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Purpose:

Template for inserting Title VI Compliance assurances into BECO Compliance public facing
resources, guides, templates, available on our BECO Compliance Website.

Title VI Compliance
e Parainformacion en Espanol hable: Contractorcompliance@azdot.gov, 602-712-2966, BECO Title

VI LEP Request Form
e For Limited English Proficiency (LEP) or other Title VI Requests:

Contractorcompliance@azdot.gov, 602-712-2966, BECO Title VI LEP Request Form

Updated 8/23/22
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INTRODUCTION

This guide is designed to assist with payment reporting in the Arizona Department of
Transportation (ADOT) payment reporting systems. As one of the requirements for participation
on federally-funded transportation projects, payment information shall be reported and verified
in the following systems:

e ADOT DOORS: https://adotdoors.dbesystem.com
e Arizona LPA DBE System: https://arizonalpa.dbesystem.com

For clarification on the terms used in this guide, contractor and subcontractor are synonymous
with consultant
and subconsultant respectively.

Monthly Payment Audit Cycle

1. Audit opens on the 1st of the month for previous month payments, (example: December
audit opens on 1st of January).

2. Prime has until the 15th of the month to complete the reporting phase.

3. Subcontractors and lower-tier subs have until the end of the month to complete the
verification phase. Any payments not verified within 45 days will be automatically

confirmed.
Payment Audits
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PRIME SUBCONTRACTOR

Audit Completed

) =

J

To request to have an audit opened to report payments, please contact your BECO compliance
officer

HOW TO REPORT PAYMENTS

1. The following notification is sent via email asking contractors to report payments made in
the audit month; click the link in the email to respond.
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From: Arnizona Department of Transportation <adot@dbesystem.com >

Sent: Friday, May 27, 2016 4:31 PM
To: Contractor Compliance
Subject: ADQOT: Prime Contractor Compliance Monitoring Report

Arizona Department of Transportation March 2016 Prime Contractor Contract Compliance Monitoring Report

Contract: BECO Test

Prime Contractor: ADOT On-Call Prime

Contract Number: 1970

Audit Time Period: March 2016

Contract Compliance Officer: Florentina Samartinean, (E) ESamartinean@azdot.gov, (P) 602-712-7415

Dear Contractor Compliance,

The Business Engagement and Compliance Office monitors participation on all Arizona Department of Transportation
contracts with goals. To assist our office in the monitoring process, please login to your account in the Arizona Unified
Transportation Registration and Certification System and provide the requested subcontractor payment information for
March 2016.

If you have received this notice, then you are currently listed as a PRIME contractor on an active Arizona Department of
Transportation contract. You are required to respond to this notice with the payment information requested.

To view the audit notice and respond, visit: https://adot.dbesystem.com/?G0=397&TID=3981656
To view all audit notices, visit: https://adot.dbesystem.com/?G0O=753&TID=3981656

PLEASE REFER TO THE BOTTOM OF THIS NOTICE FOR ADDITIONAL HELP

Arizona Department of Transportation

Business Engagement and Compliance Office Disadvantaged Business Enterprise Program
http://www.azdot.gov/Inside ADOT/CRO/DBEP.asp

https://adot.dbesystem.com/

2. Atter clicking the link, the contractor will be directed to the System Login interface to sign
in.
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Click Help/Support for assistance and/or raining offerings

AZUTRACS | Help /Support

The recently renamed ADOT DBE & OJT Online Reporting System (DOORS) allows firms {o report or verify contract payments, monitor
contract compliance, report and monitor OJT trainees and hours, and submit or renew DBE Cerlification applications
; T ol

DBE & OJT Online
Reporting System

& Online

Reporting System

nge is due to a new modul
y h On the Job Training (OJT) p
adveriised after 2/1/2020. If OJT goals do not apply to you, tinue to use the system normally; you will not
be impacied beyond seeing the new face and name of the website on this page as well as a new logo on
the upper left of the system once you log in

3. After successful login, click Report subcontractor payment; if you are not directed to the
below screen, there are additional instructions on page 8 to assist with payment
reporting.

ADOT

DBE System

R F = |

Home

View »

Search »
Message »
Settings »

Help & Support »
Logoff

Show All Hide All

Logged on as:
Contractor
Compliance
ADOT Contractor
Compliance

Compliance Audit: Audit Notice for March 2016 Help & Tools 3§

Confract Mainl View Cornrﬁctl Suhcnmracmlsl Compliance Audit Usll Compliance Audit Summary | Messages Cu'rmenlsl Repoml

Arizona Department of Transportation
1970: BECO Test
Prime: ADOT Contractor Compliance

Status: Open
6/12/20132 - 10/10/2020
Current Valus: $100,000

This is an audit notice for the contract listed below. Submit a response for each item listed below by clicking each link in the Audit Actions table. It is
possible that some actions are not available at a specific time due to pending reports from other contractors.

Audit Information
Time Period
Date & Time Posted

March 2016

Local: 5/27/2016 4:28:52 PM AZT
System: 5/27/2016 6:28:52 PM CDT

Suomit a regponse for each item listed below by clicking each link. It is possible that some actions are not available at a specific ime. As the prime
contractor your responsibility is to report payments made to subcontractors.

Audit Actions

Category Action Required & Response Due Date

Report 4 subcontractor payments due by 6102016

Prime Contractor
audit lock on 7/26/2016

Buyer/Project Manager Information

Compliance Officer Information

Contact Person Florentina Samartinean Contact Person Contract Administrator
Organization Arizona Department of Transportation Department Engineering Consultants Section
User Number 30000085-122 User Number 10001371-001

4. Payment reporting can be done all at once or individually.
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‘ Mark 4 Remaining Subcontractors as Zero ‘ ‘ Mark Audit as Final ‘

‘ Submit ALL Incomplete Records | ‘ Report Error ‘

Subcontractor Payments for March 2016

Inc A Total To
Subcontractor Certified Type in Actions CIETITE T ETE e March SIEEE  LEEE
March by Sub Goal Percent
Goal 2016
2016
ADOT Test Vendor 7 No Sub Mo Submit Mot - =4,000.00 15.000%: 20.000%
Jane Smith Response Reported
adottest7@b2gnow.com
P 602-325-9277, F 602-325-9277
ADOT Test Vendor 8 No Sub Mo Submit Mot = 50,00 2.000%  0.000%:
Jeremy Irons Response Reported
adotvendor8@b2gnow.com
P 602-325-9277, F 602-325-3277
ADOT Test Vendor 8 MNa Sub Mo Submit Not = 52,000.00 5.000% 10.000%:
Jeremy Irons Response Reported
adotvendor8@b2gnow.com
P 602-325-9277, F 602-325-3277
Sub Flooring Mo Sub | (€}  Submit Not = $0.00 5.000% 0.000%
Oliver DeDog 100% ppe Response Reported
karby@cox.net
P 602-323-9766, F 602-325-9766

Click subcontractor name to view payment history for this contract.

