spec. 107.07 for General OSHA Requirements. 

D No Hazardous Materials Program Action Required 

e)No Asbestos present? □ Yes 

Is Asbestos Removal and Containment Plan Needed? C><l No □ Yes 

Refer to Project Environmental Commitments in Special Provisions for Asbestos Containing Material 
information and contact ADOT Hazardous Materials Specialist. 

Is an NESHAP notice required? C><l No □ Yes 

� coordination with the ADOT Hazardous Materials Specialist is required and the NESHAP notification 
shall be submitted at least ten (10) business days prior to initiation of construction activities to: Choose an 
item. 

e)No Lead-based paint present? □ Yes, Lead Based Paint Abatement Plan needed 

Refer to Project Environmental Commitments in Special Provisions for Lead Based Paint information and 
contact ADOT Hazardous Materials Specialist. 

8. NOISE PROGRAM

e) No Noise Program Specific Project Action Required; See Std. Spec. 104.08 for General Requirements 

9. AIR QUALITY PROGRAM

eJ No Air Quality Program Action Required; See Std. Spec. 104.08 for General Requirements 

10. OTHER ENVIRONMENTAL ISSUES

. ·t· . I . □ N/A Project Spec1 1c Env1ronmenta Commitments: 

•

• 

For milling activities, the roadway surface preceding the milling machine shall be kept sufficiently wet 
so as to prevent the generation of any visible fugitive dust particles, but no so wet as to cause runoff 
from the roadway surface into the roadway shoulder. 

If vegetation clearing will occur during the migratory bird breeding season (March 1-August 31), the 
contractor shall avoid any active bird nests. If the active bird nests cannot be avoided, the 
contractor shall notify the Engineer to evaluate the situation. During the non-breeding season 
(September 1-February 28) vegetation removal is not subject to this restriction. 

Arizona Department of Transportation Environmental Planning Standard Template 

Environmental, Permits, Issues, And Commitments (EPIC) Sheet 

Environmental 
Planner Name 

Environmental 
Planner 
Signature Date 

Tatum Wertin 

FEDERAL ID NO. A89-A{212)T 

TRACS NO. 89A YV 353 F0443 OlC 

Project Name Main St. - River Ave. 

R.E. Name 

R.E. Signature 

With the above signature, the R.E. attests that all EPIC work 

for this project has been satisfactorily completed. 

I Sheet 1F 

I
REC. DWG. DATE 

I OF 4 754/3/2017

John Dow
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extents of sheet. For 17"x11"
sheets use 10 point and for
34"x22" sheets use 20 point fonts.
Place text in the correct location
and uniform.
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This sheet is a change 
order sheet that was added and 
did not replace another sheet in 
the plans.

Add "To Accompany Change 
Order No. X" to the upper right 
corner.  This can be done in 
red or black.

Cloud the title block and add 
the triangle with the 
addendum number.  This 
must be done in red.

DETAIL SHEET
DETAIL C

1

This sheet requires a 
new seal, signature 
and date.
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Page 23

This sheet is marked up due to a
change order. The change order
number and triangle are not required
because this is the original sheet, it
hasn't been re-issued.



This sheet was the original as-bid sheet.
There was a Change Order that required
major changes so a new sheet was
developed with a new seal, signature and
date as shown on the next sheet Page 25.

102 172
Page 24

4/3/2017



This sheet is the new sheet that was
developed because of a Change
Order. The original as-bid sheet is
shown on Page 24 (previous sheet).

The changes are shown on this sheet in black for the
Change Order information that was done during
construction, that REQUIRED a new sealed sheet to
replace the original as-bid sheet. This includes the
information in the upper right corner identifying the change
order number and also black clouding around the changes.

The title block needs to be clouded in red.

This sheet replaces the previous sheet
and has a new seal, signature and date
for the Change Order.
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39+68.00

693+15.43

Changes after the new sealed sheet
has been released (See Page 25) are
shown and clouded in red. The
previous sheet (Page 25) will require a
red "X" through the sheet.
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