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Agency % Intercity
11%
22%
20%

100%

72%
12%
35%
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“The Subrecipient agrees that if it receives Federal funding from the 
Federal Emergency Management Agency (FEMA) or through a 
pass-through entity through the Robert T. Stafford Disaster Relief and 
Emergency Assistance Act, a different Federal agency, or insurance 
proceeds for any portion of a project activity approved for funding under 
an ADOT Grant Agreement,  the Subrecipient shall provide written 
notification to ADOT, and reimburse ADOT for any Federal share that 
duplicates funding provided by FEMA, another Federal agency, or an 
insurance company. As the Recipient of the funding, ADOT is responsible 
for refunding FHWA & FTA as applicable.”
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WARNING:   Expenses submitted on this reimbursement 
form requesting CARES Act Funding will need to be repaid 
if the subrecipient receives Federal funding from FEMA or 
through a pass-through entity such as the Robert T. 
Stafford Disaster Relief and Emergency Assistance Act, a 
different Federal agency, or insurance proceeds for any 
portion of the expenses identified in this reimbursement 
form.
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Agencies should continue to use the regular monthly 
reimbursement instances for CARES Act Funding.
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If you're not using the CARES Act funding that you 
were awarded, then please explain why in the 
reimbursement comments.
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This new CARES Act instance should only be 
used by agencies that have already billed for 
February or February and March. (When CARES 
Act Funding was not available yet.)



1.

2.

3.

For subrecipients that 
have already billed for 
February 2020, initiate a 
CARES Act 5311 
Reimbursement Request 
to transfer your expenses 
(excluding Intercity) from 
your FTA Awards to 
CARES Act Funding. 



4.

5.

6.

7.

For subrecipients that 
have already billed for 
February 2020, initiate a 
CARES Act 5311 
Reimbursement Request 
to transfer your expenses 
(excluding Intercity) from 
your FTA Awards to 
CARES Act Funding. 
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Only use this instance if you have already billed for February 2020. 
(When CARES Act funding was not available yet.)
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Enter negative 
values like this:

Please make sure your credit 
matches your previous amount 
expended. If you had Intercity 
with In-Kind, work with your 
Program Manager for credit 
corrections prior to Submitting 
for Processing.
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NOT ALLOWED
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Credit whichever local match source was used 
originally and only that source, so non-intercity 
in-kind or cash match based on which you 
originally used.
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Intercity with Cash Match can be applied towards CARES Act funding for February 2020.
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Attach Back-up documentation for prior 
reimbursement if you are doing credits 
and/or the screen print from prior month 
to this reimbursement request.
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If you have an odd error message, check with your 
program manager about it.  Some should be ignored, but 
others may need to be fixed.  Ask if you're not sure.
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Please make 
sure your 
credits match 
your previous 
amounts 
reported.
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If you used the CARES Act Reimbursement Request 
instance for February 2020 and didn't submit the regular 
February 2020 Reimbursement instance, then you will be 
required to submit a zero bill for the February 2020 
reimbursement instance so that you can proceed to March.
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