Click contact person's name to send them a message.

Return to Audit Notice

5. After clicking Submit ALL Incomplete Records, enter all payment information at once.
6. Click Save, then click OK when the message box pops up.

ADOT

DBE System

R =

Home

View »

Search »
Message »
Settings »

Help & Support »
Logoff

Show All Hide All

Logged on as:
Contractor
Compliance
ADOT Contractor
Compliance

Compliance Audit: Bulk Payment Reporting for March 2016

Status: Open
6/12/2012 - 10/10/2020
Current Valus: $100,000

Contract Min | View Gontract | Subcontractors | Gompiiance Audt List | Compliance Audit Summary | Messages| Comments | Reports |

Arizona Department of Transportation
1970: BECO Test
Prime: ADOT Contractor Compliance

Enter payments and related details. All lines do not have to be submitted at the same time, but the full list must be completed to entirely respond to the
compliance audit. Payment details are visible to the subcontract, comments and attached documents are not.

Multiple tiers of subcontracts are present. Enter full amount paid to each subcontractor; do not deduct payments by each subcontractor to its own

subcontractors. The system will automatically calculate the amounts to be allocated to each subcontractor. All subcontractors that have their own
lower tier subcontractors are notified to report payments to those subs. The prime contractor can also report these payments if they are known.

Subcontractor Payment Information

Total Payment Date
Through Payment for & Prompt =
Subcontractor February March 2016 Payment Payment Details & Comments
2016 (within 7 days)
3/23/2016 Payment Check £123456; Inv. dated ~ Docs
[1] ADOT Test Vendor 7 £4,000.00 5  1000.00 fesizote Detail: | 2/23/16 | Doc=
NN Comments: :
3/22/2016 Pa;emt:m: Check #234567 Docs
-[2] ADOT Test Vendor 8 50.00 § 500.00 A '
PHNIA o ments: -
Payment
r Docs
[1] ADOT Test Vendor 8 £2,000.00 5 ) Detail:
YN NSA Comments: :
Paymant | Chack £87564; Jan invoica /™
3/20/2016 o : : Docs
|I| Sub Flooring s0.00/8  2000.00 — Detail: | submitted 2/29/16. [V
PN N/A comments: | Waiver signed on 3/29/16 :

| Save | | Return to Vendor List
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7. After clicking individual Submit Response links, enter payment information.

ADOT

DBE System
Home
View »
Search »
Message »
Settings »
Help & Support »
Logoff

Show All Hide All

Logged on as:
Contractor
Compliance
ADOT Contractor
Compliance

Audit Information

Audit Time Period March 2016
Audit Number 00925687-005

Subcontractor Information

Subcontractor ADOT Test Vendor 7

Wendor Number 20110012

Subcontractor Tier  Tier 1 subcontractor to ADOT Contractor
Compliance

Audit Information
Amount PAID for March 2016 * s 1000.00
»» Do NOT &

== Enter full am

3/23/2016

=» Enter payme

Payment Date *

== |f multiple

Prompt Payment? *

tachoice belo

Payment Detail

Attach Fil
Supporting Documents chrie

Comments
Wendor 7.

Previous Payment Information

Displayed are the payment totals for the audit period, and the total to that
date.

Total Paid Through February 2016  $4,000.00

Amount Paid for February 2016 $4,000.00
; $4,000.00
guo%l Retained Through February (does not include amounts paid to
lower tier subcontractors)
$4,000.00

Amount Retained for February 2016 (does not include amounts paid to
lower tier subcontractors)

Enter the audit amount for the designated time period. You can attached files or add comments, if necessary.

es - the subcontractor was paid within 7 days of payment from ADOT Contractor Compliance.

0 - the subcontractor was not paid within 7 days of payment from ADOT Contractor Compliance.

() N/A - we cannot determing if the subcontractor was paid promptly.

Enter details of PAID check numbers (or ACH references) and amounts for March 2016. This information is
optional but will speed up the confirmation process. Payment details are displayed to ADOT Test Vendor 7.
Check #123456; Inv. dated 2/29/16

Attached documents are not visible to ADOT Test Vendor 7

{Optional) Theze comments are visible ONLY to your compliance officer. They are not visible to ADOT Test

payments by this subcontractor fo its own subcontractors

farch 2018,
he first payment.

de a payment for March 2018,

| Spell Check | | Review | | Cancel |

8. Enter payment amount, payment date, and payment promptness.

9. Enter check number or invoice numbers in Payment Detail field.

10. Upload any document by clicking Attach File.

11. Click Review.

12. Review content then click Save.

13. Repeat steps to report additional subcontractor payments.

14. After all subcontractor payments have been reported, click Mark Remaining
Subcontractors as Zero if remaining subcontractors did not receive payment.
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Compliance Audit: August 2015
ADOT

Contract Mainl View Cuntractl Subcontrachursl Compliance Audit Listl Messages Oornrnanlsl Repuml

DBE Sys tem 1950-001.01: BECD Test Status: Open

Prima: ADOT Contractor Compliance 7/18/2013 - 7/13/2018

Current Valus: $10,000
=

View » Listed are subcontractors assigned fo this contract. Click the links o the right of the vendor's name to submit or edit a response. You must submit data on each subcontractor to

complete the audit.

Search »
Audit Information
Message »
Audit Response Status Not complete
Settings » 1 sub response to be submitted
Reporting deadline is 9/30/2015
Help & Support » Audit will be locked 11/15/2015
Audit Period August 2015
[ieD P; t to Pri :
ayment to Prime 2.000.00
Show all Hide Al 524
Marked As Final Audit? No (mark audit as final)
Logged on as:
Contractor
Compliance
ADOT Contractor Audit Summal Total Contract Thr h TODAY (9/16/2015)
Compliance -
Avard Award Parcant Payments P s LS
Prime Contract $10,000.00 $7,000.00
For Credit $600.00 6.000% $0.00 0.000% 6.000% below goal
For Cradit to DBE Goal $600.00 6.000% $0.00 0.000% 6.000% below goal
Contract Progress 70%
For Credit Progress I
Award values may not match due to differences between overall contract goal and subcontractor assignments.
| Mark 1 Remaining Subcontractors as Zero | | Mark Audit as Final ‘

| Submit ALL Incomplete Records ‘ ‘ Report Error |

The following instructions are used if the email notification was deleted. First, log into DOORS at
https://adotdoors.dbesystem.com!/.

1. Click View in the left margin.
2. Click My Contract Audits.
3. Click on Incomplete to report payments; then go to step 3 in the previous section.

