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“Actively worked” means that
your staff completed work for
the project in question. For
clerical and other positions not
normally reported in Certified
payroll, only add them for that
week if they worked “full time”
on this project.

Contracts greater than $10,000,

the prime needs to submit the
1391 AND all of the
subcontractors that have
subcontracts greater than

$10,000 need to report

Not sure? Contact the Prime
on the contract or the
organization that the contract
was bid through for help

Follow the EEO report

instructions for every project
that meets the reporting
criteria. Both primes and
subcontractors that meet the
criteria must report.

“Last pay period in July” means
the date you issued pay checks
forin July.

If the last date you paid payroll
was for the last week of July (for
work performed during the last
full week of July) you would
report for this pay period.

How do | know if |
need to report?

Did you have a project that was
actively worked during the last
pay-period of July?

Is your firm’s contract for that
active project valued at over
$10,000?

You do not need
to report

Did the project have any
Federal Highway Administration
(FHWA) funding?

YES

You need to report






