
Red-Lines /Record Drawing Plans Flowchart 

I 

Stage I : Stage II 

Rev. 3/2023 

-------------------------------------------------------------1
MoxltrkJm of 45 Doys from I MoxltrkJm of 60 Doys 

1 Project FIMI Acceptance : from Receipt of Red-Lines 1 

RE Transmit completed 

I I 

I I 

I 

I 

I 

I 

I Drowlng Desla 
Record Drawing 

Designer 
PrepareRed-Llne Red-Lines to Record 

Package 1-----1 Drawing Designer, 1---..... -< 
rsee Note JJ Notify Field Reports & 

the Red-Lines for 
ty & Completeness 

Yes Create 
Record Drawings 
Send to RE for 

Approval 
Project Manager 

rsee Note 2J 

Red-Lines ore a continuous 
process from the start of o project '--------.--No-----' 

,----------------

Addendum's 

Supplemental Agreement Drawings 

Change Orders 

Field Adjustments 

RFl's 

Shop Drawings (Unique/Different 
from As-BldJ 

RE 
Submit Record 

Drawing Project 
Submittal Form 

to Project 
Resource Office 

Bridge Working Drawings i------

1 

I 

Found, Reloeated and Abandoned 1 

Utilities I 

Environmental EPIC Sheet IF 
I 

I 

I 

Record Drawing Designer 
Submit Record Drawings to: 

the Project Resource Office f PROJ 
through RecordDrawlngs11azdot .gov 

Also Submit/Notify the RE and PM 
that the Record DraWlngs have been 

Submitted for Review 

No 

• MaxltrkJm of 5
from Receipt of Record Drowlngs 

,--------------------
RE/Record 

Drawing Designer 1 

I 

I 

I 

I 

I 

I 

I 

I 

I 

I 

I 

I 

I 

�--Yes---< -----No------1 Notified of 
Non-comp/lance 
(See Note 3J 

Typlcolly Within 2 Working Doys 

MaxltrkJm of /4 Doys from 
Notlf1C4flon of Non-compliance 

L ______ _ 

(Depending on conr,lexlty of project) Stage Ill 
------------------------------------------------T----------------------� 

I 

I 

I 

I 

I 

I 

I 

I 

I 

I 

I 

I 

I 

I Pro ect Resource Office I 
1-----1 Generate Acceptance Email 1-----1 I to Field Reports, RE, PM I

Pro ect Resource Office 
Laad Into ROAD 

WIii be Available In 
within 24 hours 

. 
and the Designer 

. 
Tfp/C4/ly Within I - 2 Working [Joys 
(Depending on complexity of project) 

Pro ect Resource Office 
Submit Final Record 

Drawings to State 
Archives 

ROAD - Repository of Online Archived Documents. 
RE - Resident Engineer /Construction Administrator. 
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NOTES: 
I. The RE trkJSt coordinate the submittal format (see Methods In GuldetlnesJ with the Record Drawing Designer and Project MoMger. The RE,

Record Drowlng Designer and Project MoMger trkJSt understand the requirements of the Record Drowlng Guidelines and the Project Submittal 
Request Form checklist to ensure compliance to the Record Drawing Guidelines. 

2. The • Information Block" on Face Sheet trkJSt be conr,leted and submitted with Red-Lines and the Record Drawing Preperatlon Estimate to the
Record Drowlng Designer. The Record Drawing Preparation Estimate eon be used os o tool to verify reasonableness of the designer's cost 
to prepare and submit Final Record Drawings. 

3. The Project Resource Office wlll notify the Record Drowlng Designer and RE If the Record Drawing Plans are not In conformance with the 
Record Drawing Guidelines. The RE/Record Drawing Designer have 2-weeks to revise the Record Drawing Plans and re-submit the them to 
the Project Resource Office for a 2nd review. 

4. The RE or Record Drawing Designer Can contoct the Project Resource Office If dddltlonal time ls required on the submission of Record
Drawings ot any step or stoge of the development. 