Contract Audits & Tools 3¢

ADOT

DBE System e Gontaet AUGHA | Bic Soiciatiors | Outreach |
sten
¥ ' Cieplays &l sudfts. Click the fransaction number or status i view. To view older audits, sslect a different ime periad in the Audit Perled Show ALL | ot &

drop down menw To diplay only incomplete audits, select 3 dfferent stabus in e Current Status drog down menw Results may be igted Lo ncomplets Audits
& o () Gj | onmutpie pages

__| Show ONLY records assigned to you

1-3 of 3 rmcords dinplayed: Previous Bags < Page | 1[w]| = pmge Zﬂﬂ

Ty ! o Click to find older audits if e Table

N To resort click on column e, To filter click an the drop dowr mens, ——
My Contracts i
. e Stakun At B i Contract Number 6 Tile | YOU are receiving a Band b

Al vl A [+ notification and the audit

¥ WP TS i August 2015 1350-001,01: BECD Test does not appear. $2.000.00
::: :I"_:::’!Fﬂ:fu Incompleta Hay 2043 157004 BECD Tast T,;:_-I;D:;:m,_-" $3,000.00
My Outraach
My Evins
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HOW TO VERIFY PAYMENTS

1. The following notification is sent via email asking subcontractors to verify payments
made in the audit month; click the link in the email to respond.

 Futra line breaks in this MESS3E 8 Wele removed.

From: Arizona Departrent of Transoor tation <adob@iches yetem . com = Sent:  Fri LOALE/I0LS 1235 PA
To: Centractar Complance
Cc
Subject: ADOT: Subtontractor Contract Comphance Monitoring Repart
Y

Arizona Department of Transportation August 2015 Subcontractor Contract Complance Maonitoring Report

Contract: BECO Test

Prime Contractor: ADOT Contractor Compliance Contract Number: 1950-000.01 Audit Time Period: August 2015 Contract Compliance Officar: Mayline
Wahine pia, {E) mwahine pio@ardot.gov, (P) 602-712-81%1

Referamce: WA

Dear Contractor Compliance,

The Busine ss Engagement and Compliance Office monitors particpation on all Arizona Department of Transportation contracts with goals, To assist our
office in the manitaring process, please login to your account in the Arizona Unified Transportation Registration and Certification System and provide the
requasted subcontractor payment information for August 2015,

If you have receved this notice, thenyou are currently listed as a SUBCONTRALCTOR on an active Arizona Department of Transgortation contract, ¥ou are
required to respond to this notice with the payment information requested.

Ta view the audit notice and respond, vfit: httos://adot.dbesystem.com/?G0=397 &TID=348R812
To view all audit notices, visit: https://adl o - —asms =

PLEASE REFER TO THE BOTTOM OF THIS NOTICE FOR ADDITIONAL HELP

Arizona Depariment of Transportation
Business Engagement and Compliance Office Disadvantaged Business Enterprise Program htto:/fwww.azdot.gov/inside ADOT/CRO/DBEP.asp
nttps://adot.dbesystem.com,

2. After clicking the link, the contractor will be directed to the System Login interface to sign
in page.
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Click Help/Support for assistance and/or raining offerings

AZUTRACS | Help /Support

The recently renamed ADOT DBE & OJT Online Reporting System (DOORS) allows firms {o report or verify contract payments, monitor
contract compliance, report and menitor OJT trainees and hours, and submit or renew DBE Certification applications
= . e

DBE & OJT Online
Reporting System

ADOT & Online
Reporting System

contracts that were

p

after 2/1/2020. If OJT goals ot orma fou wﬂl not

be impacied beyond s th and name nfihE- websile on Ims p'iga as well as a ne 00
the upper left of the system once you log in

3. Click Confirm payment received.

Compliance Audit: Audit Notice for May 2015

Comtroct Mem | View Gontract | Subsontmctors | Compliance Audit List | Messages | Comments | Repors |

Arizona Department of Transportation
1970.01: BECD Test

ADOT

DBE System —
7/18/2043 - 10/10/2020

Current Valu=: $1,000,000

T Frim=: ADOT On-Call Prime

2 95
 TnI5|5an auot notice for the contract listed Delow. SUDMIT 3 response faor @ach fem isten Below by clicking each Ink In the Audn Actions table. 1115 possibie
Home that some actiors are not available at 2 specific time due o0 pending reports fram other contractors.

View = - -

Audit Information
Search
" Time Peniod May 2015
Messages » Diste & Time Posted Local: 612015 9:24:03 PM AZT
Sywtem- RIAVINAS 14-34-0% BB FOT

Settings =

Help & Support = Submit a respe or each item lsted b clicking each ink. It s pos gme actiona are not available &t 8 specific time. A3 a subcontractor your
—————— responsibilib ) by the prime o higher |2y ractors

Logoff

Shaw all piga all Audit Actions
Legged on 85 Category = quired & Response Due Date
:::‘t'l':::t'e Tier 1 SubCentractor to ADCT On-Call Prime SuI. Confirm pavinent received e Dy 617/2015 (RAST DUE)
“ Ot lock on 6142015

ADDT Contractor
Compliance

Reguest Due Date Extension

Compliance Officer Information Buyer/Project Manager Information
Contact Porcan Eloronting Samartinoan Contact Porson Contract Adminietrator
Crganization Arirona Department of Transportation Departrmgnt Enginesning Conaultants Section
Lser Humber 20000085122 User Number 10001.371-001

4. Verify paid amount and any payment details provided by the prime.
5. Click on Show all options and fields link.

Aug 16, 2022
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Confirm Reported Amount? *

Show all options
znd fields

6. Verify payment amount and details provided by the prime.

Audit Information

Amount Reporied by the prime contractor for May 2015 as PAID to You

$1,500.00

Payment Detail Provided by Prime:

Cheack #1273

7. Confirm reported amount by clicking Correct or Incorrect.
8. Complete questions that correspond to the chosen selection.

Aug 16, 2022
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Confirm Reported Amount? =

() Correct - the amouni reported by the prime confractor a5 PAID to us is corract (81,500.00).
Show all options
and fise: 1. Payment Date: = (mmyddiyyyy)

¢ If multiple payments were received, enter the date of the first payment.
2. Were you paid in accordance with the organization's prompt payment policy? *
¢+ According to our records, the prime contractor was paid on 5/27/2015.
()Yes - we were paid within 7 days of the prime being paid on 5/27/2015.
(_)No -we were not paid within T days of the pnme being paid on 527/2015.

(_IMiA - we cannot determine if we were paid promptly

J. Is the amount above a partial payment relative to your inveiced amount? *
(7)Yes - we were partially paid.

Enterthe amount you invoiced &
Ty Mo -we were paid in full.

() Incorrect - the amount reported by the prime contractor as PAID 0 us is not comect.

) We received no payment in May 2015.

) We wers paid a different amourt in May 2015 than reporied (51,500.00).

1. Enter the amount you actually received from the prime contractor in May 2015 *

2. Payment Date: * (mmfddyyyy)
+ If multiple pavments were recelved, enter the date of the first paymens.

3. Were you paid in accordance with the organization's prompt payment policy? *

+ According to our records, the prime contractor was paid on 5/27/2015.

