
Vehicle Disposal Request 
Instructions 

Instructions
1. Obtain/request an Vehicle Disposal Request (VDR) number by emailing fleetcoordinatorsgroup@azdot.gov.
2. Enter the number and/or date on Vehicle Disposal Form (top right corner) on all pages with vehicles.
3. Complete the rest of the Vehicle Disposal Request Form and Save.
4. Send completed form to your Asset and Budget Managers for approval signatures (Required). (See signature

instruction below.)
5. Send/forward approved form to fleetcoordinatorsgroup@azdot.gov.
6. The requester will be contacted by an ADOT Fleet Coordinator when vehicles have been approved for delivery.

For more signature details:  
https://helpx.adobe.com/reader/using/fill-and-sign.html
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