*    USE ON ALL PROJECTS    *

(102PROP, 01/21/21)

[bookmark: _GoBack]SECTION 102	BIDDING REQUIREMENTS AND CONDITIONS:

102.08		Preparation of Proposal: of the Standard Specifications are revised to read:

	(A) 		General:

The bidder shall prepare and submit its proposal using Department-furnished bid preparation software.

Proposals shall be prepared and submitted in accordance with the requirements of Subsection 102.08(B) of the specifications.

The bidder shall submit their proposal using the electronic bid process described herein.

When an item in the proposal contains a choice to be made by the bidder, the bidder shall indicate a choice in accordance with the specifications for that particular item and after the bid opening no further choice will be permitted.

	(B)		Electronic Submittal:

		(1)	General:

In order to submit a bid electronically, a firm must have obtained a bidder identification number from the Department, at the office of Contracts and Specifications, 205 South 17th Avenue, Room 121F, Phoenix, AZ 85007, phone (602) 712-7221.

In addition, bidders must subscribe to Bid Express, an online bidding service, and obtain a digital signature.  Bid Express can be reached at www.bidx.com, phone (352) 381-4888.  The bidder shall also download and install a copy of the AASHTOWare Project BidsTM Bid Component from the internet at the Bid Express website. The version of the software currently used by ADOT can then be located by selecting the ADOT tab and the “AASHTOWare Project Bids” link under Downloads.

In order to obtain a digital signature, bidders shall be required to name at least one responsible person who shall be authorized to commit the firm to the terms and conditions specified in the Proposal and the contract documents.

The bidder shall download the electronic copy of the project EBSX file, listed as an AASHTOWare Project BidsTM Data File on the Bid Express website.  The file includes a schedule of items folder containing the bid schedule, and a miscellaneous folder containing the proposal and attachments.  The bidder shall review the proposal and complete the bidding schedule, as specified herein, and the attachments.

The bidder shall also include with its bid an email address and recipient name for the purpose of receiving the notice of award or other notices related to the bidding. The Department will send the notice of award, executed contract and other notices to the requested email address and recipient name.

It is the contractor’s responsibility to provide the updated contact information to the Department if there are any changes to the above requested email address or recipient name prior to the award of the contract.

The bidder shall specify a unit price for each pay item for which a quantity is given in the bidding schedule.  The software will automatically produce the extended amount, as the product of the quantity given and the specified unit price.  Unit prices shall be stated in whole cents.

The bidder shall also download all addenda issued and update the project file accordingly.  The bidder shall be responsible to verify that all addenda issued prior to the bid opening have been included in its submittal. 
The bidder shall be responsible for the successful submission of its electronic bid prior to the time specified for submission of bids.  Bids submitted after the specified time will not be accepted. The bidder agrees that the Department bears no liability resulting from the bidder's failure to successfully submit an electronic bid.

		(2)	Procedure for Missing Bids:

If a bidder believes that its electronically submitted bid should have been read at the bid opening but was not read, the bidder shall notify the Department of the apparent irregularity and provide its bid receipt for the bid in question no later than three hours after the time specified for submission of bids.

Upon proper notification of a missing bid by a bidder, the Department will notify all bidders that a missing bid has been reported.  The Department will begin an investigation to determine the status of the bid, and will review all electronic bids received from Bid Express.

The Department will direct Bid Express to review their records and determine whether the missing bid was submitted. Bid Express will make a determination about receipt of the bidder’s missing bid.

If necessary, Bid Express will attempt to retrieve a copy of the encrypted bid from the bidder’s computer.

The Department will authorize Bid Express to send the Department a program which will enable the encrypted bid to be opened and processed.

If the Department determines that a bid cannot be recovered, the Department will notify all bidders of its determination.

If a missing bid is recovered, the Department will determine the validity of the bid, and may award the contract to the bidder submitting the missing bid if appropriate.  The Department will notify all bidders.
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