(_) Yes - we were paid within 7 cays of the prime being paid on 52772015,
() No - we were not paid within 7 days of the prime being paid on 5272015,
() NiA - we cannot determing ifwe wers paid promptly.

4. |s the amount above a partial payment relative to your invoiced amount? *
O Yes - we were partially paid.

Enter the amount you invoiced: 5

) No - we were pad in full.

9. ldentify if payment is final or not — Selecting Yes will remove subcontractors from all

future audits; only select Yes when certain that no future payments will be received on
this project.

Final Payment? =

) Mo - our work on this confract continues

(_) Yes - this is our last payment for this contract.

() N/A - we have not begun work on this project or we have not been paid yet for our work.

10. Identify if Prime is withholding retainage and the amount retained.
11. Attach file(s) as needed.
12. Enter comments pertaining to partial payment and anything else as necessary.

Aug 16, 2022
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13. Be sure to check the confirmation statement, “I am submitting this form with
information that | understand to be correct and accurate.”

Is Prime Withholding Refainage? =
® Mo

) Yes

| Attach File

Thasa commants ara visible to the compliance officar and the prime contracter.

Attach File(s)

FPublic Comments

Private Comments

Thess comments are visible CHLY to the compliance officer,

Confirmafion b send me confirmation af my response.

| am submiting this form with information that | undersand to be comect and
accwrate

Save l Spell Check Cancel

14. Click on Save when complete.

The following instructions are used if the email notification was deleted. First, log into DOORS at
https://adotdoors.dbesystem.com/.

1. Click View in the left margin.
2. Click My Contract Audits.
3. Click on Incomplete to verify payments; then go to step 3 in the previous section.

Contract Audits Help & Tools ¢
ADOT
DBE System mmge:lCMtNﬂxlmsdcmm|mnm|
b -t ) Dizplays all audits. Click the transac ion number or status o view. To visw older audits, selecl a differant bme pericd in the Audit Period - ALLI ete Audi
| dropdown menu. To display only incomplete audits, select a different statls in the Currend Status drop down menw. Results may be listed | how nComp itz
AR | on mulliple pages.
— Show ONLY records assigned ta you
Home
1 -2 af 2 records displayved: Pravious Page < Page | Vl > Mext Fage icords par pags | 20 vl
"
To resort click on ealumn e, To filter chick on the drog down menu. fresh Table
My Contrects . -
Click to find older audits Faid tg
Contract Mumber & Tiils
My Certificationn Status Audit Peried ) o Prims
& If‘p'DIJ are receiving a
ATR NI (< Al e All W ) .
notification and the
My Worldores Audis August 2013 150-00L.04: BEC Tast ) $2,000.00
My Cancession Audrs audit does not appear.
M, Wikzation Mans Incomplets May 2015 1970.01: BECO Tant $3,000.00
Ly = =
My Ousreach
Iy b

Aug 16, 2022
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HOW TO VIEW INCOMPLETE SUBCONTRACTOR

AUDITS

1.

Go to Contract Audits to see if subcontractors completed their verifications; click on

Contract Audits link in the Dashboard or My Contract Audits under View tab.

Am ' Dashboard Displaying records assigned to  your company | %
DBE System
: z
== = )
Home Total < 90 days = 90 days
3 o 3
i - S u =
Incomplata Audits = 1 o i
My Blarts
My Contracts
My Certifications
Certfication Center
s ract Audi . e - N
My Cantract Audits i, If wour firm holds active certifications (SBE/MBE/WBE/DBE/HUB/etc)
from any arganization, submit a reguast ta add tham to your account.
My Concession Audits
2. Select the audit to review and click Audit complete.
A Contract Audits Help & Tools 3%
ADOT
DBE S:,-'_l.'f(’ﬂ’] msss_wealmi*ilﬂh] Emmcmmulmacnl
Dizplays all audits. Click the transaction number or status to v = period in . |
the Audit Pariod drop down menu. To display only i click to list in ascendin nt Status | —how ALL Incomplets Audits
= = M a drog down menu. Resulls may be listed on multiolke g
[ |show ONLY racards assignad ta you or descending order.
Homee
Vi - 1-Fof3r Fecords per page 20| W
My Alarts To resort click on column Eitle, To filber cli n the drop dovn menu. Eafrash Tabla)
My Contracs ¥ i e Paid to
My Cartifications Status Audit Perind Contrack Number & Title Drosnization =
B CnesEions Al ~ All METRE L
My Contract Audis
My Warkfors Audes February 2016 1370 BEGD Test Arizena Departmenk of SL10,000.00
i i Transportation
My Concassion Audits
. : Audit comaplete December 2015 1570.01y BECO Tast Arizona Dapartmenk of £2,1000, 00
My Liilization Mans - Trarsporiation
My Outreach Incomplata May 3015 1970.01: BECO Tast Arizena Dapartmank of £3,000.00
My Evenits

Transporistion

3. Click View audit responses link.

Aug 16, 2022
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View »

Audit Information

My Alerts
My Contracts Time Period February 2016

Date & Time Pasted Local: 3/2/2016 10:33:5T AM AZT
System: 3212016 11:38:57 AM CET

me actiens are not available ata sp

fic tima. A5 tha pnime contractor

Wy Concaccion Audits

Wiy LEikzabion Mans:

My Oukreach Audit Actions

My Events Category Action Required & Response Due Date
My AZUTRACS Ragistrations | Brime Contracior Vigw audit responces
My Bid Sclici=tions

by Meszagas = . - .
R Compliance Officer Information Buyer/Project Manager Information
Wiy Prawaibng Wage
e Contact Person Florenting Samartinean Contaet Person Contract Adminisirator
Orpanization Arizona Department of Transportation Department Engingering Consultants Saction
Message » User Numbsr 20000035-127 User Number 10004374001
Cottinne

4. Scroll down to view incomplete subcontractor audits.

Subcontractor Payments for February 2016

Paid
Inc. i Total To C
Subcontractor Certified Type in Actions hLenin Confirm February EE Actual
= Februan by Sub Goal Parcent
oa 2016
2016
ADDT Test Vandor 7 Ho Suh Mo Miow Edit 44,000/80 Panding g4, oo 40.000%%
PR e | let
§ ot f ncomplete
Zb2gncwr.com Lower-tier sub =
ADOT Test Vendor & is also in view. Mo | Wiew Edit 20,80 & audits 0.000%
Jer=my Irons -

adotvender@i@b2gnor.com
P E021-325-9277, F €02-325-9277

1 ADOT Test Vendor 3 Ho Sub Mo \iew Edit £2,000480 Pending
Jeremy lrons
adotvendor8@bZqnowvi.com
P e02-323-9277, F 802-323-9277 /

m Sub Flaoring No Sub ()] View Edi =080 (1]
Cris Carnacho 100%  ppe

crissub@b2gnow.com
P e02-325-9277, F 602-325-9666

20.000%
Completed

audits

=

0.000%:

Click subcontractnr name to view paymant history for this contract. Click contact parson's name to send them s message.

Retum to Audit Notice

HOW TO ADD SUBCONTRACTORS

1. Click on View in the left margin.
2. Click on My Contracts.
3. Identify the contract to add a subcontractor and click View.
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Vendor Profile: Contracts

ADD l Business Mame: ADOT Contractor Compliance

DBE 5 ystem Iﬂainl Generallnfol Public F'r\o‘ﬁlel Users] Commadity Codesl Contaclsl Employeesl
Cemhralmsl Contract I Workforee CompnsdmnlEEOI AZUTRACS Reguslralmnsl

& [
= nd -L"l J Listed below are the contracis to which this vendar is assigned

Home
Contracts as Prime Contractor
View »
Actions ‘Contract Mumber & Title Contracting Organization i
[ Viaw 1950-001; BECO Test Arizona Department of Transportation  Conbractor Com|
My Contracts —
LI 1a50-001,01¢ RECO Test Arlzena Department of Trangportation  Contractor Com)|
My Concessions

My Contract Audis

My Workfonoe Mudits

I Dy T Contracts as Subcontractor
My Litilization Plans

My Outreach Actions Contract Murmber B Title Contracting Organization Sub Contact
My Bvents wigw 1970.01: BECO Test Arizona Department of Caontractor Complianca (change)
My AZUTRACS Ragistrations Tranaportation

My Bid Solicitatdons

My Messages

4. Click Subcontractors tab at the top.
5. Click Add First Tier Subcontractor button.

A . Contract Management: Subcontractor List Ip & Tools *
ADOT
DBE Svstem CorﬂractMalnl Viaw Co‘rﬂrac,Com'Dhancs Audit Llsll Msssa-g-e-sl C:lrnrnsntsl Hﬂportsl
y: 1950-001.01: BECO Test Status: Opan
Primae: ADOT Contractor Compliance FAR/2013 - 71372018
i - Current Value: $10,000
= o= 1)
Home
View = All subcontractons assigned 1o this contract are listed below
Refresh Bags
My Alarts . Tesh
My Contracts Subcontractor List
e Current Inc. compliance Final
My Concassions Subcontractor Mame Certified Avsard Type Gl:al Audit Pmnt Actions
My Contract Audis 7] ADOT Test Vendor 7 £  £3000 Sub | No 7] No  add sub
My Worldorce Audits B
My Concassion Audits
My Litikzation Plans [ :
L Add First Tier Subcontractor
My Everits
My AZLITRACS Subcontractor Addition Requests
Registrations
Mo sy antrastor additions resnsstsd

6. Click Get Vendor.

™ .
* reguired entry
ADOT

DBE System

Vendor Information

Type name of vendor
- uza * bafore and after taxt for wildcard (e.g. *acma™)

m n;tEcasT se_nsitlve, but punctuation and spaces are imp-e_}rtant .
Vendor = after selecting vendar, the contact and address fields will auto-fill
Home
View » m vendor database
tay Alerts Vendor Compliance Contact * None selected v

7. Enter firm name in Business Name/DBA field.

Aug 16, 2022
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8. Click Search All Matches button.

Search: Vendors Help & l100IS x

ADOT

DEE g},. ctem IJ5=|5| Vandora | Contract | Concessions | Bid Solficitsfions | Outreach |

L Searchfor vendors using their names, Iocations, classifications, ratings, andor other criteria. Enter information into any of the boxes below and click Search
&= o =) S0me parameters are required

Home
iow = Search First 20 Matches | | | Search All Matches | | Clear Form
Search =

— Search Parameters
Settings > Busingss Name/DBA
Help & Support =

Caontact Person First: Last

Logofi

9. Find the appropriate firm from the list and click Select Vendor and the system
automatically returns back to the Add Subcontractor module.

Search: Vendors Help & Tools 3¢
ADOT —
pLbicres Unera | VENG0rS | Contract| Gancessions | Bid S tnions | Cutreach |
DBE System
Listad below are all of the vandors that matth your search ¢riteria. Use the sart and Miar funchions of ha taoke to redude the Siza of e Bt You can visgw mone [SEngs
by using {he navigation line at the boltom of the fable.
- 5 0
p———————————— To re=ort, click on column til=,
Home Business Name Phone Number Location Actions
View » All W
Search » Cram Trading Lid., 602-381-8080 Phaenis, AZ Selac Vendor
oaa Graphic ldeals
Mecsage s
settings » 1-1 cf 1 recard displayed: Page 1[%]
Help & Support =
Logoff Saarch Again Add New Vendor
Shaw all Hids all

10. Ensure that every field with a red asterisk (*) is completed.
11. Select Yes for Include in Compliance Audits?*
a. *Contractor has the ability to select No - subcontractor as inactive if the
subcontractor will not start work right away
b. *If the contractor chooses to mark the subcontractor as inactive, the
contractor will not be able to add the subcontractor to future audits
c. *Contractors staff will have to contact the project's assigned BECO
Compliance Technician to add a subcontractor to an audit or update the
subcontractor to Active status so the contractor's personnel can add the
subcontractor to future audit periods
d. *Payment Reporting Sanctions may be applicable if you do not contact
BECO to add the subcontractor to an audit to report payments timely per
the project special provisions
12. For DBE subcontractors select Yes for Count Towards Certified Goal and select DBE
in the drop down menu.
13. Ensure proper Type of Participation is selected for DBE credit
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ADOT

DBE System

RN

=
Home

Views »

search »

Meszage =

Settings »

Help & Support =

EL\-;';- Al Hi All
Logged on a3

Cawint:

o
Cawiwy =
ADOT Contractor
Compliance

¥ required entry

Vendor Information

Type name of vendor

- uza * bafara and after taxt for wildzard {a.g. *acma*}

- RCE case sensithve, but punduation snd spates are Important

- aftar selacting vandar; the contact and addrass fialds will suta-fill

Oram Trading Lid

-

or Chanoe Yendor

Vendar ©

Vendor Compliance Confact * Alics | Mara Vl

CELLL T 4631 E Thamas Rd. Phosnt, AZ 85018 v

Applicable Vendor Certifications

Type Centified Renewal Expiration arganization
DBE 173112012 10732015 132017 City of Phosnix

SBC 132012 103 AT City of Prosnix

SEC 42902014 42912015 4292017 Arzona Department of Transportation

Subcontract Infermation
Subcontractor Tier =

Current Prime Contract Amount
Subcontract PercentUAmount *

[Tier 1] Subcontractor to ADDOT Confracbor Comphance [Prirme Contracior]
510,000.00

(™ By Amaount: § 2000

i} By Percent: %

Entar tha full amount percant of tha subcontract or tha parcant ralativa to tha total contract walus ($10,000). Do nat

daduct aT:uﬁ'E'\:ﬂt of subcontracts avwarded h: this subcontracior.

(O] Yes - subconiractor is active and should be included in the periodic compliance audits of the contract

Include in Compliance Audits® =

o s nAcive

Count Towards Cartilied Goal *

yments 1o this subcontractor count tewards tll| DBE | | laal

Type 0T Faricipation = @ SubcontractonSubconsultant

() Supplier - Manufacturer

) Sugplion - Regular Daealer

() Sugplier - Packager, Broker, Digtrio., Wholesaler, Manur. Rap.
T Joirt venture

() Fees & Commission Broker

14. Enter the type of work in the Work Description field.
15. For DBE firms only - check all NAICS code that applies to work description and click
Assign Selected Work Codes.

Home
View »

5 3@

() Trucking & Hauling Brokerage

According to poficy, goal parbicipation will be counted at 100%

Wark Dascription = work description
Work Codes =y

g

Search »
Message »
Settings =

Help & Support »

NAICS 323114 Commerial cuick prigiing (sxcent books) (Bemove)

The work codes below arg from recegnized certMcations for this firm. Select one or mona work Cooes that
mateh the wark this firm will be performing for this assionment and click Assion Selected Work Codes to
add to this record. Click bare to refresh the list if the assigned vendor or for credit status has been changed

[ NAICS 323111

After clicking button,
NAICS code will

appear here. - o
Adverlising meterials (g, coupons, fiyers) commercial printing (except screen)

Logoff
Shigw &)
Logged on as:
Contractor
Compliance

ADOT Contractor

compliance

Hide all

withcut publishing
[ NAICE 511120 Advertising pericdical publishers and printing combined

I MAICSE 561430 Blusprinting services

L NAICE 561430 BUginess S6rvice canters (ex:ept pnvate mall caniers)

NAICS 581428 Copy shops (except combined with prinfing services)

Assign Selected Work Codes Add Other Work Codes

16. Enter the appropriate dates.
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17. Enter any amounts paid to subcontractor prior to adding them to the System contract
record.

18. For DBE firms, download the subcontract agreement by clicking Attach File; purchase
agreements are acceptable for non-subcontracting DBE firms.

19. Click Review when complete.

T | Assign Selected Work Codes | | Add Other Work Cades
Message = Subcontract Awa i amimit Late Q12078 (rmm B vy
Sattings » Estimated Work Start Date = 9/1/2015 (enm/SE
Help & Support » Estimated Wark End Date 19912015 fmm/edlvst
Logoff Add vendor to existing sudits for this
=Yg - 1 { T (¥ 5o
ST eVl contract? * Y3 - add this SUbCotractor (o all audits ooing back e penod of | September|~| 2015 v|
: fmy NOD. SubLONtractors first audit will e e next one
Logged cn as:
Cantrackar Rayments Already Mace. § 500
Campliance
ADOT Contractor Reference Identifier
Compliance
Use thi= field ko wniquely id=nkfy |1|s 5Ul:~:\:r|l rackor if the firm = hst ed on the conlro—l o or more bmas, This
identifier will be disalzyed aoth aclor Bxt for cuick ideptification of wach instaace of a firm's participation en the
= Attach subcontract agreements
Attach Files) Attach File | .. - .
for DBE firms. Confirm submittal
Comments *

instructions with contracting

department.

Spell Check | | Review | [ Cancel |

20. Review content, then click Save.
21. Repeat steps 4 thru 18 to add another subcontractor.

HOW TO ADD SUBCONTRACTORS TO AN AUDIT

1. Enter contract record.
2. 2. Click on Compliance Audit List.
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Contract Management

ADOT

DBE System

‘Contract Man | "_’lewc,unhu‘.l Subeonbrack sI Compliance Sudit .";:I

Arizona Departmant of Transportation

forrplance Audit Surmmary “Esugesl C,D'nmerﬂsl I11::|:|'|5|

Status: Opan

1570: BECO Tast
Prima! ADOT Contractor Compliance

= o= N S

Home

View »

My Alarts Contract Information

My Comtracts Contract Titlke BECO Tesl
My Certifications Contract Kumber 1970
Lo Syelam Traneaelion Mumber 00925687-001
fily Comtract fudi= Start Date BA202013
My Warkdoroa Audits = .
e [Prodected) End Date 1001012020

Contract Value S100,000.00

My Ukilzabion Plans

My Qutreach Complance Officer

Florenting Samartinean

©/12/ 20032 - 10/ 102020
Current valuar $100,000

Befresh Pags|

3. Find the appropriate audit period and click View Audit.

Contract Management: Compliance Audit List

ADOT

DBE System

Contrest M51n| '."IE'\'u'CDI'm'B:‘.I Eutcunt'an:ral Compliance Auckt List | Gomplence Audit Sumrnan_fl MBEEE06S D::rnrra'llsl Hin]ﬂ!]

Arizona Department of Transportation
1570; BECO Test
Frim=: ADROT Contractor Compliance

Statuz: Dpen
Gf12/2013 - 10/ 10,2020
Current Valu=: §100,000

= 5 4 S
Home:
View »
My flarts Compliance Audit List
My Contracs Audit Period Status Paid o Prime Aupdit Reference Date Posted
Fabruary 2016 Incomplate £10,000.00 SI22016

My ConCEssions

My Contract Audits

4. Click on Report subcontractor payment.

Compliance Audit: Audit Notice for February 2016

Statux; Open
6/12/2013 - 10/10/ 2020
Currant Yaluz: $100,000

ADOT

DBE Svstem Contrect Man | View Cantract | Subsontractors| Camplience Audit List | Gompliance Sudit Summary | Messages | Camments | Reparts |
ysren Arizona Department of Transportation
1370: BECO Test

Primiz: ADDT Contractor Compliance

5@ a3
I Thisis an sudi nolice fior the conbract listsd below. Submit a response for each item listed below by clicking each link in the Audit Actions tabls. It is possible
Home that some actions are not avallable ata specmc UMEe dug 10 pending reports from other ¢ontracione.

View » - -

T Audit Information

My Contracts Tirre Pegiod February 2016

Local: 320016 1023057 AM AZT
System: 322016 11:38:57 AM CST

Date & Tima Posted

My Cartifications

My Concassions

My Contract Audits
My Wardfarms Audits

My Concassion Auditc
My Welization Pans

Audit Actions

My Outraach

My EVents

My AZLITIRACS Asglsrations

Category A uired & Response Due Date
Prime Contradtor I Heport 1 subeoniractor payment due by 595006 (PAST DUE)
audit bock on 2/52018

My Bid Eolciations

My Motsanas

My Prauailing Wage

Saarch »

FReguest Due Date Extension |

5. Scroll down to find subcontractor to add.
6. Click on Add to audit link *
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*If you cannot add the subcontractor to an open Audit you must contact the
project's assigned BECO Compliance Technician to add the subcontractor to the
audit

*Subcontractor may be in Inactive status. You must contract the assigned BECO
Compliance Technician to update the contractors status to Active status so
contractor can add the subcontractor to future audit periods

c. *Payment Reporting Sanctions may be applicable if you do not contact BECO to
add the subcontractor to an audit to report payments timely per the project
special provisions

Messoge »
==lTee ) L= ) Amemtin  Confirmed  TOET oo Achual

Heip & St . Subcontractor Cartified Type G:‘nl Actions Fn;;n;;ry by Subs Fe}l-rg:;rr Coal Parcant
Logoff 1| ADDT Tact Vandor 7 R Sub Mo  Wiew Edit £4,000.00  Pending £4,000,00 15,0008 | 40.000%

Show Al Hide All
Loggsd om ==
Contracter
Campliance
ADOT Contractor
Camplia nca

Jana Smih

adottest? @ b2gnow.com
B AOZ-327-9277, F AOZ-325-3277

i 2 ADOT Test Vendor B i} Sub Mo M CIdoed 3 dit £0,00 5.000% 0.000%:

0 E02-225-2077, F £02-225-2177
|T| ADDT Test Wendor & i} sub Mo wiew Edit %2.000.00 Pending £2.000,00 5.000%  20.000%

Jaremy [rons

il [ 10 MWD el 0 1

P 602-325-9277, F 602-325-9277

Sub Flooring il Sub :.-] Submit Mot = £0.00 5.000%  0.000%:
Com Camache 100%  ppg  Besmenss  Reporbed

F 602-325-9277, F 602-325-2656

Click subrontrachor nama to viaw paymant history for this contract. Click eontact parsan's nama to send tham a massage.

| Return to Audit Notice

7. Click OK when message box appears.
8. 8. Click Submit Response to report a payment; go to page 3 for reporting instructions.

Mascage »
Settings »
Help & Suppaort =

Logoff
Ehow All Hidg Al

Legged on o=
Contractor
Compliance
ADOT Contractor
Compliance

Subcontractor Payments for February 2016

waid

Inc. - . Total To
a ’ 1 Amount in  Confirmed Contract  Actual
Subcontractor Certified Type in Actions ERTETy by Sub February Goal Parcant
Coal 016
2016
T ADDT Test Vendor 7 Ko Sub Ho Wigw Edit £4,000.00 Fending 4.000.00 15.000% 40.000%
{ Jane Smith
adat £ COm
P £02-225-3377, F €02-125-9277
m ADOT Test Vendor 8 b Sub | No Sush it Wik = 50,00 5.000%  0.000%
derzmy Irans Beszonse) Reported
adotvandordmbg now.com

P 602-325-9277, F £02-225-3277

T ADDT Test Vendor & Lo Sulb Ha Wigw Edit 32.000.00  Fending 2.000.00 S.000%  20.000%
+ Jersmy Irons

vendors & bagnav, oo
P &02-225-3277, F 602-325-9237

T Sub Floorng ko Sub l__-.:I Submit Mot = £0.00 3.000% 0.000%:
' Cris Camache 100% | ppe = Response Reported

"'}'E gt u 229 NCw L CO M
P e02-225-3277, F 602-125-9€65
Click subcontracter narme to view payment history for this contract. Click contact person’s nama to send tham = message.

HOW TO ADD A NEW USER
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1. Click on the Settings tab in the left margin.
2. 2. Click on Add a User (to grant employee access to your firm’s account).
3. 3. Click on the Add User button.

ADOT

DBE System

Home
View =
Search »

&

Vendor Profile; Users

General Infa | Fubic Frofie| Users | Commodty Godes| Gonaets| Emplayees | Geroations | Gonimets | Widome GompastionE20 | AZUTRAGS Regisations |
ADOT Contractor Compliance

Listed are 3ll of the w=ars accounts for Mis besiness. To view a usars information, ¢Eck the usar nLmBer or rama.

Add User I

o sToon X ]

System Vendor Mumber: 20373918

User Number

2057 3018-001

Namg
Emlp_lianoe. Condracior

Tuthe

Contact Robe(s)
Certificafions, Conbraw s, General
MEUrENCE, IMvaking, Cwner, Frevalling

Actions
Copy
Daactnate

Wans, Sales

[ Settings =
Change Password
Your Satngs
Genaral Biz Info
wandor Profik

==

Conkacis

Customer Support Home

G, A1 gkt remamed,

Halp | Prink This Sags | Print To BOF

Cornmedity Codes
Employess
Workdora/EED
AZUTRACE Ragistrations

4. Complete all fields with a red asterisk —_Email is considered the Username.
5. 5. Enter a generic password — As soon as the new user logs into the System, they will be
asked to create a new password.

reqguired entry
Contact Information

Enter the user's contact infermation. The email address serves as the the usermame.
Lalutztion First Mama * Last Namz * Suffix

R Jane [oe

Email/Useinaims * jdoe@gmail.com

Title

PRone Number = 602 712-7761  Ea

Fax Number * 502 712-8429

Choose password = -
aEaASEEn =
Password reguirements:

Retype password = CTTTTITY] &

6. Select all addresses.

Addresses
Salert the adresses for this nser Troedit ar add addresees, ¢ick the General Info tab at the loo of this page.

Physical * Main Address- 1130 N. 22nd Ave.. Phoeni. AZ 85009 |

Mailing * Main Address

1130 N. 22nd Ave., Phoenix, AZ 5008 v |

Eilling ~ Main Address: 1130 N. 22nd Ave., Phoenix, AZ 5009 w

Shipping * Main Addresa: 1130 M. 22nd Ave., Phoenit, AZ 85009 |

7. Select the applicable Time Zone.
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8. Select Email or appropriate methods.

Account Preferences
Salect the tmMazone. anguage, and nolfcaton setings for this Lear.

Tirme Zona * US{Arizona &1

Preferred Notification Method = - . .
) Email AND Fax- Zend me plain-lexd email ,V|
(@ Email: Zend me plain-text email _V|
[ Fax

Notification Gptions §7] MNoiify this user of new system features and services. Uncheck the bow 10 not receive tese nobices.

| Notify this user of cufresch camoaigns, such &3 semanar, frainmg twlleting, and precurement opgortuniies. Unchesk the

b to not receive these notices from Arizona Department of Transportation. This action has no impact on official
comespondence sant as part of any apolicable agreement, contract, certficabon, or palicy.

Save | User List

9. Click Save when complete.
10. Below message appears and click OK.

Jessge fom i S fy this user of outreach campaigns, such as seminar, ir3
to not receive these notices from Arizona Department o

lespondence sent as part of any applicable agreement, g
b User information saved.

Save Changes User List
Ok

11. Click User List button.
12. 12. See new user in the list.

ADOT

NBE System Gerveral Infir | Pl Prcfle || Lo | Commodiy Codes| Centacts | Erployees | Cefificalions | Contracts| Workiorce Compestion ES0 | AZUTRACS Regrsirations |
Y2REM apoT contractor Compliance Systom Vandor Numbar: 20373818

Listed are 2l of the users accounts for this business. To view 3 usars information, click the user number or name.
- =) ’

fiome Add Usar
Jview »
search s User Humber Rame Title Contact Role|s) Actions
F0ITINNE001 i ¥ I Cetifations, Gontracts, General COpy
lessage » nAUTANGE, Invaicing, Dwnes, Frevaiing  Deaclivae
. Wage. Saes
Settings »
= FITINEDIZ  Dom dane Comy
Cranga Passud Daaciniate
Yaur Exbings

13. Go to Step #3 to additional users.
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HOW TO CHANGE CONTRACT CONTACT
PERSON

Click on the View tab in left margin.
Click on My Contracts.
Identify contract to change Contact Person.

Click on (change).

nh =

General Infe | Public Z‘ruﬁlsl Us—s'ul Commpdity Cmeal Contscts | Employess | Cartificstions Cﬂmm‘il Workioroe C-:mmarﬁm.EEC-I.!-ZUTHACS Registations |
ADOT Contractor Compliznes System Vendor Mumber. 20373518

| Is1ed Dalow are the contracts o which this vandor |5 3ssigned.

Contracts as Prime Contractor

Actions Contract Number & Title Cantracting Organization Prime htes :::ur:l: Ar::o:inl
Wiaw  |(1550-001: BECO Tast Arizonzs Department of Contractor Cang L’ha nge co nta ct person Y2013 £7,000 £3,000
Transpart=tion {chanoa o
for contract # 1970.01.  panse
w1 57,000 £3,000

Contracts as Subcontractor

Current Paid

Contracting -
Slatus Erivz beontract Amount

Wisw 1970.01: BECD Taat armana Departmant of | Contractar Compliancs (changa) 1 mcomplata audic anaT on-Call Prma 41,300
Traw—u-‘fr oo

Viswe  1550-001.01: BECD Test Arizonz Depariment of | Contractor Compliance (chang=) 1 mcomplete sudit ADOT Test Vendor 8 SEBOD
Tranzportation

Number of contracts as subcontractor: 2 56,000 52,300

5. Click on drop down menu to view all users.

Contracts as Subcontractor
Cumilracling Current Paid
Actions Comtract Number & Tids Organization Sub Contact Status Prims Eubcontract Armount
Misw  1970.04: BECO Test Arizana Department of _ Contractar Comalianca (chanoe) womplete audit ADOT an-Call Frime 54,000 L3500
Transportaton N BD00=:
? I Cantractor Comphiance| | I
Migew  1530-001,01: BECD Test Arizona Department of | Contractor Compliance (Chanoa) complete audit ADOT Test wendor 8 2000 =500
Transportaton 20.00%
HNumber of cortracks 23 subcontractor: 2 56,000 52,300

6. Select the appropriate user to be the new contact person.
7. Click save.

Contracts as Subcontractor

Contracting _ Current Paid
Actions Contract Number f Tithe Organization Sub Contact Status Prime Subrontract Amount
Visw |1570.01: BECO Teet &rtzona Departmant of | Contractor Complianca [chargs] 1 mcomplats sude ADDT an-Call Prima 4 000 51,900
Transrevrtatinn A, M 3%
Migye  1350-001.01: BECO Test Arizona Degartment 1 incomplet= audi ADDT Test Vendor 8 52,000 00
Transportation 20.00%
Mumbsar of contracts 25 subcontractor: 2 Sa,000 52 3200

8. The user will be identified as the new contact person.
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Contracts as Subcontractor

= § CrakraFinag = Current Paid
Actions Lontract Mumber & 11tle Organization mub Contact Status Prime Quisrantvacs| amanat
Wiew |2570.01s BECO Test Arcons Ceparment 4 Lincomplete sudic  ADOT On-Call Frame 24,000 | 51,500
Transportation BO.00%
Wi | 1550-001.01: BECO Tast Arzena Department of  Contractor Complianca [changa) 1 incomplate audit ADOT Test Vandor 8 42,000 $800
Transportatan 20.00%
number of contracts as subcontractar: 2 50,000 52,200

9. Repeat steps #3 thru #7 to change the contact person to additional contracts.
The contact person can also be changed while in a contract record:

1. While in a contract record, click on Contract Main.
2. Go to the drop down menu of Compliance Contact Person.

Contract Management Help & Tools 4

Cantrac! Main | izw Goniract | Subconartors | Gempianea Auce Lt | Messsgez| Commenta | Repens |

1950-001: BECD Test Statusi Open

Erima: ADDT Contractor Compliance Fi1sjz013 - 7f1=2 2018
Current Walue: 57,000

Ffrash fzq=
Contract Information

Confract Title BECO Tast
Contract Mumber 1950-001

Systom Transaction Mumbar 009256 16-001

Start Cale 71812013
(Prajected) End Date fl KIF B

Cortract Value 57,000,040
Compliance Officer Mayling Wahine pio

User Assignment

Confract Type [Sub) Contract Percent IFTiTH L Campliance Audit Requined
Prime 100 DD0% Contractor Compliance | ¥ L+

View Subcontractors Compliance Audit List |

Contract Status & Actions

Slalus Actions Previous Transactions
Canract Open View Contract
CarfractChange Orders Amented #1
Contract Extenzions/Shortenings Mons

3. Select the new contact person.

User Assignment

Contract Type {Sub} Contract Percent Compliance Contact Person Compliance Audit Required
Prime 100.0004% &
Jane Doa
| |
| View Subcontractors | | Compliance Audit List |

4. Message boxes will appear as soon as a new contact person is selected.
5. Click OK. The new contact person will appear as the Compliance Contact Person.
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'q.’le-ssag e fram webpage gl

'9' Change the assigned COMPLIANCE user for this line?

Audits will be visible to all users; howeever, only the selected user
will recenve the email'fes COMPLAMNCE slerts and be listed asthe
contact comtact far COMPLIAMCE,

QK | Cancel

HOW TO RETRIEVE YOUR PASSWORD

It's normal to forget password information. When Audit notifications are received via email that
means a vendor profile with username and password has been set up. Retrieving your
password information is a simple process. Follow the steps accordingly for each payment
reporting system.

1. Go to the appropriate Log In interface.

a. ADOT DOORS : https://adotdoors.dbesystem.com/

b. Arizona LPA Management System: https://arizonalpa.dbesystem.com/
2. Click on Log In.
3. Click on Forgot Password.

System Access Login

Username

Password

[ Remember Username

4. Enter your email and click Submit.
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Reset Password

Enter your email address, username, or user number in the box below and
we will create a one-time use password and send it to the registered email

address for the account. You will be required to reset your password after
login. If you do not Know your username, you can look it up.

email@gmail.com ' Submit | <——

5. Password information will be sent shortly to the email address that was entered.
6. Contact BECO at (602) 712-7761 for further assistance.

Business Engagement and Compliance Office (BECO) at (602)712-7761 or send messages
through the System directly to Support or the contract Compliance Officer.